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Academic Policies
and Statements

COMPLIANCE WITH UNIVERSITY
REGULATIONS

Registration as a student constitutes an agreement by the student to
abideby University regul ations, including thoseconcerning admissions,
registration, academic performance, student conduct, public health, use
of thelibraries, operation of vehicles on campus, University facilities,
and the payment of feesand assessments. Many of theseregulationsare
set forthinthisbulletinwhileothersareavailableinrelevant University
offices.

Graduate studentsshoul d al sotakeresponsibility for informingthem-
selvesin particular of University policy on intellectual property, envi-
ronmental health and safety, and scientific misconduct. These policies
are described in the Resear ch Policy Handbook and the Graduate Stu-
dent Handbook.

TheUniversity reservestheright towithhold registration privileges
ortorequirethewithdrawal of any student whoisnotincompliancewith
itsregulations.

ACADEMIC INSTRUCTIONAL USE OF
VERTEBRATE ANIMALS

It isthe policy of Stanford University that the use of either live or
deceased vertebrate animal sfor solely instructional purposesis permit-
ted (1) whenthecognizantinstructor(s) judgesthat theeducational goals
of the program or course are best achieved by such usage, and (2) when
the Administrative Panel on Laboratory Animal Care determines that
such usage is humane, proper, and appropriate and that it is consistent
with government principlesand regulationsfor the utilization and care
of vertebrate animal s used in teaching and research. Only the minimum
number of animals essential to instructional objectives should be used.
Instructorsshould beencouraged to usealternativesto animal swhenever
feasible.

INFORMATION TO STUDENTS

Academic departments and programs should alert prospective stu-
dentsif any courses required for amajor or degree involve the use of
animals. Thisrequirement may be met by a statement to the effect that
somerequired coursesfor certain degreesmay involvetheuseof animals
or animal tissueandthat interested studentsshoul d seek further informa-
tion about such requirements from the department.

Instructors must inform their students during the first week of class
if animals or animal tissue will or may be used as part of that course.
Students who have concerns about the use of animals may then choose
whether or not totaketheclass. Studentsshouldfeel freetodiscusstheir
concernswiththeinstructor, but they should beawarethat instructorsand
departmentsare not obligated to alter course requirementsthat are con-
sistent with University policies.

PROCEDURES FOR USE OF ANIMALS

Any faculty member whointendsto usevertebrateanimal sfor teach-
ing purposesmust submitan Animal UseProtocol, signed by thedepart-
ment chair, to the Administrative Panel on Laboratory Animal Care.
Reuse of previously preserved material requires no approval. Courses
taught each year with no significant changesin animal usage must sub-
mit aRenewal Animal Use Protocol every year.

Theprotocol mustincludeinformationabout the sourcesfromwhich
animalsareprocured. In addition, theprotocol must explainwhy animals
areneeded to achievethegoal sof the courseand must justify the species
and the number of animalsto be used. Questions from the Administra-
tive Panel on Laboratory Animal Care regarding the species of animal

38

chosen, the procurement process, the number of animalsto be used, or
other rel ated mattersmust beresol ved beforetheanimal smay beordered.

Livevertebrateanimalsmust becaredfor accordingto Federal, State,
orloca regulations, and Stanford University policiesand practicesrelevant
totheuseof |aboratory animals. Disposal of animal tissuemust beincom-
pliance with relevant health and saf ety regulations.

REGISTRATION AND RECORDS

REGISTRATION AND STUDY LISTS

Studentsregister for eachterm by submitting aRegistration Commit-
ment through the mail, in person, or through the computerized registra-
tion system, Axess. No student may attend any classes without avalid
student identification card.

Asearly aspossible, but nolater than the second Sunday of the quar-
ter, students (including those with TGR status) must submit to the Reg-
istrar’ sOffice, viaAxess, astudy listtoenroll officially inclassesfor the
quarter. Students may not enroll in more unitsthan their tuition charge
covers, nor enroll incoursesfor zerounitsunlessthosecourses, like TGR,
are defined as zero-unit courses. Undergraduate students are subject to
academicload limitsdescribedinthe* Amount of Work” section below.

TheUniversity reservestheright to withhold registration from, and
to cancel the advance registration or registration of, any student having
unmet obligationsto the University.

For full registration procedures, seethe quarterly Time Schedule.

STUDY LISTCHANGES

Studentsmay add coursesor unitstotheir study liststhroughtheend
of thethird week of classes. (Individual faculty may choseto closetheir
classes to new enrollments at an earlier date.) Courses or units may be
added only if therevised program remainswithin the normal load limits.

Courses may be dropped by students through the end of the fourth
week of classes, without any record of the course remaining on the stu-
dent’ stranscript. No drops are permitted after this point, regardless of
the grade or notation recorded in the course.

A student may withdraw from acourseafter thedrop deadlinethrough
the end of the eighth week of each quarter. Inthiscase, agrade notation
of ‘W’ (for“Withdrew") isautomatically recorded onthestudent’ stran-
scriptfor that course. Studentswhodonot officially withdraw fromaclass
by theend of the eighth week are assi gned the appropriategrade or nota-
tion by theinstructor to reflect the work compl eted.

Through the end of the sixth week of classes, students may elect the
grading option of their choice in courses where the option of |etter or
Credit/No Credit grading is offered.

If the instructor allows a student to takean ‘I’ (incomplete) in the
course, thestudent must maketheappropriatearrangementsfor that with
theinstructor by thelast day of classes.

Thesepoliciesreflect changesadopted by the Faculty Senateon June
2, 1994 which were effective Autumn Quarter 1995-96. The deadlines
described above follow the same pattern each quarter but, due to the
varying lengths of Stanford’ s quarters, they may not alwaysfall in ex-
actly theweek specified. Students should consult the Time Schedulefor
the deadline dates each term.

REPEATED COURSES

Studentsmay not enroll in coursesfor credit for whichthey received
either Advanced Placement or transfer credit.

