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Welcome to Stanford
On October 1, 1891, more than 500 enthusiastic young men and wom-

en were on hand for opening day ceremonies at Leland Stanford Junior
University. They came from all over: many from California, some who
followed professors hired from other colleges and universities, and some
simply seeking adventure in the West. They came to seize a special
opportunity, to be part of the pioneer class in a brand new university. They
stayed to help turn an ambitious dream into a thriving reality. As a pioneer
faculty member recalled, “Hope was in every heart, and the presiding
spirit of freedom prompted us to dare greatly.”

For Leland and Jane Stanford on that day, the University was the re-
alization of a dream and a fitting tribute to the memory of their only son,
who died of typhoid fever weeks before his 16th birthday, at an age when
many young men and women were planning their college education.

From the beginning, it was clear that Stanford would be different. It
was coeducational at a time when single-sex colleges were the norm. It
was non-sectarian when most private colleges were still affiliated with a
church. And it offered a broad, flexible program of study while most
schools insisted on a rigid curriculum of classical studies. Though there
were many difficulties during the first months (housing was inadequate,
microscopes and books were late in arriving from the East) the first year
foretold greatness. As Jane Stanford wrote in the summer of 1892, “Even
our fondest hopes have been realized.”

What manner of people were this man and this woman who had the
intelligence, the means, the faith, and the daring to plan a major univer-
sity in Pacific soil, far from the nation’s center of culture?

ABOUT LELAND AND JANE STANFORD
Although he was educated as a lawyer, Leland Stanford came to Cal-

ifornia in 1852 to join his five brothers in their mercantile business in the

gold fields; Jane Stanford followed in 1855. They established large-scale
operations in Sacramento, where Mr. Stanford became a leading figure
in California business and politics. One of the “Big Four” who built the
western link of the first transcontinental railroad, he was elected Gover-
nor of California and later United States Senator. One of the founders of
the Republican Party in California, he was an ardent follower of Abraham
Lincoln and is credited with keeping California in the Union during the
Civil War.

THE CASE FOR A LIBERAL EDUCATION
Despite the enormous success they achieved in their lives, Governor

and Mrs. Stanford had come from families of modest means and had built
their way up through a life of hard work. So it was natural that their first
thoughts were to establish an institution where young men and women
could “grapple successfully with the practicalities of life.” As their
thoughts matured, however, these ideas of “practical education” enlarged
to the concept of producing cultured and useful citizens who were well-
prepared for professional success. In a statement of the case for liberal
education that was remarkable for its time, Leland Stanford wrote, “I
attach great importance to general literature for the enlargement of the
mind and for giving business capacity. I think I have noticed that techni-
cally educated boys do not make the most successful businessmen. The
imagination needs to be cultivated and developed to assure success in life.
A man will never construct anything he cannot conceive.”

STANFORD LANDS AND ARCHITECTURE
The campus occupies what was once Leland Stanford’s Palo Alto

Stock Farm and the favorite residence of the Stanford family. The Stan-
fords purchased an existing estate in 1876 and later acquired much of the
land in the local watershed for their stock farm, orchards, and vineyards.

The name of the farm came from the tree El Palo Alto, a coast red-
wood (Sequoia sempervirens) that still stands near the northwest corner
of the property on the edge of San Francisquito Creek. Many years ago,
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one of the winter floods that periodically rushed down the arroyo tore off
one of its twin trunks, but half of the venerable old tree lives on, a gaunt
and time-scarred monument. Named in 1700 by Spanish explorers, El
Palo Alto has been the University’s symbol and the centerpiece of its
official seal.

The Stanfords gave their farm to the University in the Founding Grant
of 1885. They personally financed the entire cost of the construction and
operation of the University until 1903, when surviving founder Jane
Stanford, who performed heroically in keeping the University function-
ing during difficult times following Leland Senior’s death in 1893, turned
over control to the Board of Trustees. The founding gift has been esti-
mated at $25 million, not including the land and buildings.

The general concept for the University grounds and buildings was
conceived by Frederick Law Olmsted, the designer of Central Park in
New York. A brilliant young Boston architect, Charles Allerton Coolidge,
further developed the concept in the style of his late mentor, Henry Hob-
son Richardson. The style, called Richardsonian Romanesque, is a blend
of Romanesque and Mission Revival architecture. It is characterized by
rectilinear sandstone buildings joined by covered arcades formed of
successive half-circle arches, the latter supported by short columns with
decorated capitals.

More than one hundred years later, the University still enjoys 8,180
acres (almost 13 square miles) of grassy fields, eucalyptus groves, and
rolling hills that were the Stanfords’ generous legacy, as well as the
Quadrangle of “long corridors with their stately pillars” at the center of
campus. It is still true, as the philosopher William James said, during his
stint as a visiting professor, that the climate is “so friendly . . . that every
morning wakes one fresh for new amounts of work.”

CURRENT PERSPECTIVES
In other ways, the University has changed tremendously on its way

to recognition as one of the world’s great universities. At the hub of a vital
and diverse Bay Area, Stanford is an hour’s drive south of San Francisco
and just a few miles north of the Silicon Valley, an area dotted with com-
puter and high technology firms largely spawned by the University’s
faculty and graduates. On campus, students and faculty enjoy new librar-
ies, modern laboratories, sports facilities, and comfortable residences.
Contemporary sculpture, as well as pieces from the Iris and B. Gerald
Cantor Center for Visual Arts at Stanford University’s extensive collec-
tion of sculpture by Auguste Rodin, is placed throughout the campus,
providing unexpected pleasures at many turns.

The Iris and B. Gerald Cantor Center for Visual Arts at Stanford
University opened in January 1999. The center includes the historic
Leland Stanford Junior Museum building, the Rodin Sculpture Garden
and a new wing with spacious galleries, auditorium, cafe, and bookshop.
At the Stanford Medical Center, world-renowned for its research, teach-
ing, and patient care, scientists and physicians are searching for answers
to fundamental questions about health and disease. Ninety miles down
the coast, at Stanford’s Hopkins Marine Station on the Monterey Bay,
scientists are working to better understand the mechanisms of evolution,
human development, and ecological systems.

The University is organized into seven schools: Earth Sciences, Ed-
ucation, Engineering, the Graduate School of Business, Humanities and
Sciences, Law, and Medicine. In addition, there are more than 30 inter-
disciplinary centers, programs, and research laboratories (including the
Hoover Institution on War, Revolution and Peace; the Institute for Inter-
national Studies; the Stanford Linear Accelerator Center; and the Stanford
Center for the Study of Families, Children, and Youth) where faculty from
a wide range of fields bring different perspectives to bear on issues and
problems. Stanford’s Overseas Studies Program offers students in all fields
remarkable opportunities for study abroad, with campuses in Australia,
Berlin, Florence, Kyoto, Moscow, Oxford, Paris, and Santiago.
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STANFORD PEOPLE
By any measure, Stanford’s faculty, which numbers approximately

1,700, is one of the most distinguished in the nation. It includes 17 Nobel
laureates, 4 Pulitzer Prize winners, 21 National Medal of Science win-
ners, 135 members of the National Academy of Sciences, 225 members
of the American Academy of Arts and Sciences, 82 members of the
National Academy of Engineering, and 25 members of the National
Academy of Education. Yet beyond their array of honors, what truly
distinguishes Stanford faculty is their commitment to sharing knowledge
with their students. The great majority of professors teach undergraduates
both in introductory lecture classes and in small freshman, sophomore,
and advanced seminars.

Enrollment in Autumn Quarter 2002 totaled 14,339, of whom 6,731
were undergraduates and 7,608 were graduate students. Like the faculty,
the Stanford student body is distinguished. Approximately 12 students
apply to Stanford for every place in the freshman class. 81 Stanford
students have been named Rhodes Scholars and 59 have been named
Marshall Scholars. The six-year graduation rate for students who entered
Stanford University full-time in 1996 was 92.53 percent. Stanford
awarded 4,469 degrees in 2002, of which 1,692 were baccalaureate and
2,777 were advanced degrees.

Stanford students also shine in an array of activities outside the class-
room, from student government to music, theater, and journalism.
Through the Haas Center for Public Service, students participate in doz-
ens of community service activities, such as tutoring programs for children
in nearby East Palo Alto, the Hunger Project, and the Arbor Free Clinic.

In the athletic arena, Stanford students have enjoyed tremendous
success as well. Stanford fields teams in 34 Division I varsity sports. Of
Stanford’s 95 NCAA team titles, 68 have been captured since 1980,
placing Stanford at the top among the nation’s most title-winning schools
during that time. In 2002-03, Stanford won 2 NCAA team titles in men’s
water polo, and men’s cross-country, and won the Director’s Cup, em-
blematic of the top overall athletic program in the country, for the ninth
consecutive year. In 1999-2000, Stanford became the first school in Pac-
10 history to win conference championships in football, men’s basket-
ball and baseball in the same year. Athletic success has reached beyond
The Farm, as well, with 34 Stanford athletes and coaches taking part in
the 2000 Olympics in Sydney. Over the last three summer Olympiads,
Stanford athletes and coaches have won a combined 47 medals.
Intramural and club sports are also popular; over 1,000 students take part
in the club sports program, while participation in the intramural program
has reached 9,000 with many active in more than one sport.

Stanford graduates can be found in an extraordinary variety of places:
in space (Sally Ride, ’73, Ph.D. ’78, was the first American woman in
space); on the news (Ted Koppel, M.A. ’62, created the successful pro-
gram Nightline); off-Broadway (David Henry Hwang, ’79, received a
Tony Award for his celebrated work, M. Butterfly); at the helm of major
corporations (Carly Fiorina, ’76, heads Hewlett-Packard, Scott McNealy,
’80, founded Sun Microsystems, and Chih-yuan (Jerry) Yang, ’94, and
David Filo, ’90, founded Yahoo); and on the U.S. Supreme Court (four
Stanford graduates, Sandra Day O’Connor, ’50, J.D. ’53; Anthony
Kennedy, ’58; William Rehnquist, ’48, J.D. ’52; and Stephen Breyer, ’59,
currently sit on the high court).

LOOKING AHEAD
In her address to the Board of Trustees in 1904, Jane Stanford said,

“Let us not be afraid to outgrow old thoughts and ways, and dare to think
on new lines as to the future of the work under our care.” Her thoughts
echo in the words of Stanford President John Hennessy, who said in his
message in the 2002 Annual Report, “Our bold entrepreneurial spirit has
its roots in the founders and our location in the pioneering West. In 1904,
Jane Stanford defined the challenge for the young University ... Each
generation at Stanford has taken this to heart and boldly launched new
efforts, from the classroom to the laboratory ... We will continue to
innovate and invest in the future ... The pioneering spirit that led the
founders and early leaders to ‘dare to think on new lines’ continues to
guide us.”
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University Governance
and Organization

DIRECTORY
THE BOARD OF TRUSTEES
Victor Arias, Jr., Spencer Stuart, 1717 Main Street, Suite 5600, Dallas,

TX 75201-4605
Kenneth J. Bacon, Fannie Mae, 3900 Wisconsin Avenue, N.W.,

Washington, DC 20016-2892
Paul V. Barber, JMI Equity, 12680 High Bluff Drive, Suite 200, San

Diego, CA 92130
Robert M. Bass, Keystone, Inc., 201 Main Street, Fort Worth, TX 76102
Peter S. Bing, 9700 West Pico Blvd., Los Angeles, CA 90035
Jon E. Blum, Morgan Stanley & Co., 1585 Broadway, New York, NY

10036
Young J. Boozer, III, Colonial Bank, One Commerce Street, Montgomery,

AL 36104
T. Robert Burke, Pier 1, Bay 1, San Francisco, CA 94111
Mariann Byerwalter, Board of Trustees Office, Building 310, Main

Quadrangle, Stanford University, Stanford, CA 94305-2110
Winston H. Chen, Board of Trustees Office, Building 310, Main

Quadrangle, Stanford University, Stanford, CA 94305-2110
Michael H. Choo, Board of Trustees Office, Building 310, Main

Quadrangle, Stanford University, Stanford, CA 94305-2110
Mary B. Cranston, Pillsbury Winthrop LLP, 50 Fremont Street, San

Francisco, CA 94105
Bradford M. Freeman, Freeman Spogli & Co., 11100 Santa Monica Blvd.,

Ste. 1900, Los Angeles, CA 90025-3384
Leslie T. Hatamiya, SOMA Networks, Inc., 185 Berry Street, Suite 2000,

San Francisco, CA 94107

John L. Hennessy, President's Office, Stanford University, Building 10,
Main Quadrangle, Stanford, CA 94305-2060

Walter B. Hewlett, Board of Trustees Office, Building 310, Main
Quadrangle, Stanford University, Stanford, CA 94305-2110

Pete Higgins, Second Avenue Partners, 1000 Second Avenue, Ste. 1200,
Seattle, WA 98104

Leslie P. Hume, Board of Trustees Office, Building 310, Main
Quadrangle, Stanford University, Stanford, CA 94305-2110

William C. Landreth, Goldman Sachs and Company, 555 California
Street, San Francisco, CA 94104

John P. Levin, Board of Trustees Office, Building 310, Main Quadrangle,
Stanford University, Stanford, CA 94305-2110

Burton J. McMurtry, Board of Trustees Office, Building 310, Main
Quadrangle, Stanford University, Stanford, CA 94305-2110

John P. Morgridge, Cisco Systems, Inc., 170 West Tasman Drive, San
Jose, CA 95134-1700

Wendy Munger, Board of Trustees Office, Building 310, Main
Quadrangle, Stanford University, Stanford, CA 94305-2110

Denise M. O’Leary, Board of Trustees Office, Building 310, Main
Quadrangle, Stanford University, Stanford, CA 94305-2110

Ellen Ochoa, NASA Johnson Space Center, Astronaut Office, MC CA,
2101 NASA Road One, Houston, TX 77058

Mark S. Oldman, Vault, Inc., 150 West 22nd Street, 5th Floor, New York,
NY 10011

Susan P. Orr, Telosa Software, 610 Cowper Street , Palo Alto, CA 94301
Victoria P. Sant, The Summit Foundation, 2100 Pennsylvania Avenue,

N.W., Suite 525, Washington, DC 20037
Charles R. Schwab, Board of Trustees Office, Building 310, Main

Quadrangle, Stanford University, Stanford, CA 94305-2110
John H. Scully, Board of Trustees Office, Building 310, Main

Quadrangle, Stanford University, Stanford, CA 94305-2110
V. Joy Simmons, Southern California Permanente Medical Group, 1505

North Edgemont, Los Angeles, CA 90027-5209
Isaac Stein, Waverley Associates, P.O. Box 2088, Menlo Park, CA

94026-2088
W. Richard West, Board of Trustees Office, Building 310, Main Quad,

Stanford, CA 94305-2110
Ward W. Woods, Jr., Bessemer Holdings, 630 Fifth Avenue, New York,

NY 10111
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ADMINISTRATIVE ORGANIZATION
EXECUTIVE OFFICERS, 2003-2004
President: John L. Hennessy
Provost: John Etchemendy
Vice President for Business Affairs and Chief Financial Officer: Randall

S. Livingston
Vice President for Development: John B. Ford
Vice President for Public Affairs: Gordon W. Earle
Vice President and General Counsel: Debra Zumwalt
Vice Provost and Dean of Research and Graduate Policy: Arthur

Bienentstock
Vice Provost for Faculty Development: Patricia P. Jones
Vice Provost for Budget and Auxiliaries Management: Tim Warner
Vice Provost for Undergraduate Education: John C. Bravman
Vice Provost for Land and Buildings: Robert Reidy
Vice Provost for Student Affairs: Gene I. Awakuni
Chief Executive Officer, Stanford Management Company: Michael

McCaffery
President of Stanford Alumni Association: Howard E. Wolf
University Librarian and Director of Academic Information Resources:

Michael A. Keller
Dean of Graduate School of Business: Robert Joss
Dean of Continuing Studies Program: Charles Junkerman
Dean of Religious Life: William McLennan, Jr.
Dean of School of Earth Sciences: Pamela Matson
Dean of School of Education: Debra J. Stipek
Dean of School of Engineering: James D. Plummer
Dean of School of Humanities and Sciences: Sharon R. Long
Dean of School of Law: Kathleen Sullivan
Dean of School of Medicine: Philip A. Pizzo
Director of Hoover Institution: John Raisian
Director of Stanford Linear Accelerator Center: Jonathan Dorfan

ORGANIZATION
BOARD OF TRUSTEES

Powers and Duties—The Board of Trustees is custodian of the endow-
ment and all properties of the University. The Board administers the in-
vested funds, sets the annual budget, and determines policies for the
operation and control of the University. The powers and duties of the
Board of Trustees derive from the Founding Grant, amendments, legis-
lation, and court decrees. In addition, the Board operates under its own
bylaws and a series of resolutions on major policy.

Membership—Board membership is set at 35, including the President
of the University who serves ex officio and with vote. Trustees serve a
five-year term and are eligible for appointment to one additional five-year
term. At the conclusion of that term, a Trustee is not eligible for reelec-
tion until after a lapse of one year. Eight of the Trustees are elected or
appointed in accordance with the Rules Governing the Election or
Appointment of Alumni Nominated Trustees. Four of the Alumni Nom-
inated Trustees must be 35 years of age or under and four older than 35
when elected. They serve a five-year term.

Officers of the Board—The officers of the board are a chair, one or
more vice chairs, a secretary, and an assistant secretary. Officers are
elected to one-year terms at the annual meeting in June. Their terms of
office begin July 1.

Committees—Standing committees of the Board are Academic Pol-
icy, Planning, and Management; Alumni and External Affairs; Audit and
Compliance; Development; Finance; Land and Buildings; and Medical
Center. Special committees include Compensation, Investment Respon-
sibility, Litigation, and Nominations.

Meetings—The Board generally meets five times each year.
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THE PRESIDENT
The Founding Grant prescribes that the Board of Trustees shall ap-

point the President of the University and that the Board shall give to the
President the following powers:
To prescribe the duties of the professors and teachers.
To prescribe and enforce the course of study and the mode and manner

of teaching.
Such other powers as will enable the President to control the educational

part of the University to such an extent that the President may justly
be held responsible for the course of study therein and for the good
conduct and capacity of the professors and teachers.
The President is also responsible for the management of financial and

business affairs of the University, including operation of the physical
plant.

The President appoints the following, subject to confirmation by the
Board: Provost, Vice President for Business Affairs and Chief Financial
Officer, Chief Executive Officer of Stanford Management Company,
President of Stanford Alumni Association, Vice President for
Development, Vice President for Public Affairs, and Vice Prsident and
General Counsel.

COMMITTEES AND PANELS
University Committees are appointed by and are primarily responsi-

ble to the President. Such committees deal with matters on which the
responsibility for recommendation or action is clearly diffused among
different constituencies of the University. In accordance with the Report
on the Committee Structure of the University, Academic Council mem-
bers are appointed to University Committees on nomination of the Sen-
ate Committee on Committees and student members on nomination of
the Associated Students of Stanford University (ASSU) Committee on
Nominations. The President takes the initiative in the appointment of staff
members to such committees. Although immediately responsible to the
President, University Committees may be called upon to report to the
Senate of the Academic Council or the ASSU. Charges to such commit-
tees are set by the President on recommendation of the Committee on
Committees and others. There are nine University Committees, as follows:
Advisory Panel on Investment Responsibility and Licensing (AP-IR)
Committee on Athletics, Physical Education, and Recreation (C-APER)
Committee on Environmental Health and Safety (C-EH&S)
Committee on Faculty Staff Human Resources (C-FSHR)
Committee on Land and Building Development (C-LBD)
Committee on Public Events (C-PE)
Editorial Board of the University Press (EB-UP)
KZSU Advisory Board (KZSU)
Panel on Outdoor Art (P-OA)

Additionally there are seven standing administrative panels which are
appointed by the Vice Provost and Dean of Research and Graduate Pol-
icy, and which report through him to the President.
Administrative Panel on Biosafety
Administrative Panel on Human Subjects in Medical Research-01
Administrative Panel on Human Subjects in Medical Research-03
Administrative Panel on Human Subjects in Medical Research-04
Administrative Panel on Human Subjects in Non-Medical Research-02
Administrative Panel on Laboratory Animal Care
Administrative Panel on Radiological Safety

PROVOST
The Provost, as the chief academic and budget officer, administers

the academic program (instruction and research in schools and other
unaffiliated units) and University services in support of the academic
program (budgeting and planning, land and buildings, libraries and
information resources, student affairs). In the absence or inability of the
President to act, the Provost becomes the Acting President of the
University. The Provost shares with the President conduct of the
University’s relations with other educational institutions, groups, and
associations.
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Schools of the University—The program of instruction in the Univer-
sity is organized into seven schools: Graduate School of Business, School
of Earth Sciences, School of Education, School of Engineering, School
of Humanities and Sciences, School of Law, School of Medicine.

The deans of the schools report to the Provost.

THE ACADEMIC COUNCIL
According to the Articles of Organization of the Faculty, originally

adopted by the Board of Trustees in 1904 and revised in 1977, the pow-
ers and authority of the faculty are vested in the Academic Council con-
sisting of: (1) the President of the University; (2) tenure-line faculty:
Assistant, Associate, and Full Professor; (3) nontenure-line faculty:
Associate and Full Professor followed by the parenthetical notation
(Teaching), (Performance), (Applied Research), or (Clinical); (4) non-
tenure-line research faculty: Assistant Professor (Research), Associate
Professor (Research), Professor (Research); (5) Senior Fellows in spec-
ified policy centers and institutes; and (6) certain specified officers of
academic administration.

In the Spring of 1968, the Academic Council approved the charter for
a Senate to be composed of 55 representatives elected by the Hare Sys-
tem of Proportional Representation and, as ex officio nonvoting mem-
bers, deans of the academic schools and certain major officers of academic
administration.

In the allocation of representation, each school constitutes a major
constituency. The Senate may create from time to time other major con-
stituencies as conditions warrant. Approximately one-half of the repre-
sentatives are allocated to constituencies on the basis of the number of
students in those constituencies and the remainder on the basis of the
number of members of the Academic Council from each constituency.

COMMITTEES
Committees of the Academic Council are created by and responsible

to the Senate of the Academic Council and are appointed by the Com-
mittee on Committees of the Senate. Such committees deal with academic
policy matters on which the primary responsibility for action and deci-
sion lies with the Academic Council or, by delegation, the Senate. Pur-
suant to the Senate’s acceptance on September 25, 1969 of the Report
from the Committee on Committees on the Committee Structure of the
University and subsequent Senate action, the Senate has established seven
standing Committees of the Academic Council, as follows:
Committee on Academic Computing and Information Systems (C-ACIS)
Committee on Graduate Studies (C-GS)
Committee on Libraries (C-Lib)
Committee on Research (C-Res)
Committee on Review of Undergraduate Majors (C-RUM)
Committee on Undergraduate Admissions and Financial Aid (C-UAFA)
Committee on Undergraduate Standards and Policy (C-USP)

The Senate has also created a Planning and Policy Board of the Sen-
ate to consider long-range strategic issues of concern to the faculty.

Information regarding charges to these committees is available from
the Office of the Academic Secretary to the University.
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ASSOCIATED STUDENTS

Two weeks after the University opened in 1891, students met to form
the Associated Students of Stanford University (ASSU). All registered
students are members of the Association. They are governed by the ASSU
Constitution and Bylaws, which was last revised and approved by stu-
dent vote in April 1999, and approved by the President in September 1999.

Executive—The President and Vice President serve as the chief ex-
ecutives and representatives for the Association. The Financial Manag-
er acts as business manager of the ASSU, CEO of Stanford Student En-
terprises (SSE) and controller of the Students’ Organizations Fund, in
which ASSU and student organization funds are deposited.

Legislative—There are two legislative bodies, an Undergraduate
Senate and a Graduate Student Council, that work together to determine
the Association’s budgetary, financial, investment, business, and oper-
ating policies. In addition, each entity provides funding for student or-
ganizations, participates in recommending student appointments to Uni-
versity Committees and advocates on behalf of its constituents. Each body
has 15 elected representatives and an elected chair. Both meet regularly
to conduct Association business and discuss and act on issues pertinent
to student life at Stanford.
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Admission
and Financial Aid

ADMISSION
UNDERGRADUATE
MATRICULATED STUDY

Stanford’s undergraduate community is drawn from throughout the
United States and many other countries. It includes students whose
abilities, intellectual interests, and personal qualities will allow them to
benefit from and contribute to the University’s wide range of teaching
and research programs in the humanities, natural sciences, social
sciences, and engineering. The University admits students with highly
developed skills in particular areas, as well as those with versatility in a
number of fields. Stanford is committed to meeting the University-
computed financial need of each admitted student, and admission
decisions are made without regard to the applicant’s financial status,
except in the case of international students (students who are neither U.S.
citizens nor permanent residents).

Stanford welcomes a truly diverse and multicultural community, and
a special effort is made to attract, enroll, and provide support services for
a collection of undergraduates that is diverse in many ways. Admission
practices are in accordance with University policies on nondiscrimina-
tion, and there are no quotas of any kind.

In order to preserve the residential character of the University and to
maintain a favorable student-faculty ratio, Stanford has a limited under-
graduate enrollment. The anticipated size of the freshman class is 1,600
students. Some 75-100 transfer students, entering either the sophomore
or junior class, are also admitted each year. For both freshman and transfer
admission, the University receives many more applications from quali-
fied students than there are places available.