Some Stanford coursesmay berepeated for credit; they arespecially
noted in thisbulletin. Most courses may not be repeated for credit. Un-
der thegeneral University grading system, when acoursewhich may not
berepeated for creditisretaken by astudent, thefollowing special rules
apply:

1. A student may retakeonceany courseon hisor her transcript (regard-
less of grade or notation earned), or from which she or hewithdrew,
and havetheoriginal grade or notation replaced by thenotation‘ RP’
(repeated course). Whenretaking acourse, thestudent must enroll in




it for the same number of unitsoriginally taken. Upon compl etion of
theretake, unitsfor thefirst occurrenceareautomatically loweredto
zero, the gradeis changed to an * RP,” and the second occurrenceis
flagged on the student’ s transcript to indicate that it is a repeated
course.

2. Thestudent may not retake the same course again (for athird time),
unlessheor shereceived a‘NC’ (No Credit), ‘NP’ (Not Passed), or
‘W’ (Withdraw) when it was taken the second time. Upon comple-
tion of the third attempt, the units for the first and second time are
automatically loweredto zero. Thethird attempt appearsonthetran-
script withitsunits, grade, and the special flagtoindicatethatitisa
repeated course.

Thesepoliciesreflect changesadopted by the Faculty Senateon June
2,1994.

AMOUNT OF WORK

Theusual amount of work for undergraduate studentsis 15 units per
quarter; 180 unitsarerequiredfor graduation. Registrationfor fewer than
12 unitsisrarely permitted and may causethe undergraduateto beinel-
igiblefor certification as afull-time student. The maximum is 20 units
(21if theprogramincludesal-unit activity course). Themaximum may
beexceeded only for compelling reasons. A past superior academic per-
formanceisnot considered to besufficientjustificationfor exceedingthe
maximum. Petitionsfor programsof fewer than 12 or morethan 20 units
must be signed by the student’ s adviser and submitted to the Office of
Academic Standing, Old Union, room 141. For additional information
regarding satisfactory academic progress, refer tothe* Academic Stand-
ing” section of thisbulletin.

Graduatestudentsarenormally expectedtoenroll innomorethan 24
units; registration for morethan 24 unitsmust beapproved by thedepart-
ment. Under certain circumstances, graduate studentsmay register ona
part-time basis. See the “Tuition, Fees, and Housing” section of this
bulletin.

Duringtheeight-week Summer Quarter, 16 unitsisthemaximumfor
all students. For details, see the Stanford University bulletin, Summer
Session Catalogue, 2001.

UNIT OF CREDIT

Every unitfor which creditisgivenisunderstood to represent approx-
imately threehoursof actual work per week for theaveragestudent. Thus,
inlectureor discussionwork, for 1 unit of credit, onehour per week may
be allotted to the lecture or discussion and two hoursfor preparation or
subsequent reading and study. Where the timeiswholly occupied with
drawing, field, or laboratory work, or in the classroom work of conver-
sation classes, threefull hours per week through one quarter are expect-
ed of the student for each unit of credit; but, where such work issupple-
mented by systematic outsidereading or experiment under thedirection
of theinstructor, areduction may be made in the actual drawing, field,
laboratory, or classroom time as seemsjust to the department.

AUDITING

No person shall attend any classunlessheor sheisafully registered
student enrolledinthe course or meetsthecriteriafor auditors. Auditors
arenot permittedin coursesthat involvedirect participation such aslan-
guage or laboratory science courses, fieldwork, art courseswith studio
work, or other types of individualized instruction. Auditors are expect-
ed to be observersrather than active participantsin the coursesthey at-
tend, unless the instructors request attendance on a different basis.
Stanford does not confer credit for auditing, nor is a permanent record
kept of courses audited.

In all cases of auditing, theinstructor’s consent and the Registrar’'s
approval arerequired. Further information isavailable from the Regis-
trar’ s Office.

WITHDRAWAL FOLLOWING REGISTRATION

Students who wish to withdraw from the current quarter, or from a
quarter for which they haveregistered in advance and do not wish to at-
tend, must file aleave of absence petition with the Registrar’s Office.
Moreinformation is availablein the“Refunds” section of thisbulletin
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and, for graduate students, in General Requirementsin the “ Graduate
Degrees’ section of thisbulletin.

RECORDS
TRANSCRIPTS

Transcripts of Stanford records areissued by the Registrar’ s Office
upon the student’ s request when submitted in writing or viathe online
Axess system. There is no charge for official transcripts. The courses
taken and grades given in one quarter will not appear on any student’s
transcript until all grades received by the grade deadline have been re-
corded; generally, thisistwo weeks after final exams. The University
reservestheright towithhold transcripts or records of studentswith un-
met obligationsto the University.

CERTIFICATION OF ENROLLMENT OR DEGREES

The Registrar’ s Office can provide oral or written confirmation of
registration, enrollment, or degree status. The printed certification can
be used whenever enrollment or degree verification isrequired for car
insurance, |oan deferments, medical coverage, scholarship purposes, and
soon. Using Axess, studentsareableto order an official certification, at
no charge, that can be picked up at the Registrar’s Office on the next
business day. Certification of full- or part-time enrollment cannot be
provided until after the quarterly study listisfiled.

Degreesareconferred quarterly, but diplomasareissued at the Com-
mencement exercises which are held only in June. After conferral, the
degreeawardedtoastudent can beverified by contactingthe Registrar's
Officeforanofficial transcript, acertificationform, or anoral confirma-
tionviatelephone. Requestsfor transcripts must be made by the student
inwriting or through Axess.

Full-time enrollment for undergraduates is considered to be enroll-
ment in a minimum of 12 units of course work per quarter at Stanford.
Work necessary to completeunitsfrom previousquarterswill not count
toward the 12 units necessary for full-time statusin the current quarter.
Enrollment in 8 to 11 unitsis considered half-time enrollment. Enroll-
mentin 1to 7 unitsisconsidered less-than-hal f-time, or part-timeenroll-
ment.

All undergraduate studentsvalidly registered at Stanford areconsid-
ered to bein good standing for the purposes of enrollment certification

Stanford usesthefollowing definitionsto certify the enrolIment sta-
tus of graduate students each quarter:

Full-time: 9 or moreunits
Half-time: 6, 7 or 8 units
Part-time: 5 or fewer units

Registered TGR students are certified asfulltime.
Only information classified by the University asdirectory informa-
tion (see below) can be confirmed to inquirers other than the student.

PRIVACY OF STUDENT RECORDS
NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords
studentscertain rightswith respect to their education records. They are:

1. Therighttoinspect andreview thestudent’ seducationrecordswith-
in 45 days of the date the University receives arequest for access.
The student should submit to the Registrar, Dean, chair of the
department, or other appropriate University official, awrittenrequest
that identifies the record(s) the student wishesto inspect. The Uni-
versity official will makearrangementsfor accessand notify thestu-
dent of thetime and placewherethe records may beinspected. If the
records are not maintained by the University official to whom the
request was submitted, that official shall advise the student of the
correct official to whom the request should be addressed.
2. Therighttorequest theamendment of thestudent’ seducation records
that the student believes areinaccurate or misleading.
A student may ask the University to amend the record that he or
shebelievesisinaccurateor misleading. Thestudent shouldwritethe
University official responsiblefor therecord, clearly identify thepart

(7p]
8
| -
o
O
o)
o
o
c
o
c
e,
©
=
2
o
o)
o




(Vp]
|_
Z
Ll
p
L)
<
)
()
Z
<
)
—
O
O
o
O
>
L
()
<
Q
<

of therecords he or shewantschanged, and specify why it isinaccu-
rate or misleading.

If the University decidesnot to amend therecord asrequested by
the student, the University will notify the student of thedecisionand
advisethestudent of hisor her right to ahearing regarding therequest
for amendment.

Additional information regarding the hearing procedureswill be
provided to the student when notified of theright to ahearing.

3. Theright to consent to disclosures of personally identifiable infor-
mation contained in the student’ s education records, except to the
extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent isdis-
closure to school officials with legitimate educational interests. A
school official isapersonemployed by theUniversity inanadminis-
trative, supervisory, academic or research, or support staff position
(includinglaw enforcement unit personnel and health staff); aperson
or company with whom the University has contracted (such as an
attorney, auditor, or collection agent); aperson serving onthe Board
of Trustees; or astudent serving on an official committee, suchasa
disciplinary or grievance committee, or assi sting another school of -
ficial inperforming hisor her tasks. A school official hasalegitimate
educational interestif theofficial needstoreview aneducationrecord
inorder to fulfill hisor her professional responsibility.

Another exception is that the University discloses education
recordswithout consent to of ficial sof another school , inwhich astu-
dent seeksor intendsto enroll, upon request of officialsat that other
school.

4. Therighttofileacomplaint with the U.S. Department of Education
concerning alleged failuresby the University to comply with there-
quirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW., Washington, DC, 20202-4605.

DIRECTORY INFORMATION

TheUniversity regardsthefollowingitemsof information as“ direc-
tory information,” that is, information that the University may make
availableto any person upon specific request (and without student con-
sent):

Name

Dateof birth

Place of birth

Directory address and phone number

Electronic mail address

Mailing address

Campus office address (for graduate students)
Secondary mailing or permanent address

Residence assignment and room or apartment number
Specific quarters or semesters of registration at Stanford
Stanford degree(s) awarded and date(s)

Major(s), minor(s), and field(s)

University degree honors

Institution attended immediately prior to Stanford
Photographsfor University classroom use

Students may prohibit the release of any of these itemslisted above
by designating which items should not be rel eased on the Privacy func-
tion of Axess.

Students, faculty, and otherswith questionsregarding student records
should contact the Registrar’ s Office.

CONSENT TO USE OF PHOTOGRAPHIC IMAGES

Registration asastudent and attendanceat or participationinclasses
and other campus and University activities constitutes an agreement by
the student to the University’ suse and distribution (both now and inthe
future) of thestudent’ simageor voicein photographs, videotapes, elec-
tronicreproductions, or audiotapesof such classesand other campusand
University activities.
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If any student in aclasswhere such photographing or recordingisto
take place does not wish to have his or her image or voice so used, the
student should raise the matter in advance with theinstructor.

STANFORD UNIVERSITY ID NUMBER

The Stanford University ID isanumber assigned to each student’s
academic record for unique identification. It is printed on the Stanford
University 1D card and on documents distributed by the Registrar’ s Of -
fice and other administrative offices.

SUNET ID

The SUNet ID provides accessto the Stanford University Network
(SUNet) anditsservices, andidentifiesauthorized usersof these servic-
es. Each member of the Stanford el ectronic community createsaunique
SUNet ID and password for him/herself.

SUNet IDsprovide:

Axess services

Email service

Storage space within Stanford’ sdistributed file system

Usenet newsgroups

World Wide Web services, including serving of personal web pageson
the Leland system and accessto Stanford Web Resources

IDENTIFICATION CARDS

ID cardsareavailabletoregistered students, faculty, and regul ar staff
through the Office of the Registrar, Old Union.

Married studentsor studentswith adomestic partner (same or oppo-
sitesex) may obtain acourtesy identification card for their spouse/part-
ner through the Registrar’ s Office, Old Union. The spouse/partner card
enabl esuse of some campusservicesduring termsfor which the student
isregistered.

Similar courtesy cardsareal so avail abletothe spousesand same-sex
partners of faculty and regular staff.