Stanford expects students to adhere to the principles of its Fundamen-
tal Standard: “to show both within and without the University such re-
spect for order, morality, personal honor, and the rights of others as is
demanded of good citizens.” Admission officers select undergraduates
who they believe will benefit most from the University’s resources, con-
tribute energetically to its community and to the education of their class-
mates, and go on to lead lives of intellectual, personal, and societal ac-
complishment and fulfillment.

Because application procedures, requirements, and deadlines vary
from year to year, specific information regarding application for admis-
sion as either a freshman or transfer student should be obtained by con-
tacting the Office of Undergraduate Admission, Stanford University, 520
Lasuen Mall, Old Union Building, Room 232, Stanford, CA 94305-3005;
admission@stanford.edu; or http://admission.stanford.edu.

NONMATRICULATED STUDY
Permission to enroll at Stanford as a nonmatriculated student during

Autumn, Winter, and Spring Quarters is not routinely approved except
under extenuating circumstances. Nonmatriculated students authorized
to enroll at Stanford University are not admitted to any Stanford degree
program and are permitted to register for a specific period, usually one,
two, or three quarters. Financial assistance from Stanford University is
not available. Permission to enroll as a nonmatriculated student does not
imply subsequent admission as a matriculated student. Students interest-
ed in nonmatriculated status during the Autumn, Winter, and Spring
quarters should contact the Office of the University Registrar, not the
Office of Undergraduate Admission.

High School Nonmatriculated Students—Local high school students
are eligible to be considered to attend Stanford as nonmatriculated stu-

dents on a limited basis when they have exhausted all of the courses in a
given discipline offered by their high school. Nonmatriculated high
school students are permitted to enroll in one course per quarter and are
required to pay the applicable tuition. Permission from the academic
department and the Registrar is required.

Summer Session—Students wishing to enroll as nonmatriculated stu-
dents during Summer Quarter should contact the Summer Session Office
for more information about the Summer Visitor Program. Admission to
the Summer Visitor Program does not imply regular admission to Stanford
for subsequent quarters or to one of Stanford’s regular degree programs.

GRADUATE
MATRICULATED STUDY

Applicants from colleges and universities of recognized standing who
hold a U.S. bachelor’s degree or its equivalent are eligible to be consid-
ered for admission for graduate study. Details regarding degrees offered
in specific departments are given in the Guide to Graduate Admission.
The number of applicants who can be admitted for work in a particular
field of study at any time is limited by the facilities and programs of the
school or department and by the number of matriculated students who
continue their work in that field.

The Coterminal Degree Program—This program permits matricu-
lated Stanford undergraduates to study for bachelor’s and master’s
degrees simultaneously in the same or different departments. Applica-
tion policies and procedures are established by each master’s department.
Applications must be submitted no earlier than the student’s completion
of 105 units, or eighth quarter of undergraduate study. Stanford quarters
and transfer quarters are included (calculated by dividing the total allow-
able transferred units by 15). Applications must be submitted and ap-
proved no later than the eleventh quarter of undergraduate study.
(Stanford quarters and transfer quarters included and calculated as
above.) Students who decide to apply for admission to master’s programs
after these deadlines are not eligible for the coterminal program and must
apply through the regular graduate admission process.

APPLICATION PROCESS
Specific information regarding test requirements, other application

procedures and requirements, and closing dates for filing applications and
supporting credentials for admission and financial aid are listed in the
Guide to Graduate Admission.

Graduate fellowship funds and assistantships are generally committed
in March for the entire period comprising Autumn, Winter, and Spring
quarters of the next academic year. Awards are seldom made to students
who enter the University in Winter, Spring, and Summer quarters; such
applicants must meet the same financial aid application requirements as
those entering in Autumn Quarter.

Applications may be submitted electronically for graduate programs
in the schools of Earth Sciences, Education, Engineering, Humanities and
Sciences, and the Biosciences (non-M.D. programs in Medicine). Ap-
plication instructions may be found at www.stanford.edu/dept/registrar.

The Guide to Graduate Admission may be obtained from Graduate
Admissions, Office of the University Registrar, Old Union, Stanford
University, Stanford, California 94305-3005, except for the programs
listed following this paragraph. The University prefers that prospective
graduate students apply online at http://www.stanford.edu/home/admis-
sion/index.html. Students who are unable to apply online may obtain a
paper admissions packet from Graduate Admissions, Office of the Uni-
versity Registrar, Old Union, Stanford University, Stanford, CA 94305-
3005. The cost for this packet is $20, which includes a copy of the Stanford
Bulletin. For admission to the following programs, please apply directly
at the address listed:

Business—Applicants should write to Director of Admissions of the
M.B.A., Ph.D., or Sloan Program, Graduate School of Business, Stanford
University, Stanford, CA 94305-5015 for information and application
forms.
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Law—Applicants should write to Director of Admissions, School of
Law, Stanford University, Stanford, CA 94305-8610. The Law School
Admissions Test is required.

M.D. Program—Applicants should write to Admissions Committee,
School of Medicine, 251 Campus Drive, MSOB X341, Stanford, CA
94305-5404 for an AMCAS (American Medical College Application
Service) application request card and information about the M.D. pro-
gram. Applications and transcripts must be received by AMCAS by
November 1. The Medical College Admissions Test is required.

Coterminal Master’s Program—Interested Stanford undergraduate
students should contact directly the department in which they wish to
pursue a master’s degree and must adhere to the application deadlines
described in the “Coterminal Degree Program” above.

NONMATRICULATED STUDY
Eligibility for consideration for nonmatriculated status is restricted

to two groups of applicants:
1. Stanford alumni who wish to return to Stanford to take courses that

are prerequisites for Medical School admission, i.e., undergraduate
Biology or Chemistry courses, are eligible to apply for nonmatricu-
lated status. An application form, application fee, statement of pur-
pose, and three letters of recommendation are required. The decision
to admit or deny will be made by the Director of Graduate Admissions
on the basis of relevant factors, including a 3.0 GPA and positive let-
ters of recommendation.

Applicants who graduated from other universities are not eligible
to take the prerequisites for Medical School at Stanford.

2. Individuals who hold a bachelor’s degree or equivalent and wish to
take courses in a specific department that allows non-degree students
are eligible to apply for nonmatriculated status. An application form,
application fee, statement of purpose, original transcripts, and three
letters of recommendation are required. The decision to admit or deny
will be made by the chair of the department in which they wish to take
courses and conveyed in writing to the Graduate Admissions Office.
Applicants will be notified of the decision by the Office of the Uni-
versity Registrar.
Students who are granted nonmatriculated status may register for a

maximum of one academic year. Nonmatriculated status is a privilege and
not a right; the nonmatriculated status may be revoked at the University’s
discretion and after consideration of such factors as the University considers
relevant in the particular case at the end of any quarter of enrollment.

Nonmatriculated students are not permitted to enroll in certain cours-
es, such as those in the following departments or programs: film and
broadcasting courses in Communication; graduate level courses in Psy-
chology; all courses in Computer Science, Economics, Electrical Engi-
neering, International Policy Studies, and the School of Medicine. Non-
matriculated students receive academic credit for courses satisfactorily
completed and may obtain an official transcript. They may use University
facilities and services. In classes of limited enrollment, students in degree
programs have priority. Nonmatriculated students may apply for hous-
ing but will have a low priority for assignment. No fellowships, assistant-
ships, or Stanford loans are available for nonmatriculated students.

Nonmatriculated students who later apply for admission to a degree
program must meet the standard admission requirements and should not
anticipate special priority because of work completed as a nonmatriculated
student. Students who are admitted to a degree program may apply a max-
imum of 15 units of nonmatriculated study toward the residency require-
ment for a master’s degree and 30 units for the Engineer or Ph.D. degree.

Application forms for nonmatriculated status during the regular ac-
ademic year are available from Graduate Admissions, Office of the
University Registrar, 520 Lasuen Mall, Old Union Building, Stanford,
CA 94305-3005. Deadlines for applying are included with the forms and
are generally required two months before the start of the quarter.

Applicants interested in nonmatriculated student status for the Sum-
mer Quarter only should contact the Summer Session Office, 482 Galvez
Mall, Stanford, CA 94305-3005.

POSTDOCTORAL SCHOLARS
Postdoctoral scholars are trainees in residence at Stanford University

pursuing advanced studies beyond the doctoral level in preparation for
an independent career. Postdoctoral scholars are appointed for a limited
period of time and may participate on Stanford research projects and/or
may be supported by external awards or fellowships. In all cases, their
appointment at Stanford is for the purpose of advanced studies and train-
ing under the sponsorship of a Stanford faculty member.

Postdoctoral appointments are generally restricted to those who have
earned their Ph.D. within the last three years or their M.D. within the last
six years. Postdoctoral scholars are appointed at Stanford for fixed terms
(preferably of one year’s duration each) that may total up to four years.

All postdoctoral scholars appointed at Stanford must be supported by
either Stanford grants and contracts, training grants, departmental or
school fellowship funds, or external fellowships, or by a combination of
these sources. In addition, all postdoctoral scholars also receive a bene-
fits package including medical, dental, life, and disability insurance.
Scholars are normally appointed for 100% time.

All postdoctoral scholars must be registered at Stanford during every
academic quarter of their appointment. Registration entails payment of
a quarterly postdoctoral fee, which is paid by the academic department
or school appointing the scholar.

Prospective postdoctoral scholars should write directly to the depart-
ment in which they wish to study.

VISITING RESEARCHERS
In limited instances, it is to the benefit of Stanford faculty to permit

persons who have not yet obtained a Ph.D. (or its foreign equivalent) or
who are not recognized experts in their fields to engage in research on
the Stanford campus using Stanford research facilities. Such instances
might include students at other universities who are engaged in gradu-
ate-level research in a field of interest to the faculty member, a person
doing a laboratory rotation as part of a larger research study or grant, or
employees of companies who are conducting research which requires
specialized equipment available only at Stanford.

In these instances, since the person is not eligible for Visiting Scholar
status, they may be eligible to register as nonmatriculated graduate stu-
dents in the Visiting Researcher category for a maximum of one year.
Invited persons must be qualified to conduct research at a level compa-
rable to that of other Stanford graduate students, and the research must
be of benefit to Stanford as well as to the visitor. Admission forms for
visiting researchers are submitted to the Registrar’s Office by the depart-
ment issuing the invitation.

Visiting researchers are charged the TGR (Terminal Graduate Reg-
istration) tuition rate quarterly and may waive the University’s student
medical insurance plan only if they have comparable coverage with an-
other carrier. They may not enroll in or audit any courses, but in quarters
they are registered are eligible for the usual student benefits of non-
matriculated student status. Visiting researchers may apply for housing,
but will have a low priority for assignments. No fellowships, assistant-
ships, or Stanford loans are available for visiting researchers. Stanford
cannot certify visiting researchers for deferment of U.S. educational
loans. Citizens of other countries who enter the United States to be vis-
iting researchers at Stanford must have a DS 2019 for a J-1 visa issued
by the Bechtel International Center and must register each quarter,
including Summer Quarter, to maintain their visa status.

VISAS FOR FOREIGN STUDENTS
Stanford is authorized under federal law to enroll nonimmigrant students.
All students who are not U.S. citizens or permanent residents must

obtain visas for their stay in the United States. The types of visas avail-
able for students are the following:
1. Student Visa (F-1), obtained with an I-20 Certificate of Eligibility

issued by Stanford University. The graduate student on an F-1 visa
must enroll in a full course of study. The accompanying spouse or child
enters on an F-2 visa. F-2 visa holders may not work.
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2. Exchange-Visitor Visa (J-1), obtained with a DS 2019 Certificate of
Eligibility issued by Stanford University or a sponsoring agency. This
visa is required for graduate students sponsored by certain agencies,
foundations, and governments. In some cases, Exchange-Visitors
must leave the United States at the conclusion of their programs, may
not change visa status, and may not apply for permanent residency in
the United States until they have returned to their home countries for
at least two years. The spouse of an Exchange-Visitor enters on a J-2
visa and may, in some cases, obtain permission to work.
The certificate of eligibility is issued to a student accepted for admis-

sion only upon receipt of evidence of satisfactory proficiency in the
English language and certification of adequate financial support. A
student transferring from another school must obtain a new visa with a
Stanford certificate of eligibility.

Information on visas is sent to admitted graduate students from the
Graduate Admissions Office. Information on visas for postdoctoral schol-
ars and visiting researchers may be obtained from the Bechtel Interna-
tional Center.

The University requires that all students who are not U.S. citizens or
permanent residents maintain a visa status that allows registration as students.

FINANCIAL AID
UNDERGRADUATE

The University has a comprehensive need-based financial aid pro-
gram for its undergraduate students (except some international students)
who meet various conditions required by the state or federal government,
the University, and other outside donors.

In awarding its own funds, the University assumes that students and
their parents (or spouse, in the case of married students) accept the first
and primary responsibility for meeting the standard educational costs
established by the University. Additionally, Stanford expects financial
aid applicants to apply for and use resources from state, federal, and pri-
vate funding sources, contribute from their earnings during nonenroll-
ment periods (for example, summer) and use student loans and earnings
from part-time employment during the academic year to meet educational
expenses. If Stanford determines that an applicant and his or her family
cannot meet these expenses, the University may offer student loans, rec-
ommend part-time employment during the academic year, and/or award
scholarships or grants to help meet these costs. Stanford’s policy gener-
ally is to exclude undergraduates from being considered financially in-
dependent of their parents for University-administered scholarship and
grant aid unless the student is an orphan, a ward of the court, at least age
25, or has an extremely adverse home situation.

In awarding Stanford financial aid funds to meet need (that is, any gap
remaining after reducing the standard budget by the University-
determined family resources and any outside resources to which the stu-
dent is entitled such as state or Pell grants, tuition benefits, and so on),
Stanford first offers “self-help,” which includes student loans and/or an
academic year earnings expectation. The University normally expects
that during enrollment periods, students will work or borrow to meet a
portion of the standard budget. The self-help expectation may be lower
for certain categories of students including those from lower-income fam-
ilies, those who are academically in the top of the entering class, and those
who bring diversity to the Stanford student body. If the University-
determined need is greater than the self-help expectation, Stanford awards
scholarship or grant funds to meet the remaining need.

Scholarships or grants from outside private sources may change the
University’s financial aid award. If the total in outside scholarships ex-
ceeds the need-based earnings expectation and loan portion of the finan-
cial aid package, the University then reduces its own scholarship or grant
offer dollar for dollar.

The University considers applicants for its own scholarship and grant
support beyond the twelfth quarter only if enrollment is essential in order
to complete the minimum requirements for the first baccalaureate degree

or major; a total of fifteen quarters is the limit for such aid. Students who
enroll for a fifth year in pursuit of a coterminal program, a minor, a second
major, a second degree, or the B.A.S. degree are not eligible for University
scholarship and grant consideration but may apply for student loans.

APPLICATION AND AWARD NOTIFICATION
PROCESS
FILING DEADLINES
Prospective freshmen Single Choice-Early Action, November 1, 2003
Prospective freshmen Regular Review, February 1, 2004
Prospective transfers March 15, 2004
Returning students April 15, 2004

APPLICANT DOCUMENTS
The documents the applicant must submit each year for financial aid

consideration vary depending on the applicant’s nationality and the type
of funds sought.

U.S. citizens and permanent residents who wish to be considered for
all available funding administered by Stanford should submit the follow-
ing documents. Canadians file the following except the FAFSA.
1. Free Application for Student Aid (FAFSA), which must be processed

by the federal processor. California residents must submit a GPA
Verification Form to the California Student Aid Commission (CSAC),
as well as the FAFSA to the federal processor, by March 2, 2004, for
Cal Grant consideration.

2. The PROFILE processed by the College Scholarship Service (CSS).
3. Copies of 2003 W-2 forms from the applicant’s parents for continu-

ing students. Copies of 2003 W-2 forms and tax statements from the
applicant’s parents for new students.
A complete application for U.S. citizens and permanent residents

applying for Stafford loan consideration only includes:
1. Free Application For Federal Student Aid (FAFSA), which must be

processed by the federal processor.
2. Copies of 2003 W-2 forms from the applicant’s parents for continu-

ing students. Copies of 2003 W-2 forms and tax statements from ap-
plicant’s parents for new students.
A complete application for international students (except Canadians)

includes the Foreign Student Financial Aid Application and the Certif-
icate of Finances.

Students whose application materials are filed after the published
deadlines, who have not borrowed or worked in prior years, or who have
not secured all external funds such as Pell and Cal Grants, can expect
higher levels of self-help in their financial aid packages.

Applicants and their parents are required to submit accurate and com-
plete information on all application documents. To monitor for accura-
cy and reliability of information, the University participates in a U.S.
Department of Education project that samples the reliability of the data
on a number of applications. The FAO may request documents, in addi-
tion to the application materials, to verify this information. Students will
have their financial aid funds withheld or canceled and their future reg-
istration held if they fail to submit the information requested. Financial
aid awards may change as a result of the verification process.

NOTIFICATION DATES
The FAO will notify early decision applicants who apply by the No-

vember filing date in December. The FAO will notify the freshman ap-
plicants who apply by the February 1 filing date in early April. Transfer
applicants who submit complete applications by the March 15 filing date
are normally notified of their financial aid award within 10 days of their
notice of admission.

The FAO begins mailing award notices to continuing and returning
applicants approximately early August. Applicants who file after the
filing date may not have a financial aid award or funds secured for dis-
bursement by the Autumn Quarter payment due date.
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PAYMENT AND FINANCING OPTIONS
Parent loan and financing options may help families of students

receiving financial aid meet the expected parent contribution. Many of
these options are also available to families who do not qualify or apply
for financial aid but feel the need for some extended financial credit to
help meet the costs of attendance. Parents should also contact their
employers for information about programs that may be available to them
as employees’ benefits to help meet college costs.

GRADUATE
Academic departments at Stanford University offer financial support

to many graduate students. Funds are most often targeted to doctoral
candidates and rarely cover all of a student’s expenses. In addition to
Stanford support, students usually need to use long-term loans, savings,
liquidated assets, a spouse’s earnings, or parental support. They are ex-
pected to study full time in order to attain the degree as soon as possible.
Students with families to support or with medical or other special needs
should budget income and expenses carefully. Loan funds alone may be
insufficient to meet the expenses not covered by the Stanford award.

Students should consider part-time employment only after consulta-
tion with their department advisers and if no other alternative is possi-
ble. Students fully supported by Stanford are limited to additional em-
ployment of no more than eight hours per week; due to visa restrictions,
international students may not be similarly employed.

Note—No fellowships, assistantships, or loans are available for non-
matriculated students.

FELLOWSHIPS AND ASSISTANTSHIPS
Fellowships, research assistantships, and teaching assistantships are

an integral part of the educational program for many graduate students;
they also provide funds for graduate student support. As part of their
academic plans for students, departments determine assignments for
graduate assistantships and fellowships; they also determine the dispo-
sition of funds available for graduate fellowship and assistantship ap-
pointments. Academic program, academic merit, and availability of funds

are the primary considerations in the awarding of graduate financial sup-
port. The availability of aid varies considerably among departments and
programs. Support offers range from partial tuition fellowships to awards
that provide full tuition and a living stipend. Some departments admit only
those students to whom they can offer support or who have guaranteed
funds from other outside sources. Other departments may offer admis-
sion but are unable to provide financial assistance due to limited financial
resources. Very few awards are given for study toward master’s degrees.

Application procedures and deadlines for admission and financial aid
are described in the Guide to Graduate Admission. Fellowships and as-
sistantships are normally awarded between March 15 and April 15, in
accordance with the Council of Graduate Schools resolution. Acceptance
of a Stanford award obliges the student to inform the department of any
other support received. The Stanford award may be adjusted (see “Out-
side Fellowships” below). Recipients of all graduate fellowships and
assistantships must register each quarter of their appointment.

OUTSIDE FELLOWSHIPS
Many Stanford graduate students hold fellowships won in national

competition from outside agencies such as the National Science Foun-
dation. Information on application procedures and terms of such fellow-
ship programs may be obtained from reference materials in the applicant’s
current academic institution. If not, the student should write for informa-
tion directly to the national office of the agency or foundation adminis-
tering the program. A student who receives support from an outside
source must notify the department immediately. The Stanford award may
be adjusted.

LOANS
Graduate students who believe they will require loan assistance can

apply for Federal Stafford Student Loan, Federal Perkins Loan, and
Guaranteed Access to Education (GATE) loan programs. Inquiries
regarding loan program terms can be directed to he Financial Aid Office
at http://financialaid.stanford.edu or 520 Lasuen Mall, Old Union, Room
322, Stanford, CA 94305-3021; phone (888) FAO-3773 toll free or (650)
723-3058. International students who are not permanent residents are not
eligible for government or GATE loans.A
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Application—(The following information applies to all graduate stu-
dents, except those in the schools of Law and Business and in the M.D.
program in the School of Medicine, who should receive information about
the aid application process through their respective schools.) Graduate
student loan information is available on the web site above and in a bro-
chure sent at admission. Required application documents are:
1. The results of filing the Free Application for Federal Student Aid

(FAFSA) with the federal processor.
2. Stanford Graduate Supplemental Application (online at http://

financialaid.stanford.edu).
Students who anticipate the need to use loan proceeds to pay Autumn

Quarter bills should have their completed application filed with the FAO
by the June prior to the beginning of the academic year. The FAO will
notify the student of loan eligibility, which is based on factors including
a review of FAFSA data, the Supplemental Application, satisfactory
academic progress, level of indebtedness, credit history, and availability
of funds.

Debt Management—The University encourages wise debt manage-
ment. A debt repayment calculator is available from our web site.

Short-Term Loans—Emergency loans are available to all students
with a good credit history, including international students, upon dem-
onstration of ability to repay the loan within three months. These loans
are not available to pay University bills.

COTERMINAL STUDENTS
Stanford undergraduate scholarships and grants are reserved for stu-

dents in their first four years of undergraduate study at Stanford. Univer-
sity graduate fellowships are rarely given to coterminal students, but some
departments may award research and teaching assistantships as part of
the educational program to certain coterminal master’s students who are
eligible for such appointments in the quarter after they have completed
180 units. Students on 50 percent assistantships register for 8, 9, or 10
units per quarter; such assistantships provide a stipend and some tuition
allowance. Most private and federal graduate fellowships are awarded
only to students who have received the bachelor’s degree.

HONORS COOPERATIVE PROGRAM
The Honors Cooperative Program (HCP) is the only part-time grad-

uate program offered by Stanford University. It allows working profes-
sionals, who may be eligible for tuition reimbursement through their
employer, an opportunity to earn a graduate degree in engineering, com-
puter science, or biomedical informatics on a part-time basis.

Prospective HCP students apply to the department in which they
would like to pursue a graduate degree through the normal graduate ad-
missions process, and compete with all other applicants for admission
to the program. Once admitted, HCP students implement degree study
through the Stanford Center for Professional Development (SCPD).
Courses are delivered online and broadcast locally. HCP students are also
welcome to attend classes on campus, and some on-campus attendance
may be required depending on the degree track.

To participate, industry students must have the support of their em-
ployer as a member company of the Stanford Center for Professional
Development. This employment requirement is waived for Stanford
University alumni and for members of the military on active duty. For
more information, see http://scpd.stanford.edu, or call (650) 725-3000.

VETERANS’ BENEFITS
Liaison between the University, its students, and the various federal,

state, and local agencies concerned with veterans’ benefits is provided
by the Office of the University Registrar located in the Old Union Build-
ing. All students eligible to receive veterans’ benefits while attending the
University are urged to complete arrangements with the appropriate
agency well in advance of registration. In addition, students must have
their department approve their study lists as meeting graduation require-
ments before the Office of the University Registrar can certify the courses
for Veterans Affairs.

Tuition, Fees, and
Housing

ASSESSMENTS
TUITION

Regular tuition for the 2003-04 academic year, payable Autumn,
Winter, and Spring quarters, is as follows:
All departments and schools (except those below) $09,521
Graduate Division in Engineering 10,151
Graduate School of Business 12,084
School of Medicine (M.D. Program) 11,572
School of Law (payable Autumn and Spring semesters) 16,212
J.D./M.B.A. Program (payable Autumn and Spring semesters) 16,785

Regular tuition fees apply to the undergraduate Overseas Studies and
Stanford in Washington programs. For Summer Quarter tuition rates and
policies, see the Stanford University bulletin, Summer Session 2003.

A coterminal student is subject to graduate tuition assessment and
adjustment policies once graduate standing is reached. Coterminal stu-
dents should see the student policies and procedures for tuition assess-
ment, as described under Residency and Unit Requirements in Cotermi-
nal Programs in the “Graduate Degrees” section of this bulletin.

Eligibility for registration at reduced tuition rates is described below.
Tuition exceptions may also be made for illness, disability, pregnancy,
new-parent relief, or other instances at the discretion of the Registrar. No
reduction in tuition charges is made after the first two weeks of the quarter.

All students are strongly advised, before registering at less than the
regular full-tuition rate, to consider the effects of that registration on their
degree progress and on their eligibility for financial aid and awards, visas,
deferment of student loans, and residency requirements.

The University reserves the right to change at any time, without prior
notice, tuition, room fees, board fees, or other charges.

UNDERGRADUATES
During Autumn, Winter, and Spring quarters, undergraduates are

expected to register at the regular full-tuition rate. Undergraduates who
have completed at least twelve full-time quarters may petition to regis-
ter at a reduced tuition rate for their final quarter, but must register for at
least eight units. Undergraduate dual degree students must complete at
least fifteen full-time quarters before petitioning for reduced tuition in
their final quarter.

Permit to Attend status can be granted for one quarter on a one-time
basis to those for whom it is academically appropriate. The Permit to
Attend rate is $2,363 per quarter in 2003-04. Undergraduates in the ter-
minal quarter who are completing honors theses or clearing incomplete
grades may petition, on a one-time basis, for Permit to Attend for Services
Only (PSO) registration. That rate is $1,650 per quarter in 2003-04 and
does not permit any course enrollment or auditing. Further information
about the Permit to Attend status is available from the Registrar’s Office.

During Summer Quarter, all Stanford undergraduates may register on
a unit-basis (minimum 3 units).

GRADUATE STUDENTS
Matriculated graduate students are expected to enroll for at least eight

units. Schools and departments may set a higher minimum.
The following reduced-tuition categories can be requested by matric-

ulated graduate students in the final stages of their degree programs:
1. Terminal Graduate Registration (TGR): doctoral students who have

been admitted to candidacy, completed all required courses and de-
gree requirements other than the University oral exam and disserta-
tion, accrued 10.5 quarters of residency, or completed 135 units (if
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under new residency policy), and submitted a Doctoral Dissertation
Reading Committee form may request Terminal Graduate Registra-
tion status to complete their dissertations. Students pursuing Engineer
degrees may apply for TGR status after admission to candidacy, com-
pletion of all required courses, and six quarters of residency, or com-
pletion of 90 units (if under new residency policy). Students enrolled
in master’s programs with a required project or thesis may apply for
TGR status upon completion of all required courses and completion
of 45 units.

TGR status may also be granted for one quarter only to a graduate
student who is returning after a leave of absence or after reinstatement,
or to graduate students who register for one final term to take a Uni-
versity Oral Examination, submit a thesis or dissertation, or file an
Application to Graduate. Doctoral students applying for one-quarter
TGR status must also meet the doctoral criteria above except that they
need only nine quarters of residency. Requirements for one-quarter
TGR for master’s and Engineer students are as above.

Each quarter, all TGR students must enroll in the 801 (for master’s
and Engineer students) or 802 (for doctoral students) course in their
department for zero units, in the appropriate section for their adviser.
TGR students register at a special tuition rate: $1,650 in 2003-04.
Within certain restrictions, TGR students may enroll in additional
courses, at the appropriate unit rate.

2. Graduate Final Requirement Registration: graduate students who
need only a few remaining units to complete degree requirements or
to qualify for TGR status, may register for one quarter on a unit basis
(3 to 7 units) to cover the deficiency. This status may be used only once
during a degree program.
Additional information on these registration categories is available

from the Office of the University Registrar in the Old Union Building.
Matriculated graduate students who have Stanford fellowships or

assistantships that require less than full-tuition registration may register
at the unit rate required by their award. Honors Cooperative students
register at the unit rate.

During the Autumn, Winter, and Spring quarters, matriculated grad-
uate students in most departments may register at the 8-, 9-, or 10-unit
rate if their enrollment plans are accepted by their departments. Students
in the School of Engineering may register at the 8-, 9-, or 10-unit rate.
Students in the schools of Law and Business, or the M.D. program in the
School of Medicine, should consult appropriate school officers about
tuition reduction eligibility.

Tuition exceptions may also be available for students who are faculty
spouses, regular Stanford employees, or full-time educators in the Bay Area.

During Summer Quarter, most matriculated graduate students may
register on the unit basis for 3 or more units. Students in schools and
departments affiliated with the Honors Cooperative Program, as listed
above, may not register for fewer than 11 units (8-unit minimum in Sta-
tistics only).

Nonmatriculated graduate students pay the same tuition rates as
matriculated students, but must register for at least 8 units. Visiting
researchers do not enroll in courses and pay the TGR rate. Within certain
restrictions, postdoctoral students may enroll in courses if the appropri-
ate unit rate for tuition is paid.

INTERNATIONAL STUDENTS
F-1 or J-1 visas are required by the U.S. Department of Homeland

Security. International students must be registered as full-time students
during the academic year. Summer Quarter registration is not required.
International graduate students comply with immigration regulations
while enrolled for partial tuition if their Stanford fellowships or assistant-
ships require part-time enrollment, if they are in TGR status, or if they
are in the final quarter of a degree program. Nonmatriculated international
students must register for at least 8 units.

FEES
APPLICATION FEE

Contact the Undergraduate Admissions Office for information about
the undergraduate application fee and the Graduate Admissions section
of the Registrar’s Office for the current graduate application fee. Appli-
cation fees for the School of Law, the School of Medicine, and the Grad-
uate School of Business vary by program. Fees are payable at the time of
application and are not refundable.

ASSU FEES
The Associated Students of Stanford University (ASSU) fees are

established by student vote in Spring Quarter. Fees directly fund activ-
ities of student organizations and not operations of ASSU. The 2003-04
fees are:
Undergraduates—Autumn, $88; Winter, $92; Spring, $89
Graduates—Autumn, $34; Winter, $33; Spring, $34
Law—Autumn, $34; Spring, $67

Fees are assessed each term. All fees are refundable. Refunds can be
requested during the first three weeks of each quarter on the ASSU web
site at http://assu.stanford.edu. Those eligible are mailed refund checks
by the eighth week of the quarter.

DOCUMENT FEE
Stanford charges a one-time Document Fee to all students admitted

to new degree or non-degree programs in 1993 or later. The fee is paid
once only, regardless of the number of degrees a student may ultimately
pursue. It covers the cost of a variety of University administrative ser-
vices such as enrollment and degree certification, course drops and adds
done before published deadlines, diplomas, and official transcripts and
their production.

HEALTH INSURANCE FEE
The University requires all registered students to carry medical insur-

ance to provide coverage for services not provided by Vaden Health
Service. Students are enrolled in and charged for the Stanford student
health insurance plan, unless they have completed waiver procedures by
the second day of instruction. Those who carry medical insurance through
an alternate carrier are generally eligible for waiver of the health insur-
ance fee.

SPECIAL FEES
New Student Orientation Fee—A fee is charged to all entering under-

graduates for the costs of orientation, including room and board, and for
the cost of class dues to provide funds for later activities of the class.

School of Law Course Materials Fee—A fee is charged each semes-
ter to School of Law students for supplementary course materials.

Late Fees—Charges are imposed for late submission of study lists and
any changes to the study list after published deadlines. Amounts are list-
ed in the quarterly Time Schedule.

Laboratory Fee—Students in chemistry laboratory courses are
charged a nonrefundable fee.

Music Practice; Athletics, Physical Education, Recreation; and
Dance—Courses for which special fees are charged are indicated in the
Time Schedule.

Dissertation Fee—Each Ph.D., D.M.A., and Ed.D. candidate is
charged a fee to cover the cost of microfilming and binding the disserta-
tion and the cost of publishing the abstract.

International Scholar Service Fee—A one-time fee for Visa autho-
rization documents is charged to international postdoctoral and visiting
scholars.
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HOUSING
Bulletins with further information on housing rates are Summer Ses-

sion bulletin, 2002, for Summer Quarter; School of Law for Law School;
Overseas Studies for Overseas Centers.

Campus housing rates are generally below local area market rents. The
approximate room rates for the 2003-04 academic year are as follows:

Residences Room Rates*
Aut Win Spr Total

Undergraduate Single Student
Residences:
Residence Halls and

University-operated houses $1,669 1.548 1,508 4,725
Theme or self-operated houses 2,051 1,858 1,810 5,719
Theme house, non-Row (EAST) 2,003 1,858 1,810 5,671
Co-ops, Fraternity, Sorority, or

student-cleaned houses with
professional cooks 1,830 1,658 1,615 5,103

Mirrielees (apartments) 1,887 1,750 1,705 5,342
Suites 1,867 1,732 1,687 5,285
Graduate Single Student
Residences:
Dormitories (single occupancy) 1,595 1,428 1,410 4,433
Dormitories (double occupancy) 1,126 1,008 995 3,129
Rains Houses

(apartments) 1,967 1,761 1,738 5,466
Richard W. Lyman (apartments) 1,967 1,761 1,738 5,466
Schwab Residential Center

(apartments) 4,144 3,129 3,088 10,361
Escondido Village (single

student apartments)
Studio (single occupancy) 2,476 2,217 2,188 6,881
1 bedroom (double occupancy) 1,335 1,195 1,180 3,710
2 bedroom (double occupancy) 1,967 1,761 1,738 5,466
2 bedroom (triple occupancy) 1,335 1,195 1,180 3,710
3 bedroom 1,778 1,592 1,572  4,942

Couples without Children:
Escondido Village

1 bedroom 3,351 3,000 2,961 9,312
2 bedroom loft 3,812 3,413 3,368 10,593

Students with Children:
Escondido Village

1 bedroom $1,035 per month
2 bedroom $1,187 per month
3 bedroom $1,433 per month
4 bedroom $1,703 per month

* All rates are approximate and subject to change.

All rates are per student. Room rates are charged quarterly on the
University Bill. Information on payment options and procedures is dis-
cussed in housing assignment information from Housing Assignment
Services and is available in complete detail from the Student Financial
Services office, Old Union, Room 105, Stanford University, Stanford,
CA 94305-3025.

A quarterly house dues fee for students is generally determined by the
local staff and/or residents of the house and may be included with room
and board charges on the University Bill.

MEAL PLANS
Residential Education promotes the idea that living and learning are

integrated, not separate and that formal teaching, informal learning, and
personal support in residences are integral to a Stanford education. Meals
play a key role in this mission of community building, leading, and learn-
ing. Therefore, residents of University-managed housing with a Stanford
Dining facility (Branner, Florence Moore, Lakeside, Manzanita, Mur-
ray, Ricker, Stern, Wilbur, and Yost) are required to purchase meal plans.
Stanford Dining is committed to providing Meal Plans for every appe-
tite as well as offering maximum flexibility of dining locations across
campus.

Residential and Dining Enterprises provides three types of dining
services: All-You-Care-to-Eat, A la Carte, and Open Kitchen. Costs range
from $3,949 to $4,648 for the academic year, and are billed on a quarter-
ly basis. Costs for each plan are listed in the table of student meal plan
rates at http://dining.stanford.edu/resdinng/mealplanrates.htm.

All-You-Care-to-Eat Meal Plans–when students enter the dining hall,
their ID cards are swiped once. During the visit, they may make have
unlimited trips through the food service lines, eating as much as they want.

A la Carte Meal Plans–students may use meal plan points however
they choose. In the dining hall, they can choose what they want to eat and
pay via points.

Yost and Murray Open Op–Yost and Murray each offer a unique meal
plan customized to the house’s specific configuration and needs.

A complete description of these plans is included in the Residential
Dining section at http://dining.stanford.edu.

CARDINAL DOLLARS
Cardinal Dollars allow increased dining flexibility along with a meal

plan by providing dining facility choices outside of a student’s residence.
Cardinal Dollars can be used in all residence dining halls, Stanford Din-
ing’s late night eateries, and all cafés on campus operated by Stanford
Dining. Students can purchase meal plans with Cardinal Dollars attached
or, if they do not have a Stanford Dining Meal Plan, they can also pur-
chase Cardinal Dollars, putting them on their Stanford ID card.

One Cardinal Dollar is equivalent to $1.00. With Cardinal Dollars,
students receive a 10% bonus. To purchase or renew, call, email, or visit
Stanford Dining’s office. Cardinal Dollar puchases can be charged to a
credit card or to a SUNet ID.

All Cardinal Dollars roll over from quarter to quarter within the aca-
demic year without expiring. Unused Cardinal Dollars expire at the close
of Summer Quarter.

PAYMENTS
All charges and credits from offices within the University are aggre-

gated in a student’s individual account and presented on the University
Bill. The bill may include tuition, housing, food service, ASSU fees
(special student-approved association fees set by the ASSU), health in-
surance, and any miscellaneous charges incurred such as music lessons,
cleaning, or re-keying charges. All amounts are due and payable upon
receipt of the University Bill, but term-based charges (that is, tuition,
room and board, ASSU, and health insurance fees) are always due by the
day before term classes begin, whether or not a correct bill has been re-
ceived. If term-based charges are added after the start of the term, they
must be paid within three working days of the add date to avoid late fees.
A miscellaneous charge will be subject to late fees 30 days after the first
bill for it has been issued.

A Student Account (and its associated University Bill) may be paid
with personal check (drawn on U.S. banks in U.S. funds), cash, scholar-
ships, loan proceeds (for example, Perkins, Stafford, or University-is-
sued), or proceeds of loans to parents (for example, PLUS). Payments
must be made in a form acceptable to the University. The University does
not accept credit card payments.

LATE PAYMENT
All charges recorded in a Student Account must be paid by 5 p.m. on

the day preceding the first day of instruction whether or not a bill has been
received. Payment made on a Student Account after that date is subject
to an additional charge.

DELINQUENT ACCOUNTS
Delinquent accounts (such as for tuition, fees, housing, meal plans,

or for other amounts owed to the University) are reported to the Regis-
trar’s Office, which places a “hold” on the student’s further registration
and on the release of transcripts and diplomas until the past-due accounts
have been paid. In addition, delinquent accounts may be reported to one
or more national credit bureaus and/or commercial collection agencies.
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REFUNDS
TUITION

Students who withdraw from the University before the end of a term may
be eligible to receive refunds of portions of their tuition as described below.

ANNULLED REGISTRATION
Students who take a leave of absence from the University voluntari-

ly before the first day of instruction may have their registrations annulled.
Tuition is refunded in full. Such students are not included in University
records as having registered for the term and new students will not secure
any privileges for admission for any subsequent quarter as returning stu-
dents. An annulment does not automatically cancel health coverage
unless the annulment is granted before the first day of instruction. Finan-
cial aid recipients should be aware that a proportion of any refund is
returned to the various sources of aid.

CANCELLATION OF REGISTRATION OR
SUSPENSION FOR CAUSE

Students who have their registrations canceled or are suspended from
the University for cause receive refunds on the same basis as those re-
ceiving leaves of absence unless otherwise specified in the disciplinary
action taken. A student whose registration is canceled less than one week
after the first day of instruction for an offense committed during a pre-
ceding quarter receives a full refund of tuition fees.

INSTITUTIONAL INTERRUPTION OF
INSTRUCTION

It is the University’s intention to do everything reasonably possible
to avoid taking the actions described in this paragraph. However, should
the University determine that continuation of some or all academic and
other campus activities is impracticable, or that their continuation in-
volves a high degree of physical danger to persons or property, activi-
ties may be curtailed and students requested or required to leave the cam-
pus. In such an event, arrangements will be made as soon as possible to
offer students the opportunity to complete their courses, or substantial-
ly equivalent work, so that appropriate credit may be given. Alternatively,
the University may determine that students will receive refunds on the
same basis as those receiving leaves of absence, or on some other appro-
priate basis.

LEAVE OF ABSENCE
A student in good standing who takes a leave of absence from the Uni-

versity after the first day of instruction, but before the end of the first 60
percent of the quarter, may file a petition for a leave of absence and tu-
ition refund with the Office of the University Registrar. A leave of ab-
sence after the first 60 percent of the quarter is only granted for approved
health and emergency reasons. Students granted a leave of absence are
shown on the University transcript as having registered for the term.
Courses in which the student was enrolled after the drop deadline will
appear on the student’s record and will show the symbol ‘W’ (withdrew).
Undergraduates who take a leave (for a maximum of two years) while in
good standing may enroll in the University for a subsequent quarter with
the privileges of a returning student. Graduate students are subject to
special registration requirements (see Leave of Absence in the “Gradu-
ate Degrees” section of this bulletin).

TUITION REFUND SCHEDULE
Students who take a leave of absence are eligible for a tuition refund

during the first 60 percent of the quarter. Refunds are calculated on a per
diem basis (including weekends and University holidays) starting the first
day of instruction of each quarter. Tuition will be charged on a daily basis
(including weekends and holidays) through the first 60 percent of the
quarter. After the first 60 percent of the quarter, students are liable for
the full amount of tuition that they were charged.

Per Diem Tuition Charges for Students Who Take a Leave of Absence
Undergraduate/ Graduate Graduate Graduate Last Date

Graduate Full 8-9-10 Engr. Full Engr. 8-9-10 for Tuition
Quarter Tuition  Unit Rate Tuition Unit Rate Refund
Autumn $119.01 $77.50 $126.89 $82.50 Nov. 10
Winter $128.66 $83.78 $137.18 $89.19 Feb. 19
Spring $132.24 $86.11 $140.99 $91.67 May 12

Summer $176.31 $114.81 $187.98 $122.22 July 23

For example: you are an undergraduate who was charged the tuition
rate of $9,521 for Autumn Quarter. You become ill and inform the Reg-
istrar’s Office on the 17th day of the quarter that you want to take a leave
of absence. You will be charged for 17 days of tuition (17 days x $119.01
per day) or $2,023.17.

Separate schedules exist for students paying the medical, law, grad-
uate business, or summer session rates. These schedules are available at
the Registrar’s Office.

Tuition refunds are calculated based on the date that the student last
attended classes.

ROOM AND MEAL PLAN REFUNDS
Students assigned to a University residence are subject to the condi-

tions of the University Residence Agreement. Under this agreement,
single students and couples without children are required to live some-
where in the University residence system for the entire academic year.
Students with children may give notice of termination of occupancy for
the end of each academic term. Room refunds are made only when stu-
dents move out of the residence system and withdraw from the Univer-
sity. Students in all-male fraternities or all-female sororities are billed
directly by the fraternity or sorority, and refunds are arranged between
the student and the fraternity or sorority.

A meal plan refund is based on the date when a student moves out of
his or her University residence. If a student uses the meal plan after that
date, an additional daily charge will incur.

Any decision to refund prepaid room and meal plan charges or to
waive liability for deferred charges shall ultimately be made at the sole
discretion of the University. Students with questions about refunds should
contact Housing Assignment Services (for room refunds) or the central
office of University Dining Services (for meal plan refunds).
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HOUSING
University housing is available to enrolled Stanford students. Plan-

ning of educational programs, counseling and crisis intervention by res-
idence deans, and administration of residence offices is coordinated for
undergraduates by the department of Residential Education (see http://
www.stanford.edu/dept/resed/, or phone 650-725-2800), and for grad-
uate students by the Graduate Life Office (see http://www.stanford.edu/
group/glo/, or phone 650-723-1171).

Dining services, custodial services and maintenance are provided by
Residential and Dining Enterprises (see http://www.stanford.edu/dept/
hds/ or phone 650-723-2287).

Information on University housing assignments, options, policies,
application procedures, and deadlines may be obtained from Housing
Assignment Services, Old Union, Room 214, Stanford University, Stan-
ford, CA 94305-3012, or telephone (650) 725-2810. Information regard-
ing off-campus housing, as well as the off-campus subsidized housing
program may be obtained from Community Housing Services, Old
Union, Room 214, Stanford University, Stanford, CA 94305-3012, or
telephone (650) 723-3906.

UNDERGRADUATE STUDENT RESIDENCES
RESIDENTIAL EDUCATION PROGRAM

The program in Residential Education provides for undergraduates
certain dimensions of a college experience within a large research uni-
versity. The essential conviction behind the Stanford residence program
is that formal teaching, informal learning, and personal support in resi-
dences play an important role in a Stanford education. Residential Edu-
cation programs extend the classroom into the residences and comple-
ment the academic curriculum with activities and experiences that
contribute to students’ preparation for a life of leadership, intellectual en-
gagement, citizenship, and service.

ASSIGNMENT TO UNDERGRADUATE
RESIDENCES

Approximately 95 percent of undergraduates live in University hous-
ing (excepting students studying abroad during the academic year). All
freshmen are required to live in University residences for educational
reasons and are automatically assigned housing following admission.
Residence assignments for continuing undergraduates are made on the
basis of an annual lottery (called the Draw) and quarterly waiting lists.
Undergraduates who enter Stanford as freshmen are guaranteed four
years of University housing if they apply by the appropriate Draw dead-
lines and are willing to live anywhere on campus. Transfer students are
guaranteed two or three years of housing, based on their entering class
standing. For further information concerning housing eligibility, contact
Housing Assignment Services, (650) 725-2810.

Undergraduate residences include traditional residence halls, lan-
guage and culture residences, cross cultural theme houses, student-man-
aged and cooperative houses, apartments, suites, fraternities, and soror-
ities.

GRADUATE STUDENT RESIDENCES
RESIDENCE PROGRAM

The University’s philosophy of graduate student housing is based on
the premise that supporting high quality graduate scholarship and re-
search is central to the mission of the University. By providing afford-
able housing in proximity to academic resources, the University creates
an environment conducive to research and intellectual dialogue among
students, their peers, and faculty members.

ASSIGNMENT TO GRADUATE RESIDENCES
Approximately 64 percent of matriculated graduate students at the

home campus live in University housing, and another 13 percent live in

off-campus housing subsidized by the University. Residence assignments
are made on the basis of an annual lottery and quarterly waiting lists. New
matriculated single students and couples without children who apply for
housing by the Lottery deadline and are willing to live in any residence
for which they are eligible are guaranteed housing their first year at
Stanford. New matriculated master’s students with children who apply
by the Lottery deadline are assured two years of University housing while
enrolled, and new matriculated doctoral students with children who apply
by the Lottery deadline are assured six years of University housing while
enrolled. At Stanford University, new matriculated students are students
who are in a graduate program for the first time. Students starting a second
graduate degree are not considered new students and therefore are not
guaranteed housing.

Single graduate students may request assignment to graduate apart-
ments and residence halls, or to spaces in six undergraduate cooperative
houses.

One-, two-, three-, and four-bedroom apartments are provided for
couples without children and students with children, both graduate and
undergraduate, based on student status and the number of dependents.
Couple housing is available to students who are married and to students
who have a same-sex or opposite-sex domestic partner. At Stanford
University, a domestic partnership is defined as an established, long-term
partnership with an exclusive mutual commitment in which the partners
share the necessities of life and ongoing responsibility for their common
welfare. Housing for students with children is available to married cou-
ples, domestic partners, and single parents who have dependent children
living with them. Housing is not provided for extended families, includ-
ing the parents and siblings of students, or live-in day care staff.

COMMUNITY HOUSING
Community Housing Services maintains computerized listings of

private rooms, houses, and apartments in surrounding communities that
are available to students desiring to live off-campus. Students must make
rental arrangements directly with landlords. Information and publications
on community housing may be obtained from Community Housing
Services, Old Union Building, Room 214, Stanford University, Stanford,
CA 94305-3012, or telephone (650) 723-3906. During early September,
temporary accommodations are available in student residence halls at a
modest charge for students searching for off-campus housing for Autumn
Quarter. Contact Summer Conference Services for more information at
(650) 725-1429.

RESIDENCE DEANS
Residence Deans provide assistance to on- and off-campus students.

They can advise students about academic and personal matters, occasion-
ally intervene directly in behavioral problems/mental health concerns,
and assist with personal emergencies. Advice is also available on issues
of academic probation or suspension, leaves of absence, special concerns
of women or minorities, and administrative matters. Residence Deans
work closely with the Dean of Students and other University offices. They
are assigned to specific residences and to off-campus students; for fur-
ther information, undergraduates should call Residential Education at
(650) 725-2800, and graduate students should call the Graduate Life
Office at (650) 723-1171.
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Undergraduate Degrees
and Programs

DEGREE PROGRAMS
BACHELOR OF ARTS (B.A.), BACHELOR OF
SCIENCE (B.S.)

Stanford University confers the degree of Bachelor of Arts (B.A.) or
the degree of Bachelor of Science (B.S.) on those candidates who have
been recommended by the Committee on Undergraduate Standards and
Policy (C-USP), who have applied in advance for conferral of the degree,
and who have fulfilled the following requirements:
1. A minimum of 180 units of allowable University work. (As described

below, units above the allowable limits for activity courses and for
courses taken on a satisfactory/no credit and credit/no credit basis
cannot be counted towards the 180-unit minimum.)

2. The Writing, General Education, and Language Requirements (see below).
3. Curricular requirements of at least one major department or program

and the recommendation of the department(s). (Descriptions of cur-
ricular and special degree requirements are included in each depart-
ment’s section of this bulletin.)

4. (Students admitted as freshmen prior to Autumn 2001 and students ad-
mitted as transfers.) A minimum of 90 units (including the last 15) at
Stanford. In special cases, students who have earned at least 90 units in
resident work and who have completed the General Education, Writing,
and Language Requirements, as well as all major/minor requirements,
may petition for a waiver of the last 15 units-in-residence requirement.

5. (Students admitted as freshmen Autumn 2001 and thereafter.) A
minimum of 135 units (including the last 15) at Stanford. In special
cases, students who have earned at least 135 units in resident work
and who have completed the General Education, Writing, and
Language Requirements, as well as all major/minor requirements,
may petition for a waiver of the last 15 units-in-residence requirement.
Stanford confers the Bachelor of Science degree on candidates who

fulfill these requirements in the School of Earth Sciences, in the School
of Engineering, or in the departments of Applied Physics, Biological
Sciences, Chemistry, Mathematics, or Physics in the School of Human-
ities and Sciences. The University also awards B.S. degrees to candidates
in the Program in Science, Technology, and Society; in the Program in
Mathematical and Computational Science; in the Program in Symbolic
Systems; and, when appropriate, in the Program for Individually De-
signed Majors. Candidates who fulfill these requirements in other schools
or departments receive the Bachelor of Arts degree.