PERSONAL IDENTIFICATION NUMBERS

Studentseligibleto useon-line servicessuch as Axess, obtainaPIN
throughtheRegistrar’ sOffice. ThePIN, coupled withtheassigned Uni-
versity identification number, uniquely identifiesthe student and serves
in a place of asignature on electronic forms. The PIN and SUNet ID
password must remain confidential. Itisaviolation of University policy
to use another’ s PIN or identification number to misrepresent yourself
inany way. Useof another student’ sPIN or SUNet | D password canresult
inlossof student privileges or other disciplinary action.

EXAMINATIONS

MIDTERMS

Classesthat givemidterm examinationsoutsideof regular classhours
must: (1) announcethedateandtimeduring thefirst week of theacademic
quarter, and (2) providereasonabl eal ternativetimestothose studentsfor
whom these announced times are not convenient. According to Honor
Code interpretations and applications, different examinations may be
given at these alternativetimes.

END-QUARTER POLICY STATEMENT

The End-Quarter Period isatime of reduced social and extracurric-
ular activity preceding final examinations. Its purposeisto permit stu-
dentsto concentrate on academicwork andto preparefor final examina-
tions.

InAutumn, Winter, and Spring quarters, End-Quarter startssevenfull
days(tobeginat 12:01a.m.) prior tothefirst day of final exams. In Spring
Quiarter, final examinationsbeginonFriday; noclassesareheldon Thurs-
day, theday before. In Summer Quarter, thisconsistsof theweekend and
the four class days preceding the final examinations, which take place
on Friday and Saturday of the eighth week. (See the Time Schedulefor
dates.)




During the End-Quarter Period, classesareregularly scheduled and
assignmentsmade; thisregular classtimeisused by instructorsinwhat-
ever way seems best suited to the completion and summation of course
material . nstructorsshould neither makeextraordinary assignmentsnor
announce additional course meetingsin order to “catch up” in course
presentationsthat havefallen behind. They arefree, however, and even
encouraged to conduct optional review sessions and to suggest other
activities that might seem appropriate for students preparing for final
examinations.

No graded homework assignments, mandatory quizzes, or examina-
tions should be given during the End-Quarter Period except:

1. Inclasseswhere graded homework assignments or quizzes are rou-
tine parts of theinstruction process.

2. Inclasseswith laboratorieswherethefinal examinationwill not test
the laboratory component. In such a case, the laboratory session(s)
during the End-Quarter Period may be used to examine studentson
that aspect of the course.

Major papersor projectsabout which the student hashad reasonable
notice may be called duein the End-Quarter Period.

Take-homefina examinations, giveninplaceof theofficially sched-
uled in-class examination, may be distributed in the End-Quarter Peri-
od. Althoughtheinstructor may ask studentsto return take-home exam-
inationsearly inthefinal examination period, theinstructor may not call
them due until the end of the regularly scheduled examination time for
that course. Such apolicy respectsthe principlethat students’ final ex-
aminations areto be scheduled over aperiod of several days.

End-quarter examinations may not be held during this period. This
policy preservestheinstructiontimefor coursesand protectsthestudents’
opportunitiesfor extensive review and synthesis of their courses.

During the End-Quarter Period, no musical, dramatic, or athletic
events involving compulsory student participation may be scheduled,
unlessapproved asexceptionsby the Committeeon Academic Apprais-
al and Achievement, nor may routine committee meetingsbe scheduled
(such asthose of the ASSU, the Senate of the Academic Council, or the
committeesof the President of the University) when such meetingsnor-
mally would involve student participation.

Note—Studentswho believethat there arefaculty who areviolating
End-Quarter policy should contact the Registrar’ s Office.

END-QUARTER EXAMINATIONS

Examinationsarepart of theprocessof education at thesametimethat
they are ameansto measure the student’ s performance in course work.
Their structure, content, frequency, and length are to be determined in
accordancewiththenatureof thecourseandthematerial presentedinit,
subject only to the limitations contained herein.

Great flexibility isavail ableregarding thetypesof examinationsthat
an instructor may choose to employ. Examinations, including final ex-
aminations, may be, for example, in-classessay examinations, take-home
essay examinations, objective examinations, oral examinations, or ap-
propriate substitutes such aspapersor projects. | nstructors may use any
typeof examination, paper, or project, or any combinationthereof, guided
only by the appropriateness of the types of examinations, papers, or
projectsfor the material upon which the student is being examined.

When the final examination is an in-class examination, the follow-
ing regulations apply:

1. A three-hour period isreserved during examination week for thefi-
nal examination in each course of morethan 2 units. Thisexamina-
tion period must be available for students, but not necessarily inits
entirety, if anin-classexaminationisgiven. In courseswith extraor-
dinary meeting times, such that ambiguity might exist asregardsthe
periodreservedfor thefinal examination, thescheduleshouldbeclar-
ified and studentsinformed no | ater than the end of the second week
of the quarter.

2. Examinationsin 1- or 2-unit courses must be completed by the end
of the last class meeting before the End-Quarter Period, except in
Summer Quarter when examinations must be completed during the
last regularly scheduled class session.
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When thefinal examination or itsappropriate substituteisnot anin-
classexamination (for example, when aninstructor choosesto employ a
take-homeexamination, paper, or projectinlieu of anin-classexamina-
tion), thefollowing regulations apply:

1. Theschedule and format of the final examination or its appropriate
substitute shall be made known not | ater that the end of the second
week of the quarter and, if changed subsequently, may be only an
option of the plan originally announced by theinstructor.

2. Althoughtheinstructor may ask studentsto return take-home exam-
inationsearly in thefinal examination period, theinstructor may not
call themdueuntil theend of theregularly schedul ed examinationtime
for that course.

In submitting official Study Lists, students commit to all coursere-
quirements, including theexaminati on procedureschosen and announced
by the courseinstructor. In selecting courses, students should take cog-
nizance of the official schedule of final examinationsannounced inthe
quarterly Time Schedule. Students anticipating conflictsin final exam-
ination schedules should seek to resolve these with the instructors in-
volved before submitting Study Lists at the end of the second week of
the quarter. If accommodation cannot be made at that time, the student
shouldrevisehisor her Study Listinorder to beableto meettherequired
final examination.