Students who complete the requirements for two or more majors,
which ordinarily would lead to the same degree (B.A. or B.S.), should
review “The Major” section of this bulletin to ensure that they have an
understanding of the requirements for multiple or secondary majors.

BACHELOR OF ARTS AND SCIENCE (B.A.S.)
The University confers the degree of Bachelor of Arts and Science

(B.A.S.) on candidates who have completed, with no overlapping courses,
the curricular requirements of two majors which ordinarily would lead
to different bachelor’s degrees (that is, a Bachelor of Arts degree and a
Bachelor of Science). These students must have applied in advance for
graduation with the B.A.S. degree instead of the B.A. or B.S. degree, been
recommended by the C-USP, and have fulfilled requirements 1, 2, and
4/5 above in addition to the requirements for multiple majors.

Students who cannot meet the requirements for both majors without
overlapping courses are not eligible for the B.A.S., but may apply to have
a secondary major recorded on their transcripts. (See “The Major” section
below.)

DUAL BACHELOR’S DEGREES
(CONCURRENT B.A. AND B.S.)

A Stanford undergraduate may work concurrently toward both a B.A.
and a B.S. degree. To qualify for both degrees, a student must complete:
1. A minimum of 225 units of University work. (As described below,

units above the allowable limits for activity courses and for courses
taken on a satisfactory/no credit and credit/no credit basis cannot be
counted towards the 225 minimum.)

2. The Writing, General Education, and Language Requirements.
3. The curricular requirements of two majors (one of which leads to a

Bachelor of Arts degree and the other to a Bachelor of Science degree).
4. (Students admitted as freshmen prior to Autumn Quarter 2001 and stu-

dents admitted as transfers.) A minimum of 135 units (including the
last 15) at Stanford. In special cases, students who have earned at least
135 units in resident work and who have completed the General Ed-
ucation, Writing, and Language Requirements, as well as all major/
minor requirements, may petition for a waiver of the last 15 units-in-
residence requirement.

5. (Students admitted as freshmen Autumn Quarter 2001 and thereaf-
ter.) A minimum of 180 units (including the last 15) at Stanford. In
special cases, students who have earned at least 180 units in resident
work and who have completed the General Education, Writing, and
Language Requirements, as well as all major/minor requirements,
may petition for a waiver of the last 15 units-in-residence requirement.
 A student interested in dual bachelor’s degrees should file a “State-

ment of Intention to Declare Dual Degrees” with the University Regis-
trar’s Office no later than two quarters in advance of completing the pro-
gram. The statement is submitted on a standard petition form along with
recommendations of appropriate representatives of the two departments
whose major requirements the student is expecting to fulfill.

Students who do not meet the higher unit and residence requirements
of the dual degree option may be eligible instead for the B.A.S. degree
as described above.

SECOND BACHELOR’S DEGREE
Stanford does not award a second Bachelor of Arts degree to an indi-

vidual who already holds a Bachelor of Arts, nor a Bachelor of Science
degree to an individual who already holds a Bachelor of Science degree.
However, the holder of a Bachelor of Arts degree from Stanford may
apply to the Subcommittee on Academic Standing for admission to can-
didacy for a Bachelor of Science degree, and the holder of a Bachelor of
Science degree from Stanford may apply for candidacy for a Bachelor
of Arts degree. The Subcommittee on Academic Standing may determine
whether the application for a second degree will be approved and/or the
conditions a student must meet in order to be allowed to earn a second
degree. A recommendation of the major department for the second bach-
elor’s degree must accompany the application.

Generally, a holder of a B.A. or B.S. degree may not apply for the
Bachelor of Arts and Sciences degree, although a student may submit a
petition for exception. The Office of the University Registrar’s Academic
Standing section in Old Union reviews these petitions. A student ap-
proved for this program may register as an undergraduate and is subject
to the current rules and regulations affecting undergraduates. Require-
ments for a second Stanford bachelor’s degree are the same as those
described above for dual bachelor’s degrees.

COTERMINAL BACHELOR’S AND MASTER’S
DEGREES

The coterminal degree program allows undergraduates to study for a
master’s degree while completing their bachelor’s degree(s) in the same
or a different department. Undergraduates with strong academic records
may apply for admission to a coterminal master’s program as early as the
eighth quarter (or upon completion of 105 units) but no later than the 11th
quarter of undergraduate study. Full-time enrollment during Summer
Quarters, as well as allowable undergraduate transfer credit, are also
counted towards quarters of undergraduate study. Students who wish to
apply for a master’s program after these deadlines must apply through
the regular graduate admissions process.
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To apply for admission to a coterminal master’s program, students
must submit to the prospective graduate department the following: co-
terminal application, statement of purpose, preliminary program propos-
al, two letters of recommendation from Stanford professors, and a cur-
rent Stanford transcript. Graduate Record Examination (GRE) scores or
other requirements may be specified by the prospective department.

For coterminal students, the quarter following completion of 12 full-
tuition undergraduate quarters is identified as the first graduate quarter
for tuition assessment. Beginning with this quarter, coterminal students
are subject to graduate student policies and procedures (including those
described in the “Graduate Degrees” section of this bulletin) in addition
to undergraduate minimum progress standards. These policies include
continuous registration or leaves of absence for quarters not enrolled and
minimal progress guidelines.

In the first graduate quarter, a coterminal student is assigned an ad-
viser in the master’s department for assistance in planning a program of
study to meet the requirements for the master’s degree. The plan is out-
lined on the Program Proposal for a Master’s Degree, which is approved
by the master’s department by the end of the first graduate quarter.
Authorizations for master’s programs expire three calendar years from
the first graduate quarter. An extension requires review of academic per-
formance by the department.

The specific University residency, unit requirement, and additional
policies for a bachelor’s/master’s program are described under Residency
and Unit Requirements in Coterminal Programs in the “Graduate De-
grees” section of this bulletin.

Conferral of each degree is applied for separately by the deadlines
given in the University Time Schedule. The master’s degree must be
conferred simultaneously with, or after, the bachelor’s degree.

DEGREE REQUIREMENTS
A LIBERAL EDUCATION

As do all major universities, Stanford provides the means for its un-
dergraduates to acquire a liberal education—an education that broadens
the student’s knowledge and awareness in each of the major areas of
human knowledge, that significantly deepens understanding of one or two
of these areas, and that prepares him or her for a lifetime of continual
learning and application of knowledge to career and personal life.

The undergraduate curriculum at Stanford allows considerable flex-
ibility. It permits each student to plan an individual program of study that
takes into account personal educational goals consistent with particular
interests, prior experience, and future aims. All programs of study should
achieve some balance between depth of knowledge acquired in special-
ization and breadth of knowledge acquired through exploration. Guid-
ance as to the limits within which that balance ought to be struck is pro-
vided by the University’s General Education Requirements and by the
requirements set for major fields of study.

These educational goals are achieved through study in individual
courses that bring together groups of students examining a topic or sub-
ject under the supervision of scholars. Courses are assigned credit units.
To earn a bachelor’s degree, the student must complete at least 180 al-
lowable units and, in so doing, also complete the Writing Requirement,
the General Education Requirements, the Language Requirement, and
the requirements of a major.

The purpose of the Writing Requirement is to promote effective com-
munication by ensuring that every undergraduate can write clear and
effective English prose. Words are the vehicles for thought, and clear
thinking requires facility in writing and speech.

The Language Requirement ensures that every student gains a basic
familiarity with a foreign language. Foreign language study extends the
student’s range of knowledge and expression in significant ways, provid-
ing access to materials and cultures that otherwise would be out of reach.

The General Education Requirements provide guidance toward the
attainment of breadth and stipulate that a significant share of a student’s
work must lie outside an area of specialization. These requirements ensure

that every student is exposed to different ideas and different ways of think-
ing. They enable the student to approach and to understand the important
“ways of knowing” to assess their strengths and limitations, their unique-
ness, and, no less important, what they have in common with others.

Depth, the intensive study of one subject or area, is provided through
specialization in a major field. The major relates more specifically to a
student’s personal goals and interests than do the general requirements
outlined above. Stanford’s curriculum provides a wide range of standard
majors through its discipline-oriented departments, a number of inter-
disciplinary majors in addition to department offerings, and the oppor-
tunity for students to design their own major programs.

Elective courses, which are not taken to satisfy requirements, play a
special role in tailoring the student’s program to individual needs. For
most students, such courses form a large portion of the work offered for
a degree. Within the limitations of requirements, students may freely
choose any course for which previous studies have prepared them.

Following are more detailed descriptions of these various require-
ments and the rationales upon which they are based.

THE GENERAL EDUCATION REQUIREMENTS
PURPOSE

The General Education Requirements are an integral part of under-
graduate education at Stanford. Their purpose is two-fold: 1) to introduce
students to a broad range of fields and areas of study within the human-
ities, social sciences, natural sciences, applied sciences, and technolo-
gy; and 2) to help students prepare to become responsible members of
society. Whereas the concentration of courses in the major is expected
to provide depth, the General Education Requirements have the comple-
mentary purpose of providing breadth to a student’s undergraduate pro-
gram. The requirements are also intended to introduce students to the
major social, historical, cultural, and intellectual forces that shape the
contemporary world.

Fulfillment of the General Education Requirements in itself does not
provide a student with an adequately broad education any more than
acquiring the necessary number of units in the major qualifies the stu-
dent as a specialist in the field. The major and the General Education
Requirements are meant to serve as the nucleus around which the student
is expected to build a coherent course of study by drawing on the options
available among the required and elective courses.

Information regarding specific courses that have been certified to
fulfill the General Education Requirements, and regarding a student’s
status in meeting these requirements, is available at the Office of the
University Registrar. Course planning and advising questions related to
the General Education Requirements should be directed to the Under-
graduate Advising Center.

It is the responsibility of each student to ensure that he or she has ful-
filled the requirements by checking in Axess within the Undergraduate
Progress function or by checking with the Office of the University Reg-
istrar. This should be done at least two quarters before graduation.

Students should be extremely careful to note which set of General
Education Requirements apply to them. The date of matriculation at Stan-
ford determines which requirements apply to an individual student.

AREA REQUIREMENTS
To fulfill the General Education Requirements (GER), undergradu-

ates who entered Stanford in Autumn Quarter 1996 and thereafter must
complete a minimum of nine courses certified for this purpose in four
areas as follows:
Area 1 Program—Introduction to the Humanities courses (one-quarter

introductory courses followed by two-quarter thematic sequences)
Students are expected to satisfy the Area One Requirement during

their freshman year.
For a full description of the Introduction to the Humanities

Program (I-HUM), see “Introduction to the Humanities Program”
under the School of Humanities and Sciences’ Course Descriptions.
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Area 2: Natural Sciences, Applied Science and Technology, and Math-
ematics—Students can fulfill this requirement by completing three
certified GER courses in this area, with no more than two of these
courses from the same subarea.

Area 3: Humanities and Social Sciences—Students are required to com-
plete three certified GER courses in this area with at least one course
in the humanities subarea and one in the social sciences subarea.

Area 4: World Cultures, American Cultures, and Gender Studies—
Students must complete at least one certified GER course in two of
the three subareas.
Courses certified as meeting the General Education Requirements

must be taken for a letter grade and a minimum of 3 units of credit. A single
course may be certified as fulfilling only one subarea within the General
Education Requirements; the one exception is that a course may be cer-
tified to fulfill an Area 4 subarea in addition to an Area 3 subarea.

Courses that have been certified as meeting the requirements are iden-
tified throughout this bulletin with the notational symbols listed below.
A comprehensive list of certified courses also appears as an Appendix
to this bulletin.
Area 1 Program

GER 1a: first-quarter course
GER 1b: second-quarter course
GER 1c: third-quarter course

Area 2: Natural Sciences, Applied Science and Technology, and Math-
ematics
GER 2a: Natural Sciences subarea
GER 2b: Applied Science and Technology subarea
GER 2c: Mathematics subarea

Area 3: Humanities and Social Sciences
GER 3a: Humanities subarea
GER 3b: Social Sciences subarea

Area 4: World Cultures, American Cultures, and Gender Studies
GER 4a: World Cultures subarea
GER 4b: American Cultures subarea
GER 4c: Gender Studies subarea
Continuing undergraduates who entered Stanford prior to Autumn

1996 may elect to complete either the set of Distribution Requirements
in effect when they entered or the set of General Education Requirements
effective Autumn 1996 and described above. Note: students will not,
however, be permitted to mix the requirements of the two systems or to
change from one system to the other after they have elected the system
under which they wish to be monitored for graduation. If the 1996 pro-
gram of General Education Requirements is chosen, only certified cours-
es passed with a letter grade and taken for 3 or more units can fulfill the
requirements.

CREDIT TRANSFER

While courses taken in fulfillment of the General Education Require-
ments should be taught by Stanford faculty members who are Academic
Council members or Senior Lecturers, students may propose that work
taken at another college or university be accepted in fulfillment of a
General Education Requirement. In such cases, the Office of the Univer-
sity Registrar’s External Credit Evaluation staff determines, after appro-
priate faculty consultation, whether the work is comparable to any of the
specifically certified courses or course sequences.

THE WRITING AND RHETORIC
REQUIREMENT

All instructors at Stanford University expect students to express
themselves effectively in writing and speech. The Writing and Rhetoric
Requirement helps students meet those high expectations.

All candidates for the bachelor’s degree, regardless of the date of
matriculation, must satisfy the writing and rhetoric requirement. Transfer
students are individually advised at the time of matriculation by the Office
of the Registrar’s External Credit Evaluation section and, if necessary,
the Program in Writing and Rhetoric (PWR), as to their status with regard
to the requirement.

The current Writing and Rhetoric requirement, effective in 2003,
includes courses at three levels. The first two levels are described in more
detail below. Writing-intensive courses that fulfill the third level, the
Writing in the Major (WIM) requirement, are designated under individual
department listings.

All undergraduates must satisfy the first level Writing and Rhetoric
requirement (WR 1) in one of three ways:
1. PWR 1: a course emphasizing writing and research-based argument.
2. Writing instruction in connection with the Structured Liberal

Education (SLE) program.
3. Transfer credit approved by the Registrar’s External Credit Evaluation

office for this purpose.
All undergraduates must satisfy the second-level Writing and

Rhetoric Requirement (WR 2) in one of three ways:
1. PWR 2, a course emphasizing writing, research, and oral presentation.
2. A course offered through a department or program certified as meeting

the WR 2 requirement by the Writing and Rhetoric Governance Board.
These courses will be designated as DWR 2.

3. Transfer credit approved by the Office of the University Registrar’s
External Credit Evaluation section for this purpose.
A complete listing of PWR 1 courses is available on the PWR web

site at http://pwr.stanford.edu, and at the PWR office, Building 460,
Room 223. Complete listings of PWR 2 and DWR 2 courses will be avail-
able to students on the PWR web site the quarter before they are sched-
uled to complete the WR 2 requirement. Certification of these courses
will begin in Autumn 2003.

For a full description of the Program in Writing and Rhetoric (PWR),
see “Writing and Rhetoric, Program in” section of this bulletin under the
School of Humanities and Sciences.

Students who matriculated prior to Autumn 2003 should consult
previous issues of the Stanford Bulletin and the “Writing and Rhetoric,
Program in” section of this bulletin under the School of Humanities and
Sciences to determine what requirements apply.

THE LANGUAGE REQUIREMENT
To fulfill the Language Requirement, undergraduates who entered

Stanford in Autumn 1996 and thereafter are required to complete one year
of college-level study or the equivalent in a foreign language. Students
may fulfill the requirement in any one of the following ways:
1. Complete three quarters of a first-year, 4-5 units language course at

Stanford or the equivalent at another recognized post-secondary in-
stitution subject to current University transfer credit policies.

2. Score 4 or 5 on the Advanced Placement (AP) test in the following
languages: French, German, Latin, and Spanish.

3. Achieve a satisfactory score on the SAT II Subject Tests in the fol-
lowing languages taken prior to college matriculation:

Chinese 630 Italian 630
French 640 Japanese 620
German 630 Korean 630
Latin 630 Hebrew 540
Spanish 630

4. Take a diagnostic test in a particular language which either:
a) Places them out of the requirement, or
b) Diagnoses them as needing one, two, or three additional quarters of

college-level study. In this case, the requirement can then be fulfilled
either by passing the required number of quarters of college-level
language study at Stanford or the equivalent elsewhere, or by
retaking the diagnostic test at a later date and placing out of the
requirement.

Written placements are offered online throughout the summer in
Chinese, French, German, Japanese, Russian, Spanish, and Spanish for
home background speakers.

For a full description of Language Center offerings, see “Language
Center” under the school of Humanities and Sciences’ Course Descriptions.
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CREDIT
ADVANCED PLACEMENT

Stanford University allows up to 45 units of credit toward graduation
for work completed in high school as part of the College Entrance Ex-
amination Board (CEEB) Advanced Placement curriculum. The award-
ing of such credit is based on CEEB Advanced Placement test scores and
is subject to University and department approval.

The faculty of a given department determine whether any credit to-
ward the 180-unit requirement can be based on achievement in the CEEB
Advanced Placement Program in their discipline. Stanford departments
electing to accept the Advanced Placement (AP) credit are bound by these
University policies:
1. Credit is usually granted for an AP score of 4 or 5. Usually, 10 quar-

ter units are awarded (but occasionally fewer than 10). No more than
10 quarter units may be given for performance in a single examina-
tion. If the student has scores of 4 or 5 on two exams within the same
language (for example, French Language and Literature), or within
the same subject (for example, Music Theory and Music History), the
student is given a maximum total of 10 quarter units based on only
one of the scores, the higher of the two, if different. The Studio Art
and Art History examinations are treated separately and yield 10
quarter units each for scores of 4 or 5.

2. Whether credit is to be given for an AP score of 3 is a matter for de-
partmental discretion; up to 10 units may be awarded.

3. No credit may be authorized for an AP score lower than 3.
Performance on an AP exam can indicate the appropriate placement

for continuing course work in that subject at Stanford. Students may not
enroll in courses at Stanford for which they received equivalent credit
through the AP program. The chart below shows the current AP credit
and placement policies. Further information is available from the Office
of the University Registrar’s External Credit Evaluation section.

AP SCORES AND PLACEMENT1

Test Subject Score Placement Quarter Units2

Art History* 4, 5 Not applicable 10
Art (Studio)* 4, 5 Not applicable 10
Biology* 4, 5 Not applicable 10
Chemistry 4, 5 CHEM 32 or above 4
Comparative Gov.

and Politics 4, 5 Not applicable 5
Computer Science AB 4, 5 CS 106X3 5
Computer Science A 4, 5 CS 106X3 5
Economics

(Macro and Micro) 8, 9, 10 ECON 50 54

English (Language
or Literature)* 4, 5 Not applicable 6

Environmental
Science* 4, 5 Not applicable 5

European History* 4, 5 Not applicable 105

French (Language
or Literature*) 4, 5 FRENLANG 22

(or higher by placement
exam only) 10

German (Language
or Literature*) 4, 5 GERLANG 21

(or higher by placement
exam only) 10

Human Geography* 4,5 Not applicable 7
Latin (Vergil

or Literature)* 4, 5 CLASSLAT 101
(or higher by placement

exam only) 10
Math AB 5 MATH 51 10

4 MATH 42 5
Math BC 4, 5 MATH 51 10

3 MATH 42 5
Math AB subscore 5 MATH 51 10

4 MATH 42 5
Music* 4, 5 Not applicable 10
Physics B 5 PHYSICS 25, 51, or 616 10

4 PHYSICS 23, 51, or 617 5

Test Subject Score Placement Quarter Units2

Physics C (2 parts)
Mech. only 4, 5 PHYSICS 23, 51, or 617 5

3 PHYSICS 23, 51, or 618 4
E&M only 4, 5 PHYSICS 21, 51, or 619 5

3 PHYSICS 21, 51, or 6110 4
Both Parts 4, 5 PHYSICS 25, 51, or 6111 10

3 PHYSICS 25 or 5112 8
Psychology 4, 5 PSYCH 2 or above 4
Spanish (Language

or Literature*) 4, 5 SPANLANG 11
(or higher by placement

exam only) 10
Statistics 4, 5 STATS 61 5
U.S. Government

and Politics* 4, 5 Not applicable 5
U.S. History* 4, 5 Not applicable 105

World History* 4,5 Not applicable 105

* Credit for this exam will not be awarded effective with students matriculating Autumn
Quarter 2004-05 and thereafter

1 Stanford CEEB Advanced Placement (AP) policies are subject to review and change.
2 A maximum of 45 quarter units of AP and/or transfer credit and/or other external credit

combined may be applied toward the undergraduate degree.
3 Students may choose to skip CS 106A, 106B, and 106X and successfully complete CS

103, 107, or 109 to receive an additional 5 quarter units.
4 A minimum score of 4 on both tests will receive 5 quarter units.
5 Students may receive a maximum of 20 quarter units for European History, U.S. History,

and/or World History combined.
6 Take PHYSICS 25 (placing out of 21 and 23); or take 51 then 55 (placing out of 53); or

take 61 (with strong math background) then 63 and 65.
7 Take PHYSICS 23 then 25 (placing out of 21); or take 51 then 55 (placing out of 53); or

take 61 (with strong math background) then 63 and 65.
8 Take PHYSICS 23 then 25 (placing out of 21); or take 51 then 53 then 55; or take 61 (with

strong math background) then 63 and 65.
9 Take PHYSICS 21 then 25 (placing out of 23); or take 51 then 53 (placing out of 55); or

take 61 (with strong math background) then 63 and 65.
10 Take PHYSICS 21 then 25 (placing out and 23); or take 51 then 53 then 55; or take 61

(with strong math background) then 63 and 65.
11 Take PHYSICS 25 (placing out of 21 and 23); or take 51 (placing out of 53 and 55); or

take 61 (with strong math background) then 63 and 65.
12 Take PHYSICS 25 (placing out of 21 and 23); or take 51 then 53 then 55.

ACTIVITY COURSES
For undergraduates who entered Autumn 1996 and thereafter, a max-

imum of 8 units of credit earned in activity courses, regardless of the
offering department or if accepted as transfer units, count towards the 180
(225 if dual degrees are being pursued) units required for the bachelor’s
degree. All activity courses are offered on a satisfactory/no credit basis.

Undergraduates who entered Stanford between Autumn 1986 and the
end of the 1995-96 academic year may apply a maximum of 12 units in
activity courses (Physical Education or Music Activity) to the 180/225
unit requirement for graduation.

COURSES TAKEN ON SATISFACTORY/NO CREDIT OR
CREDIT/NO CREDIT BASIS

For undergraduates who entered Autumn 1996 and thereafter, a max-
imum of 36 units of credit (including activity courses) taken at Stanford
or its overseas campuses for a “CR” or “S” grade may be applied towards
the 180 (225 if dual degrees are being pursued) units required for the
bachelor’s degree. For those who entered Stanford as transfer students
in Autumn 1996 and thereafter, the maximum is 27 units.

Departments may also limit the number of satisfactory or credit courses
accepted towards the requirements for a major. Satisfactory/credit cours-
es applied towards a minor may be similarly limited. Courses not letter-
graded are not accepted in fulfillment of the General Education Require-
ments applicable to undergraduate students who entered Stanford in
Autumn 1996 and thereafter. Writing in the Major courses are usually of-
fered letter grade only. In those instances where the course is offered for a
letter grade or CR/NC, the course must be taken for a letter grade.

INTERNSHIP GUIDELINES
Undergraduate internships should not by themselves carry any cred-

it. However, an individual student may arrange with a faculty member
for a research or other academic project to be based on the internship. Ar-
rangements between students and faculty regarding credit are expected
to be made well in advance of the internship. Credit should be arranged
within departmental rules for directed reading or independent study and
should meet the usual department standards.
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TRANSFER WORK
Academic credit for work done elsewhere will be allowed toward a

Stanford bachelor’s degree under the following rules and conditions:
1. Credit may be granted for work completed at institutions in the U.S.

only if the institutions are accredited.
2. Study in institutions outside the U.S., when validated by examina-

tion results, tutorial reports, or other official evidence of satisfacto-
ry work, may be credited toward a Stanford bachelor’s degree, sub-
ject to the approval of the credit evaluator and the appropriate
departments.

3. Credit is officially allowed only after the student has been uncondi-
tionally admitted to Stanford.

4. Credit is allowed for work completed at institutions in the U.S. only
on the basis of an official transcript received by the Registrar at Stan-
ford directly from the institution where the credit was earned.

5. Credit from another institution will be transferred for courses which
are substantially equivalent to those offered at Stanford University
on the undergraduate level, subject to the approval of the credit eval-
uator. A maximum of 20 quarter units may represent courses which
do not parallel specific courses at Stanford, again, subject to the
approval of the credit evaluator as to quality and suitability.

6. The credit allowed at Stanford for one quarter’s work may not ex-
ceed the number of units that would have been permissible for one
quarter if the work had been done at Stanford; for work done under
a system other than the quarter system, the permissible maximum
units are calculated at an appropriate ratio of equivalence.

7. Credit is allowed at Stanford for work graded ‘A,’ ‘B,’ ‘C,’ or ‘Pass,’
but not for work graded ‘D’ or below.

8. No more than 45 (90 for transfer students) quarter units of credit for
work done elsewhere may be counted toward a bachelor’s degree at
Stanford.

9. Credit earned in extension and correspondence courses is transfer-
able only if the university offering the courses allows that credit to-
ward its own bachelor’s degree. Such credit is limited to a maximum
of 45 quarter units for extension courses, a maximum of 15 quarter
units for correspondence study, and a maximum of 45 quarter units
for the combination of extension and correspondence courses.

10. Credit earned in military training and service is not transferable to
Stanford, unless offered by an accredited college or university in the
U.S. and is evaluated as above by the credit evaluator.

CONCURRENT ENROLLMENT
Students may enroll concurrently at Stanford and at another college

or university. The following policies apply to Concurrent Enrollment:
1. Students may not exceed 20 quarter units between both schools. This

is the same unit maximum for undergraduate students at Stanford.
(One semester credit or hour equals 1.5 quarter units.)

2. Satisfactory academic progress is determined only by Stanford cours-
es and units. Transfer work completed at other institutions is not
considered in this calculation.

3. Students are expected to consult with Transfer/External Credit Eval-
uation (Old Union, room 141) if planning to transfer the work back
to Stanford. Consultations should be completed prior to enrolling in
the transfer institution.

THE MAJOR
The primary purpose of the major is to encourage each student to

explore a subject area in considerable depth. This in-depth study com-
plements the breadth of study promoted by the General Education Re-
quirements and, in many cases, by a student’s choice of electives. Work
in depth permits practice in critical analysis and the solving of problems.
Because of its depth, such study also provides a sense of how knowledge
grows and is shaped by time and circumstances.

The structure of a major should be a coherent reflection of the logic
of the discipline it represents. Ideally, the student should be introduced
to the subject area through a course providing a general overview, and
upper-division courses should build upon lower-division courses. The

course of study should, if feasible, give the student the opportunity and
responsibility of doing original, creative work in the major subject. Ben-
efits of the major program are greatest when it includes a culminating and
synthesizing experience such as a senior seminar, an undergraduate the-
sis, or a senior project.

REQUIREMENTS
Undergraduates must select a major by the time they achieve junior

status (85 units completed). All undergraduate major programs listed in
this bulletin, except for certain honors degree programs that require ap-
plication and admission in advance, are open to all students. Students may
use Axess to declare, drop or exchange a major at any time. In some de-
partments or programs, though, a late change could easily result in ex-
tending the period of undergraduate study. Students who have applied
to graduate, wish to declare an individually designed major or pursue a
dual B.A./B.S. degree, and coterminal students must use printed forms
to select or change a major. Students requiring assistance should contact
the Office of the University Registrar, Old Union, room 141.

Check individual department or program listings in this bulletin for
the undergraduate degrees offered and for specific major requirements.
If an area of study has no baccalaureate degree, that discipline is not
available as a regular undergraduate major.

Faculty set the minimum requirements for the major in each depart-
ment. These requirements usually allow latitude for tailoring a major
program to a student’s specific educational goals. The responsibility for
developing a major program within department or program requirements
lies ultimately with the individual student working in consultation with
the major adviser.

MULTIPLE MAJORS
Although most students declare only one major, a student may for-

mally declare more than one major within a single bachelor’s degree
(B.A., B.S., or B.A.S.) program. The student may do that either at the time
of initial major declaration or, as may be more advisable given the plan-
ning required to complete more than one major, by amending the origi-
nal declaration. The student’s major departments or programs will have
access routinely to all information pertinent to that student’s academic
record (for example, course and grade information), and each is expect-
ed to provide advising and other assistance. Students may pick up appro-
priate information regarding major declarations from the Office of the
University Registrar. To be awarded a bachelor’s degree with multiple
majors, the student must fulfill the following requirements:
1. Formally declare all majors to the Office of the University Registrar.
2. Satisfy the requirements of each major without applying any course

towards the requirements of more than one major or any minor un-
less:
a) overlapping courses constitute introductory skill requirements (for

example, introductory math or a foreign language);
b) overlapping courses enable the student to meet school requirements

(for example, for two majors within the School of Engineering).
Currently, only the School of Engineering has school requirements
for its undergraduate majors.

Students pursuing multiple majors must complete a multiple major
program form indicating which courses they plan to apply toward each
major and any minor(s). Departments must certify that the plan of study
meets all requirements for the majors and any minor(s) without unallow-
able overlaps in course work. To facilitate advance planning, multiple
major program forms are available at any time from http://registrar.
stanford.edu. This must be submitted to the Office of the University
Registrar by the application to graduate deadline for the term in which
the student intends to graduate.

When students cannot meet the requirements of multiple majors with-
out overlaps, the secondary major, outlined below, may be relevant.

SECONDARY MAJOR
In some cases, students may complete course requirements for more

than one major, but they may not meet the requirements outlined for the
multiple major option. For example, the student may develop a course
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UNDERGRADUATE MAJOR UNIT REQUIREMENTS
Major Department Units required outside Units  required within Total # of units Notes/Special WIM

 the dept./program the dept./program  Requirements  Course

School of Earth Sciences

Earth Systems 84-100 28 130 Internship/Senior Seminar EARTHSYS 210

Geological & Environmental Sciences 25-29 52-62 79-91 advanced summer GES 54Q, 55Q, 110,131,
field experience 151,152,185,190

Engr.Geol. & Hydrogeology 54-62 34-37 88-99

Geophysics 43-45 15 min. 58 see adviser

Petroleum Engineering 72 39-40 111-112 PETENG 180

School of Engineering

Chemical Engineering min. 59 min. 58 min. 117 CHEMENG 185A,185B

Civil Engineering min. 58 min. 52-55 min. 116 CEE 100

Environmental Engineering min. 57 min. 52 min. 116 CEE 100

Computer Science 33-57 47-71 97-112 Senior Project CS 191W,194,201

Computer Systems Engineering 68-80 25-42 104-111 Senior Project CS 191W,194,201

Electrical Engineering 45 68 113 ENGR 102E and
EE 108A

Engineering (Individually Designed) min. 41 40 90-107 see adviser

Management Science and Engineering 57-80 35-63 109-124 MS&E 152W,164,193W,197

Material Science and Engineering 53-59 51 104-110 MATSCI 162

Mechanical Engineering 69-79 56 125-135 ENGR 102M and ME 203

Product Design 72-74 31 103-105 ENGR 102M and ME 203

School of Humanities and Sciences

African and African American Studies 50 10 60 CSRE Senior Sem. AFRICAAM 105

American Studies approx. 25 approx. 40 approx. 65 AMSTUD 200

Anthropological Sciences — 45 65 ANTHSCI 190,290A

Archaeology 45 20 65 ANTHSCI 147

Art ARTHIST 1

History — 50 50 library orientation
Studio — 65 65 library orientation

Asian American Studies 55 5 60 CSRE Senior Sem. See CSRE

Asian Languages

Chinese 0-16 27-43 min. 43 CHINGEN 133

Japanese 0-20 23-43 min. 43 JAPANGEN 138

Biological Sciences 50-52 24 74-76 BIOSCI 44X,44Y,54,55,
145,165H,175H,176H

Chemistry 34 53 87 CHEM 134

Chicana/o Studies 55 5 60 CSRE Senior Sem. See CSRE

Classics 60 60 CLASSICS 176

Communication 5 min. 60 65 COMM 120

Comparative Literature 60-65 depends on track COMPLIT 101

Comparative Studies in Race & Ethnicity 55 5 60 CSRE Senior Sem. CSRE 200X

Cultural and Social Anthropology — 40 65 Foreign language CASA 90
2nd-year level
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Major Department Units required outside Units  required within Total # of units Notes/Special WIM

 the dept./program the dept./program  Requirements Course

Drama — 65 65 DRAMA 161,162,163,164

East Asian Studies 75 — 75 senior essay; seminar CHINGEN 133;
JAPANGEN 138;

POLISCI 243

Economics — 75-80 75-80 — ECON 101

English 60 60 ENGLISH 60/160

w/ Creative Writing 60 60 dept. approval

w/ Interdisciplinary Emphasis 20 50 70 dept. approval and
interdisciplinary paper

w/ Interdepartmental Emphasis 20 45 65 20 units in foreign
 lang. lit.; dept. approval

Feminist Studies 45 15 core 60 — FEMST 102L

French and Italian
      French max. 24 32 above #100 56 above #100 —  FRENLIT 123,261
      French and English Literatures max. 24 32 above #100 56 above #100 4 Eng. Lit. courses
      French and Italian Literatures max. 24 32 above #100 56 above #100 4 Ital. Lit. courses
      Italian max. 28 32 above #100 60 above #100 — ITALLIT 114,115
      Italian and English Literatures max. 28 32 above #100 60 above #100 4 Eng. Lit. courses
      Italian and French Literatures max. 28 32 above #100 60 above #100 4 Fr. Lit. courses

German Studies 0-25 35-60 60 3 above #130 GERLIT 122Q,123N,
126Q,131

History — 58-60 58-60 3 above #130   HISTORY 102A,200A,B,C
200X,203D,204,208A,211,

213,217C,226,240,242,
245,246A,248S,249S,

250B,257A,259A,260A,
262S,272,275A,279,

286A,288,297A

Human Biology min. 13 min. 39 min. 84 Internship HUMBIO 3B

Interdisciplinary Studies in Humanities

approx. 60 28 (honors) approx. 87 honors only major HUMNTIES 200A,B,C

Option for Premeds approx. 110 28 (honors) approx. 137 honors only major HUMNTIES 200A,B,C
(incl. premed requirements)

International Relations 55-65 0-10 65 2 yr. foreign lang.; INTNLREL 130,131,134,163
Overseas studies 1 qtr. HISTORY 102A

POLISCI 110C,148,215

Jewish Studies (Individually Designed) 75-77 — 75-77 See CSRE

Linguistics — 50 50 foreign lang. @ LINGUISTIC 150
6th-quarter level

Mathematical & Computational Science 73-78 MATH 109,110,120
STATS 166

Mathematics up to 15 units 49 64 MATH 109,110,120,171

Music — 67-68 62-72 piano-proficiency &  2 from: MUSIC 140-145,
ear-training exam 148,151

Music, Science, & Technology — 62 62-72 piano-proficiency & MUSIC 151
ear-training exam

Native American Studies 55 5 60 CSRE Senior Sem. See CSRE

Philosophy — 55 55  course in 194 series PHIL 80

Philosophy and Religious Studies — 60 60 3 seminars; 20 units in PHIL 80 or RELIGST 290
 each dept. + 20 advanced

   units from both depts.

Physics 21-22 56-57 77-79 PHYSICS 107
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plan in which courses requisite for one major overlap with requirements
for another. In these cases, the student may declare a secondary major
which will result in the transcript bearing an annotation that the course
requirements for that major have also been met.

LIMITS OF THE MAJOR
In order to achieve the values of study in depth, a well-structured major

should constitute approximately one-third of a student’s program (55-
65 units). To ensure the values of breadth, a major should comprise no
more than two-thirds of a student’s program (115-125 units). And, to
avoid intellectual parochialism, a major program should not require a
student to take more than about one-third of his or her courses from within
a single department.

Major requirements in cognate subjects essential to the structure of a
given major should be counted as part of the major program in applying
these guidelines. Department or school requirements designed to provide
extra disciplinary breadth should not be counted.

For a limited number of qualified students, many departments and
programs offer special programs leading to degrees with honors. A stu-
dent may apply to the major department or program for acceptance into
the honors program. Demands on the student may vary, but all honors
programs encourage creative, independent work at an advanced level in
addition to the major requirements.

The guidelines set forth here are deliberately general; implementa-
tion must take into account the specific needs of a student’s program and
the nature of the discipline or disciplines involved. The exercise of re-
sponsibility in achieving the desired educational balance belongs first
with the student, who, after all, has the strongest interest in the value of
his or her education. It belongs secondarily to departments and major
programs, which must set the requirements of competence in the many
majors offered.

DEGREES, HONORS, AND
MINORS
CONFERRAL OF DEGREES

Upon recommendation to the Senate of the Academic Council by the
faculty of the relevant departments or schools and the Committee on
Undergraduate Standards and Policy, degrees are awarded four times
each year, at the conclusion of Autumn, Winter, Spring, and Summer
quarters. All diplomas, however, are prepared and awarded in Spring
Quarter. Stanford University awards no honorary degrees.

Students must apply for conferral of a graduate degree by filing an
Application to Graduate by the deadline for each term. The deadlines are
published in the Time Schedule of Classes. A separate application must
be filed for each degree program and for each conferral term. Applica-
tions are filed through Axess, the online service which allows students
to update their administrative/academic records.

Requests for conferral are reviewed by the Office of the University
Registrar and the student’s department, to verify completion of degree
requirements. Course enrollment is required in the conferral term or the
term immediately preceding. Students with unmet financial obligations
resulting in the placement of a hold on their registration will not receive
a transcript, statement of completion, degree certificate, or diploma un-
til the hold is released by Student Financial Services.

Students are typically expected to apply to graduate during the term
in which they expect to be awarded a degree. The University, however,
reserves the right to confer a degree on a student who has completed all
of the requirements for a degree even though the student has not applied
to graduate; such an individual would then be subject to the University’s
usual rules and restrictions regarding future enrollment or registration.

Students who wish to withdraw a request for conferral or make
changes to the Application to Graduate should notify the Office of the
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Major Department Units required outside Units  required within Total # of units Notes/Special WIM
 the dept./program the dept./program  Requirements Course

Political Science 0-10 50-60 60 POLISCI 110C,116,124R,
145,148,215,231S,

299R,341R

Psychology — 55 55 PSYCH 50,60,70,75,110

Public Policy 55 28 83 15 units in concentration, PUBLPOL 104
Senior Seminar

Religious Studies — 60 60 3 seminars; RELIGST 290
 25 units in concentration

Science, Technology, & Society STS 110

B.A. 37 32 69 min. 17 units in
technical literacy

min. 20 units in
concentration

B.S. 50 32 82 min. 50 units in
technical depth

Slavic Languages and Literatures   SLAVLIT 146

Russian Language and Literature — 52 52 1st- and 2nd- year Russian

Russian Language, Culture, & History 12-16 35-39 52 1st- and 2nd- year Russian

Sociology — 60 60 SOC 200

Spanish & Portuguese 20-25 50 SPANLANG 102

Symbolic Systems 71 2 73 — PHIL 80

Urban Studies 59 11 70 URBANST 120
ARTHIST 254
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University Registrar in writing. Students who withdraw their graduation
applications or fail to meet degree requirements must reapply to gradu-
ate for a subsequent term.

THE UNDERGRADUATE MINOR
Students completing a bachelor’s degree may elect to complete one

or more minors in addition to the major. Minors must be officially de-
clared by students no later than the deadline for their application(s) to
graduate, according to declaration procedures developed and monitored
by the Registrar. Earlier deadlines for declaration of the minor may be
set by the offering school or department. Satisfactory completion of de-
clared minors is noted on the students’ transcripts after degree conferral.

A minor is a coherent program of study defined by the department or
degree program. It may be a limited version of a major concentration or
a specialized subset of a field. A minor consists of no fewer than six cours-
es of 3 or more units to a maximum of 36 units of letter-graded work,
except where letter grades are not offered. Departments and degree pro-
grams establish the structure and requirements of each minor in accor-
dance with the policy above and within specific guidelines developed by
the deans of schools. Programs which do not offer undergraduate degrees
may also make proposals to their cognizant deans to establish a minor.
Requirements for each minor are described in the individual department
or program listings in this bulletin.

Students may not overlap (“double-count”) courses for completing
major and minor requirements, unless:
1. Overlapping courses constitute introductory skill requirements (for

example, introductory math or a foreign language), or
2. Overlapping courses enable the student to meet school requirements

(for example, for a major within the School of Engineering and a
minor). Currently, only the School of Engineering has school require-
ments for its undergraduate majors.
Undergraduate students use Axess to declare or drop a minor.
Students with questions about declaring minors or double-counting

courses towards combinations of majors and/or minors should consult
with the departments or programs involved or the Office of the Univer-
sity Registrar, Old Union.

BACCALAUREATE HONORS
With Distinction—In recognition of high scholastic attainment, the

University, upon recommendation of a major department or program,
awards the Bachelor’s Degree with Distinction. Distinction is awarded
to 15% of the graduating class based on cumulative grade point averages.
Distinction is calculated at the end of the Winter Quarter for each grad-
uating class.

Students are also urged to consider the departmental honors programs
that may give depth to their major study and to consider, as well, how the
interdisciplinary honors programs might contribute to the quality of their
undergraduate education.

Departmental Honors Programs—In recognition of successful com-
pletion of special advanced work, departments may recommend their
students for honors in the major. Departmental honors programs demand
independent creative work at an advanced level in addition to the major
requirements.

Interdisciplinary Honors Programs—In recognition of successful
completion of honors program requirements, the following interdiscipli-
nary programs can recommend students majoring in any field for hon-
ors in their program:

Education
Environmental Science, Technology, and Policy
Ethics in Society
Feminist Studies
International Security Studies
Humanities
Jewish Studies
Latin American Studies
Science, Technology, and Society

The interdisciplinary honors programs are designed to complement
study in a department major. The requirements for these honors programs
are described in the department sections of this bulletin.

Foreign Language Proficiency—The notation “proficiency in
(language)” appears on the official transcripts of those students whose
levels of achievement are found by procedures established by the
language department to be roughly equivalent to knowledge an excellent
student can be expected to demonstrate late in the third quarter of the third
year of study in that language.

UNDERGRADUATE ADVISING
Interim Director: Chip Goldstein
Associate Director for Professional Advising Services: Kathy Wright
Associate Director for Freshman and Volunteer Advising: Dandre De-

Sandies
Associate Director for Peer and Academic Support: Diann McCants
Associate Director for Expanded Advising Programs: Randall Williams

The Undergraduate Advising Center coordinates the advising pro-
gram for students who have not declared a major field of concentration.
Freshmen are assigned to academic advisers according to their residence
and their preliminary academic interest. Many freshmen receive en-
hanced academic support through participation in Expanded Advising
Programs (EAP). Most sophomores who are undecided about their majors
continue to work with their advisers from the first year. Some sophomores
participate in the Sophomore Mentoring Program (SMP), which match-
es faculty mentors with students who have shared intellectual interests
through a freshman seminar or sophomore college class. By the end of
the sophomore year, undergraduates must declare a major. In junior and
senior years, students are advised by faculty from the major department
or program.

The Undergraduate Advising Center (UAC) partners with faculty,
staff, and students (peer advisors and mentors) to address students’ in-
tellectual and developmental goals. The center staff includes professional
advisers who meet with students individually to set academic goals and
to devise strategies for achieving those goals. The staff also coordinates
a comprehensive array of academic advising programs and services de-
signed to support and supplement the undergraduate curriculum.

The UAC staff of professional advisers provides advising to all stu-
dents, freshmen through seniors. These UAC advisers offer students help
when the academic adviser is unavailable or when additional advice is
needed. Other UAC services include: assistance with curriculum plan-
ning; help with choosing a major; information on designing an individ-
ually designed major (IDM); academic and personal counseling related
to academic performance; advice regarding plans to attend graduate or
professional school; peer tutoring for subject areas; and learning skills
classes. Reference guides to graduate and professional schools are avail-
able. The Undergraduate Advising Center is located on the first floor of
Sweet Hall. For detailed information, see the UAC web site at http://
uac.stanford.edu/ or phone (650) 723-2426.

UNDERGRADUATE RESEARCH
PROGRAMS
Director: Susie Brubaker-Cole
Associate Director for Student Services: Laura Selznick
Associate Director for Honors Writing Programs: Hilton Obenzinger
Assitant Director for Program Management: Marcia Keating

Undergraduate Research Programs (URP), a division of the office of
the Vice Provost for Undergraduate Education (VPUE), seeks to foster
and expand undergraduate participation in the creation of new knowl-
edge at Stanford. URP sponsors and supports a broad range of programs
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that encourage undergraduates to work closely and individually with
faculty on research, advanced scholarship, and creative projects. Pro-
grams are designed to serve students who are new to research, as well as
those with considerable research experience who are able to take on ad-
vanced, independent projects. URP actively maintains the university’s
commitment to diversity, and the range of research projects and topics
reflects the broad diversity of Stanford’s faculty and student populations.
The URP office is located on the fourth floor of Sweet Hall; or see http://
urp.stanford.edu.

STUDENT GRANT PROGRAMS
URP administers research grants directly to Stanford undergraduates.

All currently registered undergraduates are eligible to apply for grants,
which may support the expenses of faculty-mentored research projects
or need-based replacement of financial aid so that they may pursue re-
search. Samples of previous successful grant applications are available
at 414 Sweet Hall. Advice on writing grant applications and adhering to
University research policies is available both in person and on the URP
web pages at http://urp.stanford.edu.

The most popular student grants awarded by URP are the URO ma-
jor and small grants. Small and major grants are restricted to supplies and
expenses associated with research, and they are available to students in
all fields of study. Major grants are awarded once a year, during Spring
Quarter, to as many as 150 students, and priority is granted to students
pursuing honors. The deadlines for major grants for 2003-04 are Friday,
April 2, 2004 for projects in social sciences, natural sciences, and engi-
neering, and Friday, April 16, 2004 for projects in the humanities and
creative arts. Students with interdisciplinary projects are encouraged to
apply for the earlier deadline. Small grants are awarded each quarter. The
deadlines are October 24, 2003, February 6, 2004, and April 16, 2004.

The Chappell-Lougee Scholars program is a special opportunity for
sophomores in the humanities and social sciences to be involved in re-
search under faculty mentorship. Faculty may nominate students or stu-
dents may nominate themselves. Financial need is considered, as well
as the academic goals of the proposed project. Applications and nomi-
nations are due by Friday, December 5, 2003.

The Future Faculty Incentives Program encourages URP grant recip-
ients from all categories to consider a career in college or university teach-
ing. The award provides undergraduate loan repayment up to $10,000 for
graduate work toward a Ph.D. Preference is given to students from cul-
tural, disadvantaged, or other backgrounds who would add diversity to
the professoriate in their field of study. Financial need is also considered
in the selection process. The application deadline is May 15 of the year
in which the student plans to matriculate in a graduate program.

Stanford Fund Research Assistantships and Research Awards enable
undergraduates in the humanities and social sciences with financial need
to gain research experience in lieu of a campus job. Assistantships are
for students who have not yet declared a major, but wish to explore a
particular field under faculty supervision. Research Awards are for de-
clared students with subject-matter expertise who wish to pursue that
interest further. Recipients may have from 10-15 weeks of term time
earnings replaced. High financial need is a criterion for acceptance. A
maximum of 25 weeks of work in undergraduate employment may be
replaced.

DEPARTMENTAL AND FACULTY-
SPONSORED RESEARCH
OPPORTUNITIES
DEPARTMENTAL AND RESEARCH CENTER
PROGRAMS

Departments, interdisciplinary programs, and Stanford research cen-
ters may apply through the URP office for VPUE Departmental Grants
for Undergraduate Research to support programs that provide undergrad-
uates with close mentorship and training in scholarship and research.
Typically, departments pair students with a faculty member or faculty-
led research group according to their mutual scholarly interests. Students

conduct substantive, directed research on a particular aspect of the fac-
ulty’s research project, either part-time (during the school year) or full-
time (during the summer), and they meet frequently with their faculty
mentors to discuss progress and future directions for the project. The
official request for proposals may be found on the faculty resources sec-
tion of the URP web pages. Students should check with URP staff to
determine which departments and centers currently sponsor programs.

FACULTY GRANTS FOR UNDERGRADUATE
INDEPENDENT STUDY AND RESEARCH

Individual faculty members may also apply through the URP office
for VPUE Faculty Grants for Undergraduate Research. Faculty Grants
provide funding for undergraduates to work closely with faculty on a
directed research project. Typical student research activities include
conducting literature reviews, developing and conducting research sur-
veys, collecting and analyzing data, aiding in the development of course
materials, and conducting laboratory experiments. Faculty determine
student participation in this program, so students should contact depart-
ments and faculty for more information. Faculty may obtain the official
request for proposals on the faculty resources section of the URP web site.

ONLINE RESOURCE FILES
Stanford students can obtain free access to two databases through the

web, available at http://urp.stanford.edu, designed to facilitate undergrad-
uate and faculty research collaborations. Odyssey lists openings for stu-
dent research assistants on faculty projects. The Iliad Faculty Interests
file contains information about the research interests of individual Stan-
ford faculty across the University. Faculty members with ongoing re-
search programs are encouraged to identify a piece of their project ap-
propriate to undergraduate competencies and to list it through Odyssey.

SUMMER RESEARCH COLLEGE
The Summer Research College (SRC) provides a 10-week, residen-

tial supplement to undergraduate research programs funded by grants
through the URP office. The program is designed to enrich, but not in-
terfere with, the student’s primary responsibility to his or her faculty
mentor and departmental research expectations. Benefits of the SRC
residential programming (including faculty guests), special dinners, and
cultural and social excursions. Students living in the College must be
engaged full-time in a departmental research program for a minimum of
eight weeks. Students should contact the URP office for more informa-
tion.

HONORS PROGRAMS
Qualified undergraduates are encouraged to participate in honors

programs offered by departments and interdisciplinary programs. These
capstone programs, usually completed in the senior year, provide oppor-
tunities for students to engage in advanced research, analysis, and artic-
ulation with faculty guidance. Honors programs may require in-depth
research or field work with an extended written thesis, laboratory work
accompanied by a report, or a creative project. Some honors programs
require a public oral and visual presentation of the project’s results. Each
department and interdisciplinary program develops its own requirements
for entry into its program and criteria for honors projects. Some honors
programs require students to be majors, while other programs are avail-
able to any undergraduate with relevant preparation. Students are urged
to check with each department and program to determine eligibility and
other requirements.