If unforeseen circumstances prevent the student from sitting for the
regularly scheduled examination, instructors should make alternative
arrangements on an individual basis. Such unforeseen circumstances
includeillness, personal emergency, or thestudent’ srequired participa-
tionin special events approved as exceptions by the Committee on Ac-
ademic Appraisal and Achievement (for example, athletic champion-
ships).

STATEMENT CONCERNING EARLY EXAMINATIONS

Studentsarereminded that taking final examinationsearlier thanthe
scheduled timeisaprivilege, not aright. They should request thispriv-
ilegeonly inthe event of extraordinary circumstances.

Sincethefinal examination scheduleispublishedquarterlyintheTime
Schedul e at the time of course selection and enrollment, students are
expectedto maketheir academicplansinlight of known personal circum-
stances that may make certain examination times difficult for them.

Ingeneral, faculty membersarediscouraged fromgiving final exam-
inations earlier than the published and announced times. If faculty nev-
ertheless decide to administer early examinations, either the questions
should be completely different from those on the regularly scheduled
examination or the early examination should be administered in ahigh-
ly controlled setting. An example of such a setting would be acampus
seminar roomwheretheexamination questionswouldbecollected along
withstudents’ work and studentswould bereminded of their Honor Code
obligations not to share information about the examination contents.
Giving studentseasy opportunitiesto abusetheintegrity of an examina-
tion isunfair to honest students and inconsistent with the spirit of the
Honor Code.

Academic fields differ in the degree to which early examination re-
quests present dilemmas for faculty. If, for example, an examination
format consists of asmall number of essay questions, where students
would be greatly advantaged by knowing the question topics, faculty
should be especially reluctant to allow early examinations unless they
arewilling to offer totally different examinations or adifferent kind of
academic task, for example, afinal paper inlieu of an examination.

GRADING SYSTEMS

GENERAL UNIVERSITY

Thegeneral University grading systemisapplicabletoall schoolsof
Stanford University except the Graduate School of Business, the School
of Law, and M.D. studentsinthe School of Medicine. Notethat the GPA
(gradepoint average) and rank in class are not computed under the gen-
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eral University grading system. Stanford doesuseaninternal-only GPA
whichisbased on unitscompleted up to thetime of conferral of thefirst
bachel or’ sdegree. Thisinformationisusedfor theinternal purposesonly
and is not displayed on the official transcript which is sent outside the
University. Notealso that, asto graduate students, there may be depart-
mental requirements asto grades that must be maintained for purposes
of satisfactory progress.

DEFINITION AND EXPLANATION

Thefollowingreflectschangesadopted by the Faculty Senateon June
2,1994 and effective Autumn Quarter 1995-96. All grades/notationsfor
coursestakenin 1995-96 or later areto bevisibleon student transcripts.

A Excellent

B Good

C Satisfactory

D Minimal pass
(Plus(+) and minus(-) may be used asmodifierswiththeabove
letter grades)

NP Not Passed

NC No Credit (unsatisfactory performance, ‘ D+’ or below equiva-
lent, in aclasstaken on a satisfactory/no credit basis)

CR Credit (student-elected satisfactory; A, B, or C equivalent)

S No-option Satisfactory; A, B, or C equivalent
L  Pass, letter gradeto be reported

W Withdrew

N  Continuing course
I Incomplete

RP Repeated Course

*  Nogradereported
The notation ‘NC' represents unsatisfactory performance in
coursestaken on asatisfactory/no credit basis. Performanceis
equivalent to letter grade ‘ D+’ or below.
The notation ‘NP’ isused by instructorsin coursestaken for a
letter grade that are not passed.
In acourse for which some students will receive | etter grades,
the ‘CR’ represents performance that is satisfactory or better
whenthestudent haselected the‘ CR’ grading option. Thisoption
isavailablein any course, subject to the consent of theinstruc-
tor and department and to the student’ s observance of thetime
limit for electing or dropping the option (the end of the sixth
week of the quarter).

S Foranactivity course or acourseinwhichtheinstructor el ects
to grade students only on asatisfactory/no credit basis, the*S’
represents performance that is satisfactory or better. For such
a course, no letter grades may be assigned for satisfactorily
completed work.

It should be noted that the Registrar isunableto record course
gradessubmitted when theinstructor hasnot observedtherequired
distinction between‘S' and‘CR.’

The“satisfactory” options are intended to relieve the pressure
on studentsfor achievement in grades. The“ satisfactory” options
innoway imply fewer or different course work requirementsthan
thoserequired of studentswho elect evaluation with aletter grade.
A department may limit the number of “satisfactory” coursesto
count for amajor program. For those studentsadmitted asfreshmen
for Autumn Quarter 1996-97 or |later, no more than 36 units of
Stanford coursework inwhicha‘CR’ or 'S was awarded can be
appliedtowardthe180(225if dual degreesarebeing pursued) units
required for abachelor’ s degree. Students who enter Stanford as
transfer studentsin 1996-97 or later arelimitedto 27 ‘CR’ or ‘'S
units applied to the 180/225 minimum.

L  The'L’ isatemporary notationthat representscreditablecomple-
tion of acoursefor which the student will receive apermanent
letter grade beforethe start of the next quarter. The'L’ isgiven
when theinstructor needsadditional timeto determinethe spe-
cificgradetoberecorded, butitisnot appropriateif additional
work is expected to be submitted by the student. A student re-
ceivesunit credit for work graded ‘L.’

N  The'N’ indicates satisfactory progressin acoursethat has not
yet reached completion. Continuation courses need not con-
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tinue at the same number of units, but thegradefor all quarters
of such acourse must be the same.
The‘N-’ grade indicates unsatisfactory progressin acontinu-
ing course. Thefirst ‘N-' grade constitutes awarning. The ad-
viser, department chair, and students should discuss the defi-
ciencies and agree on the steps necessary to correct them. A sec-
ond ‘N-" will normally cause the department to deny the stu-
dent further registration until awritten plan for the completion
of the degree requirements has been submitted by the student
and accepted by the department. Subsequent ‘N-’ grades are
grounds for dismissal from the program.

I The'I” isrestricted to cases in which the student has satisfac-

torily completed asubstantial part of the coursework. No credit

will be given until the courseiscompleted and apassing grade
received. When afinal grade is received, all reference to the
initial ‘I’ isremoved.

In coursestaken before 1994-95, satisfactory completion of the
coursework when an ‘I’ has been given is expected within ayear
fromthedateof thecourse' sfinal examination, butanalternatetime
limit may be set by theinstructor. Students may petition that these
courseswithan ‘1’ grade be removed from their records.

In acoursetaken 1994-95 or later, ‘I’ grades must be changed
to apermanent notation or grade within one year (that is, prior to
thefirst day of thefifth quarter whichfollowsthecourse, including
Summer Quarter). Analternatetimelimit may beset by theinstruc-
tor. If the*l’ remainsuncleared at that time, it ischanged automat-
ically by the Registrar’s Officetoan ‘NP’ or ‘NC’ asappropriate
for thegrading option sel ected. Coursesfrom 1994-95 or later with
an'l’ grade may not be dropped.

The notation ‘RP’ (meaning Repeated Course) replaces the

original grade recorded for a course when a student retakes a

course. (See repeated courses above.)

Thenotation ‘W’ (meaning Withdrew) isrecorded when a stu-

dent withdraws from a course.

*  WhentheRegistrar receivesan End-Quarter Report (EQR) from
aninstructor with agrade omitted, or receives an End-Quarter
Report too latefor processing with other End-Quarter Reports,
“*" (no grade reported) shows as the grade for the course on a
student’ s transcript. The asterisk may also be reported by the
instructor when he or sheisunableto record any other grade or
symbol. The“*” symbol remainsin therecord until changed.

GENERAL

The back of the End-Quarter Report (EQR) sheet shall carry only
information explaining the significance of the various forms of entries
described therein and a calendar for required submission of grades. No
descriptionof a“ curve” systemshall appear on EQR sheets, andinstruc-
tors are discouraged from awarding grades according to any predeter-
mined distribution system.

A student whotakesacoursein aschool or program of the Universi-
ty other than the onein which he or sheis matriculated is subject to the
grading system of the school or program in which the courseisgiven.

REPORTING OF GRADES

All grades must be reported within 96 hours after the time and day
reserved for thefinal examination, and in no caselater than noon of the
fourth day (including weekends) after thelast day of thefinal examina-
tion period.

Inthe case of degree candidatesin Spring Quarter, final gradesmust
be reported within 24 hours of the end of the final examination period.

REVISION OF END-QUARTER GRADES

When duly filed in the Registrar’ s Office, end-quarter gradesarefi-
nal and not subject to change by reason of arevision of judgment onthe
instructor’s part; nor are passing grades to be revised on the basis of a
second trial (for example, anew examination or additional work under-
taken or compl eted after the date of the End-Quarter Report). Changes
may be made at any timeto correct an actual error in computation or in
transcribing, or where somepart of the student’ swork hasbeen uninten-
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tionally overlooked; that is, if the new grade isthe one that would have
been entered ontheoriginal report had there been no mistakein comput-
ing and had all the pertinent data been before theinstructor, the change
isaproper one.

If a student questions an end-quarter grade based on the grading of
part of aspecific piece of work (for example, part of atest) onthebasis
of oneof theallowabl efactorsmentionedinthe preceding paragraph (for
example, anerror incomputation or intranscribing, or work unintention-
ally overlooked, but not matters of judgment as mentioned below), the
instructor may review theentire piece of work in question (for example,
the entire test) for the purpose of determining whether the end-quarter
grade was a proper one. In general, changing an end-quarter grade is
permitted onthebasi sof theallowabl efactorsal ready mentioned whether
an error isdiscovered by the student or the instructor; however, chang-
ingagradeisnot permitted by reason of revision of judgment onthe part
of theinstructor.

In the event that a student disputes an end-quarter grade, the estab-
lished grievance procedure should be followed (see the “ Statement on
Student Academic Grievance Procedures’ section of thisbulletin).

GRADUATE SCHOOL OF BUSINESS

Effective September 2000, subject to approval by the Faculty Sen-
ate, all coursesoffered by the Graduate School of Businesswill begrad-
ed according to the following five-level scheme:

H  Honors. Work that is of truly superior quality.

HP High Pass. A passing performance, and one that falls approxi-
mately in the upper quarter of passing grades.

P Pass. A passing performance that fallsin the center of the dis-
tribution of all passing grades.

LP Low Pass. A passing performance that falls approximately in
the lower quarter of passing grades.

U Unsatisfactory. A failing performance. Work that does not sat-
isfy the basic requirements of the course and is deficient in
significant ways.

Studentsin some GSB coursesmay el ect totakethe courseon apass/
fail basis, whereany passinggrade (H, HP, P, or LP) isconverted to Pass,
and U isconverted to Fail. Students wishing to take a GSB courseon a
pass/fail basisshoul d consult the GSB Registrar for rulesand procedures.

SCHOOL OF LAW

Thetwo grading systems previously employed at the School of Law
wererevised effective September 1983. Under the | etter grade systems
(with numerical equivalents), therange of satisfactory gradesrunsfrom
4.3t0 2.3 asoutlined in the following distribution. Below the grade of
2.3isonelevel of restricted credit (R=2.2) andonelevel of failure(F=2.1).
Theletter grades and numerical equivalentsare asfollows:

A+4.3 B+3.3 C+23
A 4.0 B 3.0 R 2.2
A- 3.7 B- 2.7 F 21

‘N’ isatemporary notation usedinacontinuing course; itisreplaced
with afinal grade upon completion of the course series.