HONORS WRITING PROGRAMS
In addition to thesis writing support organized by departments and

programs, URP offers writing consultation in the form of workshops
during seminars, as well as consultation with graduate student assistants
and faculty providing writing support for different honors programs.
Students writing honors theses can also obtain individual editorial con-
sultation at the URP office. Editorial support is also offered for other
advanced writing needs, such as revision of a paper for publication in a
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professional journal, and personal statements and essays for master’s and
doctoral programs, and for national fellowship competitions (see Fellow-
ships and Graduate School Applications Services below).

HONORS COLLEGE
The Honors College brings students writing honors theses to campus

in September before the start of the regular school year for a program of
group and major-based activities. By concentrating solely on the thesis
for nearly three weeks, Honors College participants begin the senior year
with a serious commitment to independent scholarship in an atmosphere
of shared intellectual purpose. The college sponsors cross-disciplinary
forums, such as writing workshops and methodology panels, as well as
residential activities, such as cultural and social outings, and a celebra-
tory concluding event to which students invite their research advisors.
Students participating in Honors College receive a research stipend, room
and board, and special access to computers. For students with demon-
strated financial need, summer-time earnings replacement funds are also
available.

FELLOWSHIPS AND GRADUATE
SCHOOL APPLICATIONS SERVICES

Fellowships and Graduate School Applications Services provides
practical advice to Stanford undergraduates and recent graduates on how
to apply for master’s and doctoral programs and for scholarships and
fellowships such as the Truman, Rhodes, Fulbright, Goldwater,
Beinecke, Udall, and Mellon. The URP staff provides workshops and in-
dividual consultations on choosing a graduate school and fellowship pro-
gram, writing personal statements, soliciting letters of recommendation,
and speaking in interviews. The URP office also administers campus
nomination competitions for the Goldwater, Udall, Beinecke, and Tru-
man scholarships, and works with the Overseas Resource Center on pre-
paring students for international scholarship competitions.

CENTER FOR TEACHING
AND LEARNING
Associate Vice Provost and Director: Michele Marincovich
Senior Associate Director (Science and Engineering): Robyn Wright

Dunbar
Associate Director (Humanities): Valerie Ross
Associate Director (Social Sciences and Technology): Marcelo Clerici-

Arias
Academic Technology Specialist: Jeremy Sabol
Administrators: Linda Salser, Cristy Osborne
Lecturers: Doree Allen, John Bilderbeck, Thomas Freeland, James

Milojkovic, Joyce Moser, Anne Pasley, James Wagstaffe
Oral Communication Program Director: Doree Allen
Department Offices: Sweet Hall, 4th floor
Mail Code: 94305-3087
Department Phone: (650) 723-1326
Email: TeachingCenter@stanford.edu
Web site: http://ctl.stanford.edu

The Center for Teaching and Learning is a university-wide resource
on effective teaching and public speaking.

SERVICES TO FACULTY, LECTURERS, AND
TEACHING ASSISTANTS

CTL provides the Stanford community with services and resources
on effective teaching.

Our goals are: to identify and involve successful teachers who are
willing to share their talents with others; to provide those who are seek-
ing to improve their teaching with the means to do so; to acquaint the
Stanford community with important innovations and new technologies

for teaching; to prepare inexperienced teachers for their responsibilities;
to contribute to the professional development of teaching assistants; to
expand awareness of the role of teaching at research universities; and to
increase the rewards for superior teaching.

CTL also has responsibility for helping teaching assistants (TAs) with
their preparation for and effectiveness in teaching, and for helping de-
partments with designing effective TA training programs. Goals are re-
alized through continuing programs such as: microteaching and consul-
tation; small group evaluation; workshops and lectures; a handbook on
teaching and a library of teaching materials; quarterly teaching orienta-
tions; an informative quarterly newsletter; and work with individuals,
groups, and departments on their specific needs. CTL offices are on the
fourth floor of Sweet Hall. For further details, see CTL’s teaching hand-
book or the CTL brochure, both available by calling (650) 723-1326, or
see http://ctl.stanford.edu.

Send email with questions or requests to TeachingCenter@stanford.edu.

ORAL COMMUNICATION PROGRAM
The Oral Communication Program at CTL provides opportunities for

undergraduates and graduate students to develop or improve their oral
communication skills. Courses and workshops offer a comprehensive
approach to speech communication, including training in the fundamental
principles of public speaking and the effective delivery of oral presenta-
tions. The goal is to enhance students’ general facility and confidence in
oral expression. The program also provides innovative, discipline-based
instruction to help students refine their personal speaking styles in small
groups and classroom settings. Those interested in individualized instruc-
tion or independent study are invited to visit the program’s Speaking
Center in Sweet Hall, where trained student tutors, multimedia, and in-
structional resource materials are available on an ongoing basis. For
further details, call (650) 725-4149 or 723-1326 or consult our web site
at http://ctl.stanford.edu.

COURSES
All courses listed with CTL promote acquisition of strong public

speaking skills and/or teaching excellence.

CTL 60/160. Investigating Stanford’s Treasures—Private tours of
some of Stanford’s greatest resources led by Stanford experts; students
interview the experts and introduce them to the class at the site. One hour
of class discussion a week. Treasures may include Jasper Ridge Biolog-
ical Reserve, Memorial Church, Special Collections, and the Martin
Luther King, Jr., Papers Project.

1-2 units, Aut (Moser)

CTL 115/215. Voice Workshop—Innovative workshop focusing on
breath, voice production, expansion of vocal range and stamina, and
clarity of articulation. Geared toward public speaking generally includ-
ing presentations, lectures, and job talks. Can be taken in conjunction
with CTL 117.

1-2 units, Aut, Win, Sum (Freeland)

CTL 116A. Film Noir—The language of film noir. From Bogart to Pulp
Fiction. The quintessential American film genre which combined femmes
fatales, anti-heroes, lost dreams, violence, and a distinct style of expres-
sion. Film viewings, student oral presentations, and analyses of films.

1-2 units, Win (Moser)

CTL 116B. Screwballs and the Language of Laughter: American
Comic Film from Chaplin to Present—A sampling of American comic
masterpieces including silent movies, 30s screwball films, and works by
Billy Wilder, Woody Allen, and contemporary film makers. Film view-
ings, student oral presentations, and analyses of films.

1-2 units, Win (Moser)

CTL 117/217. The Art of Effective Speaking—Introduction to the
principles and practice of effective oral communication. Through formal
and informal speaking activities, students develop skills in framing and
articulating ideas through speech. Strategies are presented for speaking
extemporaneously, preparing and delivering multimedia presentations,

U
N

D
ER

G
RA

D
U

AT
E 

D
EG

RE
ES

 A
N

D
 P

RO
G

RA
M

S



31

formulating persuasive arguments, refining critical clarity of thought,
and enhancing general facility and confidence in oral self-expression.

3 units, Aut, Win (Freeland, Allen)

CTL 118. Public Speaking—A practical approach to the art of public
speaking. Emphasis is on developing skills in various speech types:
exposition, argumentation, and persuasion. Students sharpen their skills
with the aid of textbooks, videotapes, texts of famous speeches, and
participation in a final program of talks. Students also evaluate presen-
tations by others.

3 units, Sum (Wagstaffe, Pasley)

CTL 119. Oral Communication Tutor Teaching Practicum—Semi-
nar for students with a strong background in public speaking who wish
to train as public speaking tutors for CTL’s Oral Communication
Program. Readings, exercises, and supervised teaching refine speaking
skills. Preparation to serve as a peer tutor in a variety of academic
disciplines. Prerequisite: consent of instructor.

3 units, Aut (Allen, Bilderbeck)

CTL 125. Making Words Come Alive: The Oral Experience of
Literature—Introduction to the oral interpretation of literature, includ-
ing prose, poetry, drama, and public speeches, with the goal of develop-
ing speaking skills. Emphasis is on textual analysis, audience response,
and delivery style. No previous performance experience required.

2-3 units, Spr (Allen)

CTL 177. Performance of Power: Oratory and Authority from the
Ancient World to the Postmodern—Speech as action has long been
seen as essential to leadership. This course examines theories and
examples of oratory, from Aristotle to Margaret Thatcher, assessing each
as model of voice-activated authority. The impact of mass media technol-
ogies as they transform the public space of oratory.

2-3 units, Spr (Freeland)

CTL 199. Independent Study—Special study under lecturer direction,
usually leading to a written report or an oral presentation. Register with
lecturer’s permission using the section number associated with the instructor.

1-3 units, Aut, Win, Spr, Sum (Staff)

CTL 201. Science Course Design—(Same as GES 201.) For students
interested in an academic career and who anticipate designing science
courses at the undergraduate or graduate level. Goal is to apply research
on science learning to the design of effective course materials. Topics
include syllabus design, course content and format decisions, assessment
planning and grading, and strategies for teaching improvement.

2-3 units, Aut (Wright-Dunbar)

CTL 219. Oral Communication for Graduate Students—Addresses
graduate student speaking activities such as teaching (delivering lec-
tures, guiding discussion, and facilitating small groups), giving profes-
sional presentations and conference papers, and preparing for orals and
defenses. In-class projects, discussion, and individual evaluation assist
students in developing effective techniques for improving oral commu-
nication skills.

1-3 units, Sum (Allen, Freeland)

FRESHMAN AND SOPHOMORE
PROGRAMS
Assistant Vice Provost and Program Director: Sharon Palmer
Academic Technology Specialists: Carlos Seligo, Dena Slothower
Oral Communication Lecturer: Joyce Moser
Administrators: Gari Gene, Mona Kitasoe, Jasmine Lu

Freshman and Sophomore Programs (FSP), a division of the office
of the Vice Provost for Undergraduate Education, sponsors and supports
Stanford Introductory Seminars, including Freshman Seminars, Soph-
omore Seminars and Dialogues, and Sophomore College. FSP also co-

ordinates initiatives that encourage faculty and students to build on rela-
tionships formed in introductory seminars by forming on-going mentor-
ing and research partnerships based on their shared intellectual interests.
FSP is located on the fourth floor of Sweet Hall. For detailed information,
see the FSP web site at http://fsp.stanford.edu/ or call (650) 723-4338.

STANFORD INTRODUCTORY SEMINARS
Stanford Introductory Seminars (SIS) provide opportunities for first-

and second-year students to work closely with faculty in an intimate and
focused setting. These courses aim to intensify the intellectual experi-
ence of the freshman and sophomore years by allowing students to work
with faculty members in a small group setting; introducing students to
the variety and richness of academic topics, methods, and issues which
lie at the core of particular disciplines; and fostering a spirit of mentor-
ship between faculty and students. Over 200 faculty from more than 60
departments take part in the introductory seminars programs. The courses
are given department credit and most count towards an eventual major
in the field. Some also fulfill General Education Requirements (GERs).

Some faculty who have taught Freshman Seminars or Sophomore
College volunteer to continue working with their students through a for-
mal advising relationship during the students’ sophomore year.

FRESHMAN SEMINARS AND SOPHOMORE
SEMINARS AND DIALOGUES

Freshman Seminars and Sophomore Seminars and Dialogues are
offered in a variety of disciplines throughout the academic year. Fresh-
man preference seminars are typically given for 3–4 units to a maximum
of 16 students, and generally meet twice weekly. Although preference
for enrollment is given to freshman, sophomores may participate on a
space-available basis and with the consent of the instructor. Sophomore
preference seminars and dialogues, similarly, give preference to sopho-
mores, but freshmen may participate on a space-available basis and with
the consent of the instructor. Sophomore preference seminars are given
for 3–5 units to a maximum of fourteen students, while sophomore pref-
erence dialogues take the form of a directed reading, and are given for
1–2 units to a maximum of four to five students. All seminars require a
brief application. For a list of introductory seminars offered in 2003-04,
please see the “Stanford Introductory Seminars” section of this bulletin.
See the SIS annual course catalogue, published each September, or web
site, http://introsems.stanford.edu/, for an application or more information.

SOPHOMORE COLLEGE
Sophomore College offers sophomores the opportunity to study in-

tensively in small groups with Stanford faculty for several weeks before
the beginning of Autumn Quarter. Students immerse themselves in a sub-
ject and collaborate with peers, upperclass Sophomore Assistants, and
faculty in constructing a community of scholars. They are also encour-
aged to explore the full range of Stanford’s academic resources in work-
shops and individually. At its best, Sophomore College is characterized
by an atmosphere of intense academic exploration. Each Sophomore
College course enrolls twelve to fourteen students, who live together in
a Stanford residence and receive two units of academic credit. Eligible
students will have been enrolled for no more than three academic quar-
ters; be sophomores in the Autumn Quarter of 2004; be in good academ-
ic standing; and have completed at least 36 units of academic work by
the end of spring quarter. Students must also have an on-campus hous-
ing assignment for the ensuing academic year. Transfer students are not
eligible. Admitted students who are found to have academic standing
problems after the completion of Spring Quarter may have their admis-
sion revoked. Tuition, room, the remainder of board costs, and class-
required travel are covered by Sophomore College. Each student pays a
$400 fee toward the cost of board; this fee is included in the Autumn
Quarter University bill. Students are also responsible for travel to cam-
pus, phone, network activation one-time fee, and other personal expenses.
Courses are announced in March, and applications are due in April. For
a list of Sophomore College Seminars offered, please see the SIS section
in this Bulletin. For more information or to apply, see the Sophomore
College web site at http://soco.stanford.edu/.
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Graduate Degrees

GENERAL REQUIREMENTS
For each Stanford advanced degree, there is an approved course of

study which meets University and department requirements. The Uni-
versity’s general requirements, applicable to all graduate degrees at Stan-
ford, are described below. University requirements pertaining to only a
subset of advanced degrees are described in the “Degree-Specific Re-
quirements” section.

See the “Graduate Programs” section of each department’s listing for
specific department degree requirements. Additional information on
professional school programs is available in the bulletins of the Gradu-
ate School of Business, the School of Law, and the School of Medicine.

ENROLLMENT REQUIREMENTS
Graduate students must enroll in courses for all terms of each academic

year (Autumn, Winter, and Spring quarters or, for Law students, Autumn
and Spring semesters), from the admission term until conferral of the
degree. The only exception to this requirement occurs when the student
is granted an official leave of absence. Failure to enroll in courses for a
term during the academic year without taking a leave of absence results
in denial of further enrollment privileges unless and until reinstatement
to the degree program is granted and the reinstatement fee paid. Regis-
tration in Summer Quarter is not required and does not substitute for
registration during the academic year. International students may be
subject to additional course enrollment requirements in order to retain
their student visas.

In addition to the above requirement for continuous registration dur-
ing the academic year, graduate students are required by the University
to be registered:
1. In each term during which any official department or University re-

quirement is fulfilled, including qualifying exams or the University
oral exam.

2. In any term in which a University dissertation/thesis is submitted or
at the end of which a graduate degree is conferred, unless the student
was registered the prior term.

3. Normally, in any term in which the student receives financial support
from the University.

4. In any term for which the student needs to use University facilities.
5. For international students, in any term of the academic year for which

they have non-immigrant status (for example, a J-1 or F-1 visa).
Individual students may also find themselves subject to the registra-

tion requirements of other agencies (for example, external funding sourc-
es such as federal financial aid). Course work and research are expected
to be done on campus unless the department gives prior approval for study
in absentia and a petition for in absentia registration is approved by the
Office of the University Registrar.

LEAVES OF ABSENCE
Graduate students who do not meet the requirement for continuous

registration during the academic year must obtain an approved leave of
absence, in advance, for the term(s) they will not be registered. The leave
of absence must be reviewed for approval by the chair or director of grad-
uate studies of the student’s major department and, if the student is in the
United States on a foreign student visa, by the Bechtel International
Center. The granting of a leave of absence is at the discretion of the de-
partment and subject to review by the Office of the University Registrar.

New graduate students and approved coterminal students may not take
a leave of absence during their first quarter. Coterminal students are re-
quired to register their first graduate quarter. However, new Stanford
students may request a deferment from the department.

Leaves of absence are granted for a maximum of one calendar year.
Leaves requested for a longer period are approved only in exceptional
circumstances (for example, mandatory military service). An extension
of leave (a maximum of one year) for students in master’s programs or
for doctoral students, is approved only in unusual circumstances. Exten-
sion requests must be made before the expiration of the original leave of
absence. Leaves of absence may not exceed a cumulative total of two
years.

Students on leave of absence are not registered at Stanford and, there-
fore, do not have the rights and privileges of registered students. They
cannot fulfill any official department or University requirements during
the leave period.

Students on leave may complete course work for which an Incomplete
grade was awarded in a prior term and are expected to comply with the
maximum one-year time limit for resolving incompletes; a leave of ab-
sence does not stop the clock on the time limit for resolving incompletes.

REINSTATEMENT
Students who fail to be either enrolled by the study list deadline or

approved for a leave of absence by the start of a term are required to ap-
ply for reinstatement through the Graduate Admissions Office before they
can return to the same degree program. The decision to approve or deny
reinstatement is made by the student’s department or program. Depart-
ments are not obliged to approve reinstatements of students. Reinstate-
ment decisions may be based on the applicant’s academic status when
last enrolled, activities while away from campus, the length of the ab-
sence, the perceived potential for successful completion of the program,
and the ability of the department to support the student both academical-
ly and financially, as well as any other factors or considerations regard-
ed as relevant by the department.

Reinstatement information is available from the Graduate Admissions
Office. A fee is required. Reinstatement applications must be submitted
by the first day of the term for which reenrollment is requested if the stu-
dent is registering for courses.

RESIDENCY POLICY FOR GRADUATE
STUDENTS

Each type of graduate degree offered at Stanford (for example, Mas-
ter of Science, Doctor of Philosophy) has a residency requirement based
on the number of academic units required for the degree. These residen-
cy requirements and the maximum allowable transfer units for each de-
gree type are listed below.

The unit requirements for degrees can represent solely course work
required for the degree or a combination of course work, research, and a
thesis or dissertation. Academic departments and schools offering de-
grees may establish unit requirements that are higher than the minimum
University residency requirement, but they may not have a residency
requirement that is lower than the University standard. In addition to the
University’s residency requirement based on a minimum number of units
for each degree, the School of Medicine and the Graduate School of
Business may establish residency requirements based on the number of
quarters of full-time registration in which students are enrolled to earn a
degree. However, in no case may a student earn fewer units than the
University minimum for each degree. All residency requirements are pub-
lished in the Stanford Bulletin. Students should consult the Stanford
Bulletin or their academic department to determine if their degree pro-
gram has residency requirements that exceed the minimum.

It continues to be Stanford University’s general policy that units are
applicable toward only one degree. Units may not normally be duplicat-
ed or double-counted toward the residency requirement for more than one
degree. Exceptions to this general policy for specified combinations of
degree types may be approved by agreement of the Vice Provost and Dean
of Research and Graduate Policy and the deans of the schools affected,
with review by the Committee on Graduate Studies.

Only completed course units are counted toward the residency re-
quirement. Courses with missing, incomplete, in progress, or failing
grades do not count toward the residency requirement.
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Terminal Graduate Registration (TGR) is available to graduate stu-
dents who have met all of the following criteria: (1) completion of the
University’s residency requirement; (2) completion of all course work
required for the degree with grades recorded in all courses; (3) comple-
tion of any qualifying examinations or research work required by the
school or department; (4) establishment of a reading committee for the
dissertation; and (5) completion of any other requirements stipulated by
the students’ academic department.

This policy is effective for students who enter graduate programs
beginning in the Autumn Quarter of the 2001-02 academic year. (For
information about the residency policy in effect for students who entered
prior to Autumn Quarter 2001, see the Stanford Bulletin 2000-01.)

UNIVERSITY MINIMUM RESIDENCY REQUIREMENTS
FOR GRADUATE DEGREES

Minimum # Maximum Allowable
Degree Type of Units Transfer Units

M.A., M.S., M.F.A., M.A.T.  45  0

Engineer*  90 45

Ed.S.  90 45

M.B.A.  100 0

Ph.D., D.M.A., Ed.D. †** 135 45

M.D. 235 90

J.D. 86 (semester) 30

M.L.S. 30 (semester)  0

J.S.M. 26 (semester)  0

J.S.D. 26 (semester) 0

L.L.M. 26 (semester) 0

* Units completed at Stanford toward a master’s degree in an Engineering discipline may
be used toward the 90-unit residency requirement for the Engineer degree.

† Students in the Ph.D. programs in the Biomedical Sciences usually require substantial-
ly more than 135 units.

** Up to 45 units completed at Stanford toward a master’s degree may be used toward the
135 required for the doctoral degree. At least 90 units of work at Stanford are necessary
to complete the 135 units.

RESIDENCY REQUIREMENT IN COTERMINAL
PROGRAMS

The University minimum requirements for the coterminal bachelor’s/
master’s program are 180 units for the bachelor’s degree plus 45 (or higher
departmental requirement, as determined by each graduate department)
unduplicated units for the master’s degree. The requirements for the
coterminal program with dual undergraduate degrees are 225 units for
the two bachelor’s degrees, and 45 units for the master’s degree. For the
45-unit University minimum for the master’s degree, all courses must be
at or above the 100 level and 50 percent must be courses designated pri-
marily for graduate students (typically at least at the 200 level). Depart-
ment requirements may be higher. Units for a given course may not be
counted to meet the requirements of more than one degree, that is, no units
may be double-counted. No courses taken more than two quarters prior
to admission to the coterminal master’s program may be used to meet the
45-unit University minimum requirement for the master’s degree.

Tuition Rate for Graduate Engineering—The tuition rate for gradu-
ate Engineering is higher than for undergraduate programs. Students
enrolled in a coterminal program in the School of Engineering begin to
pay the higher graduate Engineering tuition rate after 12 full-tuition
undergraduate quarters.

Coterminal students in the School of Engineering, with two under-
graduate degrees, are assessed the graduate Engineering tuition rate in
the quarter after they have been enrolled for 15 full-tuition quarters.

Engineering coterminal students would also start paying the gradu-
ate Engineering tuition rate if any undergraduate degree is conferred or
if they are granted any graduate aid. Once charged under the graduate
Engineering tuition schedule, the tuition will not revert thereafter to the
undergraduate rate.

For additional information on the coterminal bachelor’s/master pro-
gram, see Coterminal Bachelor’s and Master’s Degrees in the “Under-
graduate Degrees” section of this bulletin.

TRANSFER CREDIT FOR GRADUATE WORK DONE
ELSEWHERE

After at least one quarter of enrollment, students pursuing an Engi-
neer, Ed.S., D.M.A., Ed.D., or Ph.D. may apply for transfer credit for
graduate work done at another institution. Engineer or Ed.S. candidates
who also earned their master’s at Stanford are not eligible for transfer
residency credit, nor are any master’s degree students.

Students enrolled at Stanford who are going to study elsewhere dur-
ing their degree program should obtain prior approval of any transfer
credit sought before their departure. (One semester unit or hour equals
1.5 quarter units.)

The following criteria are used by the department in determining
whether, in its discretion, it will award transfer credit for graduate-level
work done at another institution:
1. Courses should have comparable Stanford counterparts that are ap-

proved by the student’s department. A maximum of 12 units of courses
with no Stanford counterparts and/or research units may be granted
transfer credit.

2. The student must have been enrolled in a student category which yields
graduate credit. The maximum amount of credit given for extension
and nonmatriculated (non-degree) courses is one quarter. No trans-
fer credit is given for correspondence work.

3. Courses must have been taken after the conferral of the bachelor’s
degree. The only exception is for work taken through programs struc-
tured like the Stanford coterminal bachelor’s/master’s program.

4. Courses must have a grade point average (GPA) of ‘B’ (3.0) or bet-
ter. Pass grades are accepted only for courses for which letter grades
were not an option and for which the standard of passing is ‘B’ qual-
ity work.

5. Courses must have been taken at a regionally accredited institution
in the U.S. or at an officially recognized institution in a foreign coun-
try. Courses taken at foreign universities must be at the level of study
comparable to a U.S. graduate program.
The Application for Transfer Credit for Graduate Work Done Else-

where is reviewed by the department and the Office of the University
Registrar.

GRADUATE UNITS REQUIREMENTS
The University’s expectation is that the units counted towards all

graduate degrees are primarily in graduate courses. All units must be in
courses at or above the 100 level and at least 50 percent of those must be
courses designated primarily for graduate students (typically at least the
200 level). Units earned in courses below the 100 level may not be counted
towards the minimum unit requirement for the master’s degree. Depart-
ment specifications for the level of course work accepted for a particular
master’s degree program may be higher than the University’s specifica-
tions.

POLICY ON MINIMUM PROGRESS
REQUIREMENTS FOR GRADUATE STUDENTS

The academic requirements for graduate students include timely com-
pletion of University, department, and program requirements, such as
admission to candidacy, successful completion of qualifying exams, and
so on. Graduate students must also meet the following standards of min-
imum progress as indicated by units and grades. (These standards apply
to all advanced degree programs except the School of Business Ph.D.,
and the M.B.A., M.L.S., J.D., L.L.M., J.S.M., J.S.D., and M.D., which
follow guidelines issued by the respective schools and are described in
their respective school bulletins.)