Students may elect to take alimited number of courses on a credit/
restricted credit/no credit system (K/RK/NK). ‘K’ shall be awarded for
work that iscomparableto numerical grades4.3t02.3, ' RK’ for R-level
work (2.2),and‘NK’ for F-level work (2.1). A limited number of cours-
esareoffered on amandatory credit (KM)/no credit basis.

SCHOOL OF MEDICINE

In general, the following grades are used in reporting on the perfor-
mance of studentsinthe M.D. program:

Pass Indicates that the student has demonstrated to the
satisfaction of the department or teaching group
responsible for the course that he or she has mastered
the material taught in the course.

Fail Indicates that the student has not demonstrated to the
satisfaction of the department or teaching group

responsible for the course that he or she has mastered

the material taught in the course.
Incomplete Indicates that extenuating medical or personal cir-
cumstances have prevented the student from completing
the courserequirements. Thisgrade shall begivenwhen
requested by the student with the prior approval of the
Dean for Student Affairsin the School of Medicine.
Indicatesacoursethat isexempted by examination. No
units are awarded for courses completed.

A “Fail” grade can becleared by repeating and passing the particular
course or by other arrangement prescribed by the department or teach-
inggroup. An*“Incomplete”’ grade can bemade upinamanner specified
by the department or teaching group within areasonabletime; if the de-
ficiency is not made up within the agreed-upon time, the “Incomplete”
gradebecomesa*“Fail” grade. Theopportunity to clear a“Fail” gradeor
an “Incomplete” grade cannot be extended to individuals who are not
registered or digibletoregister asstudentsintheM.D. program. For more
specificinformation, seethe School of Medicinebulletin.

STATEMENT ON STUDENT
ACADEMIC GRIEVANCE
PROCEDURES

Thefollowing policy was effective beginning inthe 1999-2000 aca-
demic year and is subject to periodic review.
1. Coverage

a) Any Stanford undergraduate or graduate student or postdoctoral
fellow who believes that he or she has been subjected to an
improper decision on an academic matter is entitled to file a
grievance to obtain an independent review of the allegedly
improper decision, followed by corrective actionif appropri-
ate. A grievanceisacomplaint in writing madeto an adminis-
trative officer of the University concerning an academic deci-
sion, made by a person or group of persons acting in an offi-
cial University capacity, that directly and adversely affects
the student or postdoctoral fellow as an individual in his or
her academic capacity.

b) Grievance procedures apply only in those cases involving a
perceived academic impropriety arising from decision taken
by: (1) an individual instructor or researcher; (2) a school,
department, or program; (3) acommittee charged to adminis-
ter academic policies of a particular school, department, or
program; (4) the University Registrar or a Senate committee
or subcommittee charged to administer academic policies of
the Senate of the Academic Council. They do not pertain to
complaintsexpressing dissatisfactionwith aUniversity policy
of general application challenged onthegroundsthat the policy
isunfair or inadvisable, nor dothey pertaintoindividual school,
department, or program academic policies, as long as those
policies are not inconsistent with general University policy.

¢) Individual sshould beawarethat the University Ombudsperson’s
Officeisavailableto all Stanford students, postdoctoral fel-
lows, faculty, and staff to discuss and advise on any matter of
University concern and frequently hel ps expedite resol ution
of such matters. Although it has no decision-making author-
ity, the Ombudsperson’ s Office has wide powers of inquiry,
including into student complaints against instructors.

2. Grievanceand Appeal Procedures

a) Informal Attempts at Resolution: the student or postdoctoral
fellow first should discussthe matter, orally or inwriting, with
the individual (s) most directly responsible. If no resolution
results, the student or postdoctoral fell ow should then consult
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with the individual at the next administrative level, for ex-
ample, thechair or director of the relevant department or pro-
gram, or, for those casesinwhich thereisnone, withthe school
dean. At this stage, the department chair or program director,
if any, may inform the dean that the consultation is taking
place and may solicit his or her advice on how to ensure that
adequate stepsaretakento achieveafair result. Effortsshould
be madeto resolve theissues at an informal level without the
complaint escalating to the status of aformal grievance.

b) The Filing of the Grievance:

1. Ifinformal meansof resol ution proveunsati sfactory, thestudent
or postdoctoral should set forth in writing a statement of the
decision that constitutes the subject matter of the dispute, the
grounds on which it is being challenged, and the reasons why
thegrievant believesthat thedecisionwasimproperly taken. The
statement should al soincludeadescri ption of theremedy sought
andtheinformal effortstakento dateto resolvethematter. Itis
at thispoint that thecompl aint becomesaformal grievance. The
written grievance should specifically address the matters set
forthinthe Standardsfor Review, asstated in Section 4 below.
The grievance should include an allegation of any adverse ef-
fectsonthegrievant, knowntothegrievant at thetimeof filing.

2. Thegrievancedocument should be submitted tothedean of the
school in which the grievance arose; for agrievance concern-
ing adecision of the University Registrar or of a Senate com-
mittee or subcommittee, the procedures set forth herein for
grievancesand appealsshall bemodified asstated in Section 3
below. A grievance must befiled in atimely fashion, that is,
normally within 30 days of the end of the academic quarter in
whichtheadversedecisionoccurred or shouldreasonably have
been discovered. A delay infiling agrievance may, taking all
circumstancesinto account, constitutegroundsfor rejection of
the grievance.

¢) The Response to the Grievance:

1. Therelevant dean shall consider the grievance. The dean may
attempt to resol vethe matter informally or makewhatever dis-
position of thegrievancethat he or shedeemsappropriate. The
deanmay, in appropriate cases, remand thegrievanceto alow-
eradministrativelevel (includingtothelevel at whichthegriev-
ance arose) for further consideration.