Graduate students enrolled for 11 or more units must pass at least 8
units per term by the end of each term. Those registered for fewer than
11 units must pass at least 6 units per term by the end of each term, un-
less other requirements are specified in a particular case or for a partic-
ular program.

In addition, graduate students must maintain a 3.0 (B) grade point av-
erage overall in courses applicable to the degree.
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Department requirements for minimum progress that set a higher stan-
dard for units to be completed, or a higher or lower standard for grade
point average to be maintained, take precedence over the University
policy; any such different standards must be published in the Stanford
Bulletin.

Students identified as not meeting the requirements for minimum
progress are reviewed by their departments to determine whether the
problem lies with administrative matters such as reporting of grades or
with academic performance. Students have the opportunity to explain any
special circumstances. Approval for continuation in the degree program
is contingent on agreement by the student and department to a suitable
plan to maintain appropriate progress in subsequent quarters. Dismissal
of graduate students is addressed in separate guidelines.

Graduate students who have been granted Terminal Graduate Regis-
tration (TGR) status must enroll each term in the TGR course (801 for
master’s and Engineer programs or 802 for doctoral programs) in their
department in the section appropriate for the adviser. An ‘N’ grade sig-
nifying satisfactory progress must be received each quarter to maintain
registration privileges. An ‘N-’ grade indicates unsatisfactory progress.
The first ‘N-’ grade constitutes a warning. A second consecutive ‘N-’
grade will normally cause the department to deny the student further
registration until a written plan for completion of degree requirements
has been approved by the department. Subsequent ‘N-’ grades are grounds
for dismissal from the program.

GUIDELINES FOR DISMISSAL OF
GRADUATE STUDENTS FOR ACADEMIC
REASONS

Admission to graduate programs at Stanford is highly selective. It is
anticipated that every admitted student will be able to fulfill the require-
ments for the advanced degree. This document provides guidelines to be
used in the unusual circumstance that a department must consider dis-
missal of a graduate student for academic reasons. These guidelines ap-
ply to all advanced degree programs except those in the Schools of Law
and Business and the M.D. program in the School of Medicine, which
follow guidelines issued by the respective schools.

The principal conditions for continued registration of a graduate stu-
dent are the timely completion of the University, department, and pro-
gram requirements for the degree, and fulfillment of minimum progress
requirements. The guidelines that follow specify procedures for dismissal
of graduate students who are not meeting these conditions. In such cas-
es, a departmental committee (hereafter “the committee”), whether the
department’s committee of the faculty or other committee authorized to
act on the department’s behalf such as the departmental graduate stud-
ies committee, will:
1. Where possible and as early as possible, warn the student, in writing,

of the situation and deficiency. A detailed explanation of the reason
for the warning should be provided.

2. Consider extenuating circumstances communicated by the student.
3. Decide the question of dismissal by majority vote of the committee

(with at least three faculty members participating in the committee’s
deliberation), and communicate the decision to the student in writ-
ing.

4. Place a summary of department discussions, votes, and decisions in
the student’s file.

5. Provide students the opportunity to examine their department files,
if requested.

6. Provide students with information on their rights to appeal under the
Student Academic Grievance Procedures. (These are included in the
Stanford Bulletin.)

Careful records of department decisions safeguard the rights of both stu-
dents and faculty.

ADDITIONAL SPECIFICS FOR DEGREES WITH
CANDIDACY

Before Candidacy—The committee may vote to dismiss a student who
is not making minimum progress or completing requirements in a time-

ly way before review for admission to candidacy. Before considering
dismissal, the committee should communicate with the student (which
may include a meeting with the student) concerning his or her academic
performance and how to correct deficiencies, where such deficiencies are
deemed correctable.

In a review for admission to candidacy, if the committee votes not to
recommend the student for admission to candidacy, the vote will result
in the dismissal of the student from the program. The department chair,
or Director of Graduate Studies, or the student’s adviser shall commu-
nicate the department’s decision to the student in writing and orally. The
student may submit a written request for reconsideration. The commit-
tee shall respond in writing to the request for reconsideration; it may
decline to reconsider its decision.

During Candidacy—When a student admitted to candidacy is not
making minimum progress or not completing University, department, or
program requirements in a timely manner, the student’s adviser, the
Director of Graduate Studies, or department chair, and other relevant
faculty should meet with the student. A written summary of these discus-
sions shall be sent to the student and the adviser and added to the student’s
department file. The summary should specify the student’s academic
deficiencies, the steps necessary to correct them (if deemed correctable),
and the period of time that is allowed for their correction (normally one
academic quarter). At the end of the warning period, the committee should
review the student’s progress and notify the student of its proposed ac-
tions. If the student has corrected the deficiencies, he or she should be
notified in writing that the warning has been lifted.

If the deficiencies are not deemed correctable by the committee (for
example, the failure of a required course or examination, or a pattern of
unsatisfactory performance) or if, at the end of the warning period, the
student has not in the view of the committee corrected the deficiencies,
the committee may initiate proceedings for dismissal. The student shall
be notified, in writing, that the case of dismissal will be considered at an
impending committee meeting. The student has the right to be invited to
attend a portion of the scheduled meeting to present his or her own case;
a student may also make this case to the committee in writing.

After full discussion at the committee meeting, the committee, with-
out the student present, shall review the case and vote on the issue of
dismissal. The student shall be sent a written summary of the discussion,
including the committee’s decision and the reasons for it. The student may
submit a written request for reconsideration. The committee’s response
to the request for reconsideration shall be made in writing; it may decline
to reconsider its decision.

CONFERRAL OF DEGREES
Upon recommendation to the Senate of the Academic Council by the

faculty of the relevant departments or schools and the Committee on
Graduate Studies, degrees are awarded four times each year, at the con-
clusion of Autumn, Winter, Spring, and Summer terms. All diplomas,
however, are prepared and awarded in Spring Quarter. Stanford Univer-
sity awards no honorary degrees.

Students must apply for conferral of a graduate degree by filing an
Application to Graduate by the deadline for each term. The deadlines are
published in the Time Schedule of Classes. A separate application must
be filed for each degree program and for each conferral term. Applica-
tions are filed through Axess, the online service which allows students
to update their administrative/academic records.

Requests for conferral are reviewed by the Office of the University
Registrar, and the student’s department, to verify completion of degree
requirements. Course enrollment is required in the conferral term or the
term immediately preceding. Students with unmet financial obligations
resulting in the placement of a hold on their registration will not receive
a transcript, statement of completion, degree certificate, or diploma un-
til the hold is released by the Office of Student Financial Services.

Students are typically expected to apply to graduate during the term
in which they expect to be awarded a degree. The University, however,
reserves the right to confer a degree on a student who has completed all
of the requirements for a degree even though the student has not applied
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to graduate; such an individual would then be subject to the University’s
usual rules and restrictions regarding future enrollment or registration.

Students who wish to withdraw a request for conferral or make chang-
es to the Application to Graduate should notify the Office of the Univer-
sity Registrar in writing. Students who withdraw their graduation appli-
cations or fail to meet degree requirements must reapply to graduate for
a subsequent term.

CHANGES OF DEGREE PROGRAMS
Graduate students are admitted to Stanford for a specific degree pro-

gram. Students who have attended Stanford for at least one term and who
are currently enrolled or on an approved leave of absence may submit a
Graduate Program Authorization Petition to make one of the following
changes: (1) change to a new degree program in the same department;
(2) change to a new degree program in a different department; (3) add a
new degree program in the same or a different department to be pursued
with the existing program. Coterminal students must have the bachelor’s
degree conferred before adding a second advanced degree program.

It is important that the attempt to add or change degree programs be
made while enrolled. Otherwise, a new Application for Graduate Admis-
sion must be submitted and an application fee paid. The Graduate Pro-
gram Authorization Petition is submitted directly to the department in
which admission is requested. If applying for a higher degree program,
students may also be required to submit other application materials such
as GRE Subject Test scores, a statement of purpose, or new letters of
recommendation. Decisions on the petitions are made by the programs
or departments to which they are directed, and are at the discretion of those
programs or departments.

International students changing departments or degree programs must
also obtain the approval of the Foreign Student Adviser at the Bechtel
International Center. If the requested change lengthens their stay, they
also are required to submit verification of sufficient funding to complete
the new degree program.

Students who wish to terminate study in a graduate program should
submit to the department a letter indicating the program from which they
wish to withdraw and the effective date. To return to graduate study there-
after, the student is required to apply for reinstatement (if returning to the
same degree program) or admission (if applying to a different program).
Both applications require payment of a fee.

DEGREE-SPECIFIC
REQUIREMENTS
MASTER OF ARTS AND MASTER OF
SCIENCE

In addition to completing the general requirements for advanced de-
grees and the requirements specified by their department, candidates for
a Master of Arts (M.A.) or Master of Science (M.S.) degree must com-
plete their degree requirements within the time limit specified below and
must outline an acceptable program of study on the Master’s Degree
Program Proposal.

MASTER’S PROGRAM PROPOSAL
Students pursuing an M.A., M.F.A., M.A.T., or M.S. are required to

submit an acceptable program proposal to their department during the first
quarter of enrollment. Coterminal students must submit the proposal
during the first quarter after their completion of 180 units. The program
proposal establishes a student’s individual program of study to meet
University and department degree requirements. Students must amend
the proposal formally if their plans for meeting degree requirements
change.

In reviewing the program proposal or any subsequent amendment to
it, the department confirms that the course of study proposed by the stu-
dent fulfills all department course requirements (for example, require-
ments specifying total number of units, course levels, particular cours-

es, sequences, or substitutes). The department confirms that all other
department requirements (for example, required projects, foreign lan-
guage proficiency, or qualifying exams) are listed on the form and that
all general University requirements (minimum units, residency, and so on)
for the master’s degree will be met through the proposed program of study.

TIME LIMIT FOR COMPLETION OF THE MASTER’S
DEGREE

All requirements for a master’s degree must be completed within three
years after the student’s first term of enrollment in the master’s program
(five years for Honors Cooperative students). Students pursuing a
coterminal master’s degree must complete their requirements within three
years of their first quarter of graduate standing.

The time limit is not automatically extended by a student’s leave of
absence. All requests for extension, whether prompted by a leave or some
other circumstance, must be filed by the student before the conclusion
of the program’s time limit. Departments are not obliged to grant an ex-
tension. The maximum extension granted is one additional year. Exten-
sions require review of academic progress and any other factors regard-
ed as relevant by the department, and approval by the department.

MASTER OF BUSINESS ADMINISTRATION
The degree of Master of Business Administration (M.B.A.) is conferred

on candidates who have satisfied the requirements established by the fac-
ulty of the Graduate School of Business and the general requirements for
advanced degrees. Full particulars concerning the school requirements are
found in the Graduate School of Business bulletin. The M.B.A. must be
completed within the time limit for completion of the master’s degree.

MASTER OF ARTS IN TEACHING
The program leading to the Master of Arts in Teaching (M.A.T.) is

designed for experienced teachers or for individuals who have previously
completed programs of teacher preparation. In addition to completing the
general requirements for advanced degrees and the program requirements
specified by the School of Education and by one of the academic depart-
ments participating jointly in the program, M.A.T. candidates must ful-
fill the requirements for a master’s program proposal as specified above
and complete their degrees within the time limit for completion of the
master’s degree.

MASTER OF FINE ARTS
In addition to completing the general requirements for advanced

degrees and the program requirements specified in the “Art and Art
History” section of this bulletin, candidates for the degree of Master of
Fine Arts (M.F.A.) must fulfill the requirements for a master’s program
proposal and complete their degrees within the time limit for completion
of the master’s degree, as specified above.

ENGINEER
In addition to completing the general requirements for advanced

degrees and the requirements specified by their department, candidates
for the degree of Engineer must be admitted to candidacy and must
complete a thesis per the specifications below.

CANDIDACY
The Application for Candidacy for Degree of Engineer is an agree-

ment between the student and the department on a specific program of
study to fulfill degree requirements. Students must apply for candidacy
by the end of the second quarter of the program. Honors Cooperative
students must apply by the end of the fourth quarter of the program.
Candidacy is valid for five calendar years.

THESIS
A University thesis is required for the Engineer degree. Standards for

professional presentation of the thesis have been established by the Com-
mittee on Graduate Studies and are detailed in Directions for Preparing
Theses for Engineer Degrees, available from the Office of the University
Registrar, Old Union.
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The deadline for submission of theses for degree conferral in each term
is specified by the University calendar. Three copies of the thesis, bear-
ing the approval of the adviser under whose supervision it was prepared,
must be submitted to the Office of the University Registrar before the
quarterly deadline listed on the University calendar. A fee is charged for
binding copies of the thesis.

Course enrollment is required for the term, or the immediately pre-
ceding term, in which the thesis is submitted. The period between the last
day of final exams of one term and the first day of the subsequent term is
considered an extension of the earlier term. Students submitting a thesis
during this period would meet the registration requirement but would be
eligible for degree conferral only in the subsequent term.

EDUCATIONAL SPECIALIST
In addition to completing the general requirements for advanced

degrees and the program requirements specified in the “Education”
section of this bulletin, candidates for the degree of Educational Specialist
(Ed.S.) must complete a field-based project.

MASTER OF LEGAL STUDIES
Admission to study for the Master of Legal Studies degree (M.L.S.),

a nonprofessional degree, is granted to students who hold the Doctor of
Philosophy (Ph.D.) or other nonlaw doctoral degree, or who have been
admitted to a nonlaw doctoral program and have completed a program
of study amounting to 45 quarter units or 30 term units of work toward
the doctorate, and who meet an admission standard equivalent to that
required of candidates for the Doctor of Jurisprudence degree.

The M.L.S. degree is conferred upon candidates who, in not fewer than
two academic terms in residence and in not more than two consecutive
academic years, successfully complete 30 term units of work in the School
of Law, including three first-year courses in the first Autumn term and at
least one course or seminar requiring a research paper. All work shall con-
form to the rules and regulations of the University and the School of Law.

DOCTOR OF JURISPRUDENCE
The degree of Doctor of Jurisprudence (J.D.) is conferred on candi-

dates who satisfactorily complete courses in law totaling the number of
units required under the current Faculty Regulations of the School of Law
over not less than three academic years and who otherwise have satis-
fied the requirements of the University and the School of Law.

MASTER OF LAWS
The degree of Master of Laws (L.L.M.) is conferred upon candidates

who have completed one academic year (26 semester units) in residence
in accordance with the rules of the University and the School of Law. The
degree is designed for foreign graduate students trained in law and is avail-
able only to students with a primary law degree earned outside the United
States. The L.L.M. program offers students a choice of two areas of specializa-
tion: Corporate Governance and Practice, or Law, Science, and Technology.

MASTER OF THE SCIENCE OF LAW
The degree of Master of the Science of Law (J.S.M.) is conferred upon

candidates who have completed one academic year (26 term-units) with
distinction in accordance with the rules of the University and the School
of Law.

The degree is primarily designed for those qualified students who hold
a J.D. or its equivalent and who are at the Stanford School of Law for
independent reasons (for example, as teaching fellows) and who wish to
combine work toward the degree with their primary academic activities.
Specially qualified lawyers, public officials, academics, and other pro-
fessionals who have worked outside the United States may apply for the
degree through the Stanford Program in International Legal Studies
(SPILS). Full particulars concerning requirements may be found in the
Stanford University handbook School of Law.

DOCTOR OF THE SCIENCE OF LAW
The degree of the Doctor of the Science of Law (J.S.D.) is conferred

upon candidates who hold a J.D. or its equivalent, who complete one
academic year in residence, and who, as a result of independent legal

research, present a dissertation that is, in the opinion of the faculty of the
School of Law, a contribution to knowledge. Such work and dissertation
shall conform to the rules of the School of Law and the University, as
described below in the “Doctor of Philosophy” section.

Candidacy is limited to students of exceptional distinction and prom-
ise. Full particulars concerning requirements may be found in the Stan-
ford University bulletin School of Law.

DOCTOR OF MUSICAL ARTS
The degree of Doctor of Musical Arts (D.M.A.) is conferred on can-

didates who have satisfied the general requirements for advanced degrees,
the program requirements specified in the “Music” section of this bulle-
tin, and the candidacy requirement as described below in the “Doctor of
Philosophy” section.

DOCTOR OF EDUCATION
In addition to completing the general requirements for advanced

degrees and the requirements specified by the School of Education, can-
didates for the Doctor of Education (Ed.D.) degree must fulfill the fol-
lowing requirements as detailed in the “Doctor of Philosophy” section
below: candidacy, University oral examination, and dissertation.

DOCTOR OF MEDICINE
Candidates for the degree of Doctor of Medicine (M.D.) must satis-

factorily complete the required curriculum in medicine. The requirements
for the M.D. degree are detailed in the Stanford University School of
Medicine Catalog.

DOCTOR OF PHILOSOPHY
The degree of Doctor of Philosophy (Ph.D.) is conferred on candidates

who have demonstrated to the satisfaction of their department or school
substantial scholarship, high attainment in a particular field of knowl-
edge, and ability to do independent investigation and present the results
of such research. They must satisfy the general requirements for advanced
degrees, the program requirements specified by their departments, and
the doctoral requirements described below. The option for a Ph.D. mi-
nor is also described below, though it is not a Ph.D. requirement.

CANDIDACY
Admission to a doctoral degree program is preliminary to, and dis-

tinct from, admission to candidacy. Admission to candidacy for the doc-
toral degree is a judgment by the faculty of the student’s potential to
complete successfully the requirements of the degree program. Students
are expected to complete department qualifying procedures and apply for
candidacy by the end of their second year in the Ph.D. program. Honors
Cooperative students must apply by the end of their fourth year.

The Application for Candidacy specifies a departmentally approved
program of study to fulfill degree requirements, including required course
work, language requirements, teaching requirements, dissertation (final
project public lecture-demonstration for D.M.A.), and University oral
examination (for Ph.D. and Ed.D.). At least 3 units of work must be tak-
en with each of four Stanford faculty members.

If the Ph.D. student is pursuing a minor, approval by the department
awarding the minor is also required on the Application for Candidacy.

TIME LIMIT FOR COMPLETION OF A DEGREE WITH
CANDIDACY

All requirements for the degree must be completed before candidacy
expires. Candidacy is valid for five years unless terminated by the de-
partment (for example, for unsatisfactory progress). The time limit is not
automatically extended by a student’s leave of absence. All requests for
extension, whether prompted by a leave or some other circumstance, must
be filed by the student before the conclusion of the program’s time limit.
Departments are not obligated to grant an extension. The maximum ex-
tension granted is one additional year. Extensions require review by the
department of a dissertation progress report, a timetable for completion
of the dissertation, any other factors regarded as relevant by the depart-
ment, and approval by the department.
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TEACHING AND RESEARCH REQUIREMENTS
A number of departments require their students to teach (serving as a

teaching assistant) or assist a faculty member in research (serving as a
research assistant) for one or more quarters as part of their doctoral pro-
grams. Detailed information is included in the department sections of this
bulletin.

FOREIGN LANGUAGE REQUIREMENT
Some departments require a reading knowledge of one or more for-

eign languages as indicated in department sections of this bulletin. Ful-
fillment of language requirements must be endorsed by the chair of the
major department.

UNIVERSITY ORAL EXAMINATION
Passing a University oral examination is a requirement of the Ph.D.

and Ed.D. degrees. The purpose of the examination is to test the candi-
date’s command of the field of study and to confirm fitness for scholarly
pursuits. Departments determine when, after admission to candidacy, the
oral examination is taken and whether the exam will be a test of knowl-
edge of the field, a review of a dissertation proposal, or a defense of the
dissertation.

Students must be registered in the term in which the University oral
examination is taken. The period between the last day of final exams of
one term and the first day of the following term is considered an exten-
sion of the earlier term. Candidacy must also be valid.

The University Oral Examination Committee consists of at least five
Stanford faculty members: four examiners and the committee chair from
another department. All members are normally on the Stanford Academic
Council, and the chair must be a member. Emeritus faculty are also eli-
gible to serve as examiners or chair of the committee. (A petition for
appointment of an examining committee member who is not on the Ac-
ademic Council may be approved if that person contributes an area of
expertise that is not readily available from the faculty.) The chair of the
examining committee may not have a full or joint appointment in the
adviser’s or student’s department, but may have a courtesy appointment
in the department. The chair can be from the same department as any other
member(s) of the examination committee and can be from the student’s
minor department provided that the student’s adviser does not have a full
or joint appointment in the minor department.

The University Oral Examination form must be submitted to the de-
partment graduate studies administrator at least two weeks prior to the
proposed examination date. The examination is conducted according to
the major department’s adopted practice, but it should not exceed three
hours in length, and it must include a period of private questioning by the
examining committee.

Responsibility for monitoring appointment of the oral examination
chair rests with the candidate’s major department. Although the depart-
ment cannot require the candidate to approach faculty members to serve
as chair, many departments invite students and their advisers to partici-
pate in the process of selecting and contacting potential chairs.

The candidate passes the examination if the examining committee
casts four favorable votes out of five or six, five favorable votes out of
seven, or six favorable votes out of eight. Five members present and
voting constitute a quorum. If the committee votes to fail a student, the
committee chair sends within five days a written evaluation of the can-
didate’s performance to the major department and the student. Within 30
days and after review of the examining committee’s evaluation and rec-
ommendation, the chair of the student’s major department must send the
student a written statement indicating the final action of the department.

DISSERTATION
An approved doctoral dissertation is required for the Ph.D., Ed.D., and

J.S.D. degrees. The doctoral dissertation must be an original contribu-
tion to scholarship or scientific knowledge and must exemplify the high-
est standards of the discipline. If it is judged to meet this standard, the
dissertation is approved for the school or department by the doctoral
dissertation reading committee. Each member of the reading committee

signs the signature page of the dissertation to certify that the work is of
acceptable scope and quality. One reading committee member reads the
dissertation in its final form and certifies on the Certificate of Final Read-
ing that department and University specifications have been met.

Dissertations must be in English. Approval for writing the disserta-
tion in another language is normally granted only in cases where the other
language or literature in that language is also the subject of the discipline.
Such approval is routinely granted for dissertations in the Division of
Literatures, Cultures, and Languages, in accordance with the policy of
the individual department. Dissertations written in another language must
include an extended summary in English.

Directions for preparation of the dissertation are available from the
Office of the University Registrar, Old Union. The signed dissertation
copies and accompanying documents must be submitted to the Office of
the University Registrar on or before the quarterly deadline indicated in
the University’s academic calendar. A fee is charged for the microfilm-
ing and binding of the dissertation copies.

Registration is required for the term, or the immediately preceding
term, in which the dissertation is submitted. The period between the last
day of final exams of one term and the first day of the subsequent term is
considered an extension of the earlier term. Students submitting a dis-
sertation during this period would meet the registration requirement but
would be eligible for degree conferral only in the subsequent term. At the
time the dissertation is submitted, an Application to Graduate must be
on file, all of the department requirements must be complete, and candi-
dacy must be valid through the term of degree conferral.

DOCTORAL DISSERTATION READING COMMITTEE

The Doctoral Dissertation Reading Committee consists of the prin-
cipal dissertation adviser and two other readers. At least one member must
be from the student’s major department. Normally, all members are on
the Stanford Academic Council. The student’s department chair may, in
some cases, approve the appointment of a reader who is not on the Aca-
demic Council, if that person is particularly well qualified to consult on
the dissertation topic and holds a Ph.D. or equivalent foreign degree.

Former Stanford Academic Council members, emeritus professors,
and non-Academic Council members may serve on a reading commit-
tee. If they are to serve as the principal dissertation adviser, however, the
appointment of a co-adviser who is currently on the Academic Council
is required.

The reading committee, as proposed by the student and agreed to by
the prospective members, is endorsed by the chair of the major depart-
ment on the Doctoral Dissertation Reading Committee form. This form
must be submitted before approval of Terminal Graduate Registration
(TGR) status or before scheduling a University oral examination that is
a defense of the dissertation. The reading committee may be appointed
earlier, according to the department timetable for doctoral programs. All
subsequent changes to the reading committee must be approved by the
chair of the major department.

Ph.D. MINOR
Students pursuing a Ph.D. may pursue a minor in another department

or program to complement their Ph.D. program. This option is not avail-
able to students pursuing other graduate degrees. Ph.D. candidates can-
not pursue a minor in their own major department or program.

Except for a Ph.D. minor in Applied Linguistics, only departments
that offer a Ph.D. may offer a minor, and those departments are not re-
quired to do so. The minor should represent a program of graduate qual-
ity and depth, including core requirements and electives or examinations.
The department offering the minor establishes the core and examination
requirements. Elective courses are planned by the students in conjunc-
tion with their minor and Ph.D. departments.

The minimum University requirement for a Ph.D. minor is 20 units
of course work at the graduate level (courses numbered 200 and above).
If a minor department chooses to require those pursuing the minor to pass
the Ph.D. qualifying or field examinations, the 20-unit minimum can be
reduced. All of the course work for a minor must be done at Stanford.
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Units taken for the minor can be counted as part of the overall require-
ment for the Ph.D. of 135 units of graduate course work done at Stanford,
but cannot be counted as part of the 45 unduplicated units for the Ph.D.
itself. Courses used for a minor may not be used also to meet the require-
ments for a master’s degree.

A Ph.D. minor form outlining a program of study must be approved
by the major and minor departments. This form is submitted at the time
of admission to candidacy and specifies whether representation from the
minor department on the University oral examination committee is
required.

ADVISING AND CREDENTIALS
ADVISING

By the start of their first term, students should be paired by the depart-
ment with faculty advisers who assist them in planning a program of study
to meet degree requirements. The department should also ensure that
doctoral students are informed in a timely fashion about procedures for
selecting a dissertation adviser, reading committee members, and orals
committee members. Departments should make every effort to assist
doctoral students who are not admitted to candidacy in finding an
appropriate adviser.

Students are obliged to follow department procedures for identifying
advisers and committee members for their dissertation reading and orals
examinations.

Occasionally, a student’s research may diverge from the area of com-
petence of the adviser, or irreconcilable differences may occur between
the student and the faculty adviser. In such cases, the student or the fac-
ulty adviser may request a change in assignment. If the department de-
cides to grant the request, every effort must be made to ensure that the
student is paired with another suitable adviser. This may entail some
modification of the student’s research project.

In the rare case where a student’s dissertation research on an approved
project is in an advanced stage and the dissertation adviser is no longer
available, every effort must be made to appoint a new adviser, usually
from the student’s reading committee. This may also require that a new
member be added to the reading committee before the draft dissertation
is evaluated, to keep the reconstituted committee in compliance with the
University requirements for its composition.

PUBLIC SCHOOL CREDENTIALS
Stanford University is accredited by the California Commission on

Teacher Credentialing and the National Council for Accreditation of
Teacher Education and is authorized to recommend candidates for
credentials. The University offers complete training programs for the
Single Subject Teaching Credential and the Preliminary Administrative
Services Credential for both elementary and secondary education. Upon
completion of a Stanford approved program, the credentials will allow
teachers or administrators to serve in California public schools.

Stanford undergraduates wishing to complete the requirements for a
teaching credential should apply to the coterminal program at the School
of Education. All other applicants should apply directly to the STEP
program at the School of Education.G
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Academic Policies
and Statements

COMPLIANCE WITH UNIVERSITY
POLICIES

Registration as a student constitutes a commitment by the student to
abide by University policies, rules, and regulations, including those con-
cerning registration, academic performance, student conduct, health and
safety, use of the libraries and computing resources, operation of vehicles
on campus, University facilities, and the payment of fees and assessments.
Some of these are set forth in this bulletin while others are available in
relevant University offices.

Students should take responsibility for informing themselves of ap-
plicable University policies, rules, and regulations. A collection is avail-
able on the Stanford University policy web site at http://www.stanford.
edu/home/administration/policy.html. Many are also set forth in the
Research Policy Handbook and the Graduate Student Handbook.

The University reserves the right to withhold registration privileges
or to cancel the registration of any student who is not in compliance with
its policies, rules, or regulations.

REGISTRATION AND RECORDS
REGISTRATION AND STUDY LISTS

As early as possible, but no later than the second Sunday of the quarter,
students (including those with TGR status) must submit to the Office of
the University Registrar, via Axess, a study list to enroll officially in
classes for the quarter. Students may not enroll in more units than their
tuition charge covers, nor enroll in courses for zero units unless those
courses, like TGR, are defined as zero-unit courses. Undergraduate stu-
dents are subject to academic load limits described in the “Amount of
Work” section below.

The University reserves the right to withhold registration from, and
to cancel the advance registration or registration of, any student having
unmet obligations to the University.

For full registration procedures, see the quarterly Time Schedule.

STUDY LIST CHANGES
Students may add courses or units to their study lists through the end

of the third week of classes. (Individual faculty may choose to close their
classes to new enrollments at an earlier date.) Courses or units may be
added only if the revised program remains within the normal load limits.

Courses or units may be dropped by students through the end of the
fourth week of classes, without any record of the course remaining on the
student’s transcript. No drops are permitted after this point, regardless
of the grade or notation recorded in the course.

A student may withdraw from a course after the drop deadline through
the end of the eighth week of each quarter. In this case, a grade notation
of ‘W’ (withdraw) is automatically recorded on the student’s transcript
for that course. Students who do not officially withdraw from a class by
the end of the eighth week are assigned the appropriate grade or notation
by the instructor to reflect the work completed.

Through the end of the sixth week of classes, students may choose the
grading option of their choice in courses where an option is offered.

If the instructor allows a student to take an ‘I’ (incomplete) in the
course, the student must make the appropriate arrangements for that with
the instructor by the last day of classes.

These policies reflect changes adopted by the Faculty Senate on June
2, 1994 which were effective Autumn Quarter 1995-96. The deadlines
described above follow the same pattern each quarter but, due to the

varying lengths of Stanford’s quarters, they may not always fall in ex-
actly the week specified. Students should consult the Time Schedule for
the deadline dates each term. Other deadlines may apply in Law, Grad-
uate Business, Medicine, and Summer Session.

REPEATED COURSES
Students may not enroll in courses for credit for which they received

either Advanced Placement or transfer credit.
Some Stanford courses may be repeated for credit; they are specially

noted in this bulletin. Most courses may not be repeated for credit. Under
the general University grading system, when a course which may not be
repeated for credit is retaken by a student, the following special rules
apply:
1. A student may retake any course on his or her transcript, regardless

of grade earned, and have the original grade replaced by the notation
‘RP’ (repeated course). When retaking a course, the student must
enroll in it for the same number of units originally taken. When the
grade for the second enrollment in the course has been reported, the
units and grade points for the second course will count in the cumu-
lative grade point average in place of the grade and units for the first
enrollment in the course.

2. A student may not retake the same course for a third time, unless he
or she received a ‘NC’ (no credit), ‘NP’ (not passed), or ‘W’ (with-
draw) when it was taken the second time. When a student enrolls in a
course for the third time, grades and units for both the second and third
enrollments in a course will count in the cumulative grade point
average.
These policies reflect changes adopted by the Faculty Senate on June

2, 1994.

AMOUNT OF WORK
The usual amount of work for undergraduate students is 15 units per

quarter; 180 units (225 for dual degree students) are required for gradu-
ation. Registration for fewer than 12 units is rarely permitted and may
cause the undergraduate to be ineligible for certification as a full-time
student. The maximum is 20 units (21 if the program includes a 1-unit
activity course). The maximum may be exceeded by seniors only once
for compelling reasons. A past superior academic performance is not con-
sidered to be sufficient justification for exceeding the maximum. Peti-
tions for programs of fewer than 12 or more than 20 units must be signed
by the student’s adviser and submitted for consideration to the Office of
the University Registrar, Old Union, room 141. For additional informa-
tion regarding satisfactory academic progress, refer to the “Academic
Standing” section of this bulletin (below).

Graduate students are normally expected to enroll in no more than 24
units; registration for more than 24 units must be approved by the depart-
ment. Under certain circumstances, graduate students may register on a
part-time basis. See the “Tuition, Fees, and Housing” section of this
bulletin.

During the eight-week Summer Quarter, 16 units is the maximum for
all students. For details, see the Stanford University bulletin, Summer
Session Bulletin, 2004.

UNIT OF CREDIT
Every unit for which credit is given is understood to represent approx-

imately three hours of actual work per week for the average student. Thus,
in lecture or discussion work, for 1 unit of credit, one hour per week may
be allotted to the lecture or discussion and two hours for preparation or
subsequent reading and study. Where the time is wholly occupied with
studio, field, or laboratory work, or in the classroom work of conversa-
tion classes, three full hours per week through one quarter are expected
of the student for each unit of credit; but, where such work is supplement-
ed by systematic outside reading or experiment under the direction of the
instructor, a reduction may be made in the actual studio, field, laboratory,
or classroom time as seems just to the department.
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AUDITING
No person shall attend any class unless he or she is a fully registered

student enrolled in the course or meets the criteria for auditors. Auditors
are not permitted in courses that involve direct participation such as lan-
guage or laboratory science courses, fieldwork, art courses with studio
work, or other types of individualized instruction. Auditors are expected
to be observers rather than active participants in the courses they attend,
unless the instructors request attendance on a different basis. Stanford
does not confer credit for auditing, nor is a permanent record kept of
courses audited. Students who have been suspended are not permitted to
audit.

In all cases of auditing, the instructor’s consent and the Office of the
Registrar’s approval are required. Further information is available from
the Office of the Registrar.

LEAVES OF ABSENCE AND REINSTATEMENT
(UNDERGRADUATE)

Undergraduates are admitted to Stanford University with the expec-
tation that they will complete their degree programs in a reasonable
amount of time, usually within four years. Students have the option of
taking a leave of absence for one year upon filing a petition to do so with
the Office of the University Registrar and receiving approval. The leave
may be extended for one additional year provided the student files (be-
fore the end of the initial one year leave) a petition for the leave exten-
sion with the Office of the University Registrar and receives approval.
Undergraduates who take an approved leave of absence while in good
standing may enroll in the University for a subsequent quarter with the
privileges of a returning student.

Students who wish to withdraw from the current quarter, or from a
quarter for which they have registered in advance and do not wish to
attend, must file a leave of absence petition with the Office of the
University Registrar. More information is available in the “Refunds”
section of this bulletin.

Students who have not enrolled at Stanford for more than two years
must apply for reinstatement. The University is not obliged to approve
reinstatements of students. Applications for reinstatement will be re-
viewed by the University Registrar and are subject to the approval of the
Faculty Senate Committee on Undergraduate Standards and Policy or its
designees. The Committee or its designees may determine whether the
application for reinstatement will be approved or not, and/or the condi-
tions a student must meet in order to be reinstated. Reinstatement deci-
sions may be based on the applicant’s status when last enrolled, activi-
ties while away from campus, the length of the absence, the perceived
potential for successful completion of the program, as well as any other
factors or considerations regarded as relevant to the University Registrar
or the Committee.

Applications for reinstatement must be submitted to the Office of the
University Registrar no later than four weeks prior to the start of the term
in which the student seeks to enroll in classes. Petition information and
instructions may be obtained by contacting the Office of the University
Registrar.

Leaves of absence for and reinstatements of graduate students are
addressed in the “Graduate Degrees” section of this bulletin.

RECORDS
TRANSCRIPTS

Transcripts of Stanford records are issued by the Office of the Uni-
versity Registrar upon the student’s request when submitted in writing
or via the online Axess system. There is no charge for official transcripts.
The courses taken and grades given in one quarter will not appear on any
student’s transcript until all grades received by the grade deadline have
been recorded; generally, this is two weeks after final exams. The Uni-
versity reserves the right to withhold transcripts or records of students
with unmet obligations to the University.

CERTIFICATION OF ENROLLMENT OR
DEGREES

The Office of the University Registrar can provide oral or written con-
firmation of registration, enrollment, or degree status. The printed certifi-
cation can be used whenever enrollment or degree verification is required
for car insurance, loan deferments, medical coverage, scholarship purposes,
and so on. Using Axess, students are able to order an official certification,
at no charge, that can be picked up at the Office of the University Registrar
on the next business day. Certification of full- or part-time enrollment
cannot be provided until after the first day of the term and the study list is filed.

Degrees are conferred quarterly, but diplomas are issued at the Com-
mencement exercises which are held only in June. After conferral, the
degree awarded to a student can be verified by contacting the Office of
the University Registrar for an official transcript, a certification form, or
the National Student Clearinghouse. Requests for transcripts must be
made by the student in writing or through Axess.

Full-time enrollment for undergraduates is considered to be enroll-
ment in a minimum of 12 units of course work per quarter at Stanford.
Work necessary to complete units from previous quarters will not count
toward the 12 units necessary for full-time status in the current quarter.
Enrollment in 8 to 11 units is considered half-time enrollment. Enroll-
ment in 1 to 7 units is considered less-than-half-time, or part-time enroll-
ment. During Summer Quarter, all graduate students who hold appoint-
ments as research or teaching assistants are considerd to be enrolled on
at least a half-time basis.

All undergraduate students validly registered at Stanford are consid-
ered to be in good standing for the purposes of enrollment certification.

Stanford uses the following definitions (in units) to certify the enroll-
ment status of graduate and professional students each quarter:

Business Medicine
Graduate (M.B.A., Sloan) Law (M.D.)

Full-time: 8 or more 11 or more 10 or more 9 or more
Half-time: 6 or 7 6-10 6-9 6-8
Part-time: 5 or fewer 5 or fewer 5 or fewer 5 or fewer

TGR students enrolled in a course numbered 801 or 802 are certified
as fulltime.

Only information classified by the University as directory informa-
tion (see below) can be confirmed to inquirers other than the student.

PRIVACY OF STUDENTS RECORDS
NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act of 1974 (FERPA)
affords students certain rights with respect to their education records.
They are:
1. The right to inspect and review the student’s education records with-

in 45 days of the date the University receives a request for access.
The student should submit to the Registrar, Dean, chair of the

department, or other appropriate University official, a written request
that identifies the record(s) the student wishes to inspect. The Uni-
versity official will make arrangements for access and notify the stu-
dent of the time and place where the records may be inspected. If the
records are not maintained by the University official to whom the
request was submitted, that official shall advise the student of the
correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records
that the student believes are inaccurate or misleading.

A student may ask the University to amend the record that he or
she believes is inaccurate or misleading. The student should write the
University official responsible for the record, clearly identify the part
of the records he or she wants changed, and specify why it is inaccu-
rate or misleading.

If the University decides not to amend the record as requested by
the student, the University will notify the student of the decision and
advise the student of his or her right to a hearing regarding the request
for amendment.

Additional information regarding the hearing procedures will be
provided to the student when notified of the right to a hearing.
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3. The right to consent to disclosures of personally identifiable infor-
mation contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is dis-
closure to school officials with legitimate educational interests. A
school official is a person employed by the University in an adminis-
trative, supervisory, academic or research, or support staff position
(including law enforcement unit personnel and health staff); a person
or company with whom the University has contracted (such as an
attorney, auditor, or collection agent); a person serving on the Board
of Trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school of-
ficial in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibility.

Another exception is that the University discloses education
records without consent to officials of another school, in which a stu-
dent seeks or intends to enroll, upon request of officials at that other
school.

4. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the University to comply with the re-
quirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, DC 20202-4605.

DIRECTORY INFORMATION
The University regards the following items of information as “direc-

tory information,” that is, information that the University may make avail-
able to any person upon specific request (and without student consent):
Name
Date of birth
Place of birth
Directory address and phone number
Electronic mail address
Mailing address
Campus office address (for graduate students)
Secondary mailing or permanent address
Residence assignment and room or apartment number
Specific quarters or semesters of registration at Stanford
Stanford degree(s) awarded and date(s)
Major(s), minor(s), and field(s)
University degree honors
Institution attended immediately prior to Stanford
ID card photographs for University classroom use

Students may prohibit the release of any of these items listed above
by designating which items should not be released on the Privacy func-
tion of Axess.

Students, faculty, and others with questions regarding student records
should contact the Office of the University Registrar.

CONSENT TO USE OF PHOTOGRAPHIC IMAGES
Registration as a student and attendance at or participation in classes

and other campus and University activities constitutes an agreement by
the student to the University’s use and distribution (both now and in the
future) of the student’s image or voice in photographs, videotapes, elec-
tronic reproductions, or audiotapes of such classes and other campus and
University activities.

If any student in a class where such photographing or recording is to
take place does not wish to have his or her image or voice so used, the
student should raise the matter in advance with the instructor.

STANFORD UNIVERSITY ID NUMBER
The Stanford University ID is a number assigned to each student’s

academic record for unique identification. It is printed on the Stanford
University ID card and on documents distributed by the Office of the
University Registrar and other administrative offices.

SUNET ID
The SUNet ID provides access to the Stanford University Network

(SUNet) and its services, and identifies authorized users of these servic-
es. Each member of the Stanford electronic community creates a unique
SUNet ID and password for him/herself.

SUNet IDs provide:
Axess services
Email service
Storage space within Stanford’s distributed file system
Usenet newsgroups
World wide web services, including serving of personal web pages on

the Leland system and access to Stanford Web Resources

IDENTIFICATION CARDS
ID cards are available to registered students, faculty, and regular staff

through the Stanford ID Card Office, Old Union, Room 100. The ID card
serves as an identification card, an electronic key, and a debit card, al-
lowing cardholders to use services for which they have privileges, to enter
facilities, and to make purchases.

Married students or students with a domestic partner (same or oppo-
site sex) may obtain a courtesy identification card for their spouse/part-
ner through the Stanford Card ID Office, Old Union. The spouse/part-
ner card enables use of some campus services during terms for which the
student is registered.

Similar courtesy cards are also available to the spouses and same-sex
partners of faculty and regular staff.

ID cards bear a photograph of the cardholder. This photograph is
maintained in an online database and, as stated above in Directory Infor-
mation, is available for classroom use upon specific request and without
student consent unless the student has designated that the photograph not
be released. Photographs can be designated as private using the Privacy
function of Axess.

PERSONAL IDENTIFICATION NUMBERS
Students eligible to use online services such as Axess, obtain a PIN

through the Office of the University Registrar. The PIN, coupled with
the assigned University identification number, uniquely identifies the
student and serves in a place of a signature on electronic forms. The PIN
and SUNet ID password must remain confidential. It is a violation of Uni-
versity policy to use another’s PIN or identification number to misrepre-
sent yourself in any way. Use of another student’s PIN or SUNet ID pass-
word can result in loss of student privileges or other disciplinary action.

EXAMINATIONS
MIDTERMS

Classes that give midterm examinations outside of regular class hours
must: (1) announce the date and time during the first week of the academic
quarter, and (2) provide reasonable alternative times to those students for
whom these announced times are not convenient. According to Honor
Code interpretations and applications, different examinations may be
given at these alternative times.

END-QUARTER POLICY STATEMENT
The End-Quarter Period is a time of reduced social and extracurricular

activity preceding final examinations. Its purpose is to permit students
to concentrate on academic work and to prepare for final examinations.

In Autumn, Winter, and Spring quarters, End-Quarter starts seven full
days (to begin at 12:01 a.m.) prior to the first day of final exams. In Spring
Quarter, final examinations begin on Friday; no classes are held on Thurs-
day, the day before. In Summer Quarter, this consists of the weekend and
the four class days preceding the final examinations, which take place on
Friday and Saturday of the eighth week. (See the Time Schedule for dates.)

During the End-Quarter Period, classes are regularly scheduled and
assignments made; this regular class time is used by instructors in what-
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ever way seems best suited to the completion and summation of course
material. Instructors should neither make extraordinary assignments nor
announce additional course meetings in order to “catch up” in course
presentations that have fallen behind. They are free, however, and even
encouraged to conduct optional review sessions and to suggest other
activities that might seem appropriate for students preparing for final
examinations.

No graded homework assignments, mandatory quizzes, or examina-
tions should be given during the End-Quarter Period except:
1. In classes where graded homework assignments or quizzes are routine

parts of the instruction process.
2. In classes with laboratories where the final examination will not test

the laboratory component. In such a case, the laboratory session(s)
during the End-Quarter Period may be used to examine students on
that aspect of the course.
Major papers or projects about which the student has had reasonable

notice may be called due in the End-Quarter Period.
Take-home final examinations, given in place of the officially sched-

uled in-class examination, may be distributed in the End-Quarter Peri-
od. Although the instructor may ask students to return take-home exam-
inations early in the final examination period, the instructor may not call
them due until the end of the regularly scheduled examination time for
that course. Such a policy respects the principle that students’ final ex-
aminations are to be scheduled over a period of several days.

End-quarter examinations may not be held during this period. This
policy preserves the instruction time for courses and protects the students’
opportunities for extensive review and synthesis of their courses.

During the End-Quarter Period, no musical, dramatic, or athletic
events involving compulsory student participation may be scheduled,
unless approved as exceptions by the Committee on Undergraduate Stan-
dards and Policy (C-USP), nor may routine committee meetings be sched-
uled (such as those of the ASSU, the Senate of the Academic Council, or
the committees of the President of the University) when such meetings
normally would involve student participation.

Note—Students who believe that there are faculty who are violating
End-Quarter policy should contact the Office of the University Registrar.

END-QUARTER EXAMINATIONS
Examinations are part of the process of education at the same time that

they are a means to measure the student’s performance in course work.
Their structure, content, frequency, and length are to be determined in
accordance with the nature of the course and the material presented in it,
subject only to the limitations contained herein.

Great flexibility is available regarding the types of examinations that
an instructor may choose to employ. Examinations, including final ex-
aminations, may be, for example, in-class essay examinations, take-home
essay examinations, objective examinations, oral examinations, or ap-
propriate substitutes such as papers or projects. Instructors may use any
type of examination, paper, or project, or any combination thereof, guided
only by the appropriateness of the types of examinations, papers, or
projects for the material upon which the student is being examined.

When the final examination is an in-class examination, the follow-
ing regulations apply:
1. A three-hour period is reserved during examination week for the fi-

nal examination in each course of more than 2 units. This examina-
tion period must be available for students, but not necessarily in its
entirety, if an in-class examination is given. In courses with extraor-
dinary meeting times, such that ambiguity might exist as regards the
period reserved for the final examination, the schedule should be clar-
ified and students informed no later than the end of the second week
of the quarter.

2. Examinations in 1- or 2-unit courses must be completed by the end
of the last class meeting before the End-Quarter Period, except in
Summer Quarter when examinations must be completed during the
last regularly scheduled class session.

When the final examination or its appropriate substitute is not an in-
class examination (for example, when an instructor chooses to employ a
take-home examination, paper, or project in lieu of an in-class examina-
tion), the following regulations apply:
1. The schedule and format of the final examination or its appropriate

substitute shall be made known not later that the end of the second
week of the quarter and, if changed subsequently, may be only an
option of the plan originally announced by the instructor.

2. Although the instructor may ask students to return take-home exam-
inations early in the final examination period, the instructor may not
call them due until the end of the regularly scheduled examination time
for that course.
In submitting official Study Lists, students commit to all course re-

quirements, including the examination procedures chosen and announced
by the course instructor. In selecting courses, students should take cog-
nizance of the official schedule of final examinations announced in the
quarterly Time Schedule. Students anticipating conflicts in final exam-
ination schedules should seek to resolve these with the instructors in-
volved before submitting Study Lists at the end of the second week of
the quarter. If accommodation cannot be made at that time, the student
should revise his or her Study List in order to be able to meet the required
final examination.

If unforeseen circumstances prevent the student from sitting for the
regularly scheduled examination, instructors should make alternative
arrangements on an individual basis. Such unforeseen circumstances
include illness, personal emergency, or the student’s required participa-
tion in special events (for example, athletic championships) approved as
exceptions by the Committee on on Undergraduate Standards and Policy
(C-USP).

STATEMENT CONCERNING EARLY EXAMINATIONS
Students are reminded that taking final examinations earlier than the

scheduled time is a privilege, not a right. They should request this priv-
ilege only in the event of extraordinary circumstances.

Since the final examination schedule is published quarterly in the Time
Schedule at the time of course selection and enrollment, students are
expected to make their academic plans in light of known personal circum-
stances that may make certain examination times difficult for them.

In general, faculty members are discouraged from giving final exam-
inations earlier than the published and announced times. If faculty nev-
ertheless decide to administer early examinations, either the questions
should be completely different from those on the regularly scheduled
examination or the early examination should be administered in a high-
ly controlled setting. An example of such a setting would be a campus
seminar room where the examination questions would be collected along
with students’ work and students would be reminded of their Honor Code
obligations not to share information about the examination contents.
Giving students easy opportunities to abuse the integrity of an examina-
tion is unfair to honest students and inconsistent with the spirit of the
Honor Code.

Academic fields differ in the degree to which early examination re-
quests present dilemmas for faculty. If, for example, an examination
format consists of a small number of essay questions, where students
would be greatly advantaged by knowing the question topics, faculty
should be especially reluctant to allow early examinations unless they
are willing to offer totally different examinations or a different kind of
academic task, for example, a final paper in lieu of an examination.
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GRADING SYSTEMS
GENERAL UNIVERSITY

The general University grading system is applicable to all schools of
Stanford University except the Graduate School of Business, the School
of Law, and M.D. students in the School of Medicine. Note that the GPA
(grade point average) and rank in class are not computed under the gen-
eral University grading system. Stanford does use an internal-only GPA
which is based on units completed up to the time of conferral of the first
bachelor’s degree. This information is used for internal purposes only and
is not displayed on the official transcript which is sent outside the Uni-
versity. Most courses are graded according to the general University
grading system. However, courses offered through Law, Business, and
Medicine are graded according to those schools’ grading systems, even
in cases where students in other programs are enrolled in their classes.
Note also that, as to graduate students, there may be departmental require-
ments as to grades that must be maintained for purposes of minimum
academic progress.

DEFINITION AND EXPLANATION
The following reflects changes adopted by the Faculty Senate on June

2, 1994 and effective Autumn Quarter 1995-96. All grades/notations for
courses taken in 1995-96 or later are to be visible on student transcripts.
A Excellent
B Good
C Satisfactory
D Minimal pass

(Plus (+) and minus (-) may be used as modifiers with the above
letter grades)

NP Not Passed
NC No Credit (unsatisfactory performance, ‘D+’ or below equivalent,

in a class taken on a satisfactory/no credit basis)
CR Credit (student-elected satisfactory; A, B, or C equivalent)
S No-option Satisfactory; A, B, or C equivalent
L Pass, letter grade to be reported
W Withdraw
N Continuing course
I Incomplete
RP Repeated Course
* No grade reported
NC The notation ‘NC’ represents unsatisfactory performance in courses

taken on a satisfactory/no credit basis. Performance is equivalent
to letter