2. Thedean may also refer the grievance, or any issuetherein, to
any person (the “grievance officer”) who shall consider the
matter and report tothedean asthelatter directs. Thedean shall
inform the grievant (and the party against whose decision the
grievancehasbeenfiled) inwriting of any referral of thematter
and shall specify themattersreferred, thedirectionsto the per-
sonor personstowhomthereferral ismade (including thetime
framewithinwhichthepersonistoreport back tothedean), and
the name of that person.

3. Inundertakingthereview, thedean or thegrievanceofficer may
reguest aresponsetotheissuesraisedinthegrievancefromany
individual s believed to have information considered relevant,
including faculty, staff, and students.

4. Shouldattemptstoresolvethematter informally not besuccess-
ful, the dean shall decide the grievance, and shall notify the
grievant (andtheparty agai nst whosedecisionthegrievancehas
been filed) in writing of the disposition made of the grievance
andthegroundsfor thedisposition at theearliest practicabledate
after hisor her receipt of the grievance.

5. Normally, no morethan 60 days should el apse between thefil -
ing of agrievance and the disposition by the dean. If, because
of absenceof key personsfromthecampusor other circumstanc-
esor exigencies, thedean decidesthat prompt dispositionisnot
possible, he or she shall inform the grievant (and the party
against whose decision the grievance has been filed) of that in
writing, givingthegroundsthereforeand an estimateof whena
disposition can be expected.
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d) The Filing of an Appeal:

1. If the grievant is dissatisfied with the disposition of the griev-
anceat thedecanal level, either on substantive or on procedural
grounds, he or she may appeal inwriting to the Provost.

2. Theappeal must specify theparticul ar substantiveor procedur-
al basesof theappeal (that is, theappeal must bemadeongrounds
other thangeneral dissati sfactionwiththedisposition) and must
be directed only to issues raised in the grievance asfiled or to
procedural errorsinthegrievanceprocessitself, and not to new
issues. The appeal shall contain the following:

a. A copy of the original grievance and any other documents
submitted by the grievant in connection therewith.

b. A copy of thedetermination made by the dean on that griev-
ance.

c. A statement of why the reasonsfor the determination of the
deanarenot satisfactory tothegrievant. Thisstatement should
specifically addressthe mattersset forthinthe Standardsfor
Review in Section 4 below.

3. Thegrievant shal file hisor her appeal at the earliest practica-
bledate after the grievant’ sreceipt of the determination by the
dean. Normally, no more than 30 days should elapse between
the transmittal of the dean’ s decision on the grievance and the
filing of the appeal. A delay infiling an appeal may, taking all
circumstancesinto account, constitute groundsfor rejection of
the appeal.

e) The Response to the Appeal:

1. The Provost may attempt to resolve the matter informally, or
refer theappeal, or any issuethereof, to any person (the“griev-
ance appeal officer”) who shall consider the matter and report
totheProvost asthelatter directs. The Provost may also, in ap-
propriatecases, remandthematter toalower administrativelevel
(includingtothelevel at whichthegrievance arose) for further
consideration.

2. The Provost shall inform the grievant (and the party against
whose decision the grievance has been filed) in writing of any
referral of the matter and shall specify the mattersreferred, the
directionstothepersontowhomthereferral ismade(including
the time frame within which the personisto report back to the
Provost), and the name of that person.

3. Should attempts be made to resolve the matter informally not
be successful, the Provost shall decide the appeal, and shall
notify the grievant (and the party against whose decision the
grievance has been filed) in writing of the disposition made of
the grievance and the groundsfor the disposition at the earliest
practicable date after hisor her receipt of the appeal. The deci-
sion of the Provost shall befinal, unlessthe grievant requestsa
further appeal tothePresi dent pursuant to Section 2f below, and
the President agreesto entertain thisfurther appeal .

4. Normally no more than 45 days should el apse between thefil-
ing of theappeal and thedisposition by the Provost. If, because
of absenceof key personsfromthecampusor other exigencies,
the Provost judgesthat prompt dispositionisnot possible, heor
sheshall informthegrievant (and the party against whose deci-
sion the grievance has been filed) of thefactinwriting, giving
thegroundsthereforeand an estimate of when adisposition can
be expected.

f) The Request to the President: if the student or postdoctoral

fellow isdissatisfied with the disposition of the appeal by the
Provost, he or she may writeto the President of the University
giving reasons why he or she believes the grievance result to
bewrong (following the general format set forthin Section 2d
2 above). No more than 30 days should elapse between the
transmittal of the Provost’s disposition and the written state-
ment to the President urging further appeal. In any case, the
President may agree or decline to entertain this further ap-
peal. If the President declines to entertain the further appeal,
the decision of the Provost shall befinal. If the President de-
cidesto entertain the further appeal, he or she shall follow the



general procedures set forth in Section 2e above, and the de-

cision of the President shall befinal.

3. GrievancesConcerning Decisionsof theUniversity Registrar or of a

Senate Committee or Subcommittee

a) For agrievance concerning adecision of the University Reg-
istrar or of a Senate committee or subcommittee, the grievant
shall file his or her grievance with the Provost, rather than
with the dean, and the Provost shall handle that grievancein
accordance with the procedures set forth in Section 2c above.

b) There shall be no appeal of the Provost’s disposition of that
grievance, except asmay beavailable under Section 2f above.

4. Standardsfor Review and Procedural Matters

a) Thereview of grievances or appeals shall usually be limited
to the following considerations:

1. Werethe proper facts and criteriabrought to bear on the deci-
sion? Wereimproper or extraneousfactsor criteriabrought to
bear that substantially affected the decision to the detriment of
thegrievant?

2. Werethere any procedural irregularities that substantially af-
fected the outcome of the matter to the detriment of the griev-
ant?

3. Giventheproper facts, criteria, and procedures, wasthe deci-
sion one which a person in the position of the decision maker
might reasonably have made?

b) Thetime frames set forth herein are guidelines. They may be
extended by the relevant administrative officer in his or her
discretion for good cause.

¢) Questionsconcerningthefilingand appeal of grievancesshould
be directed to the Office of the Provost.
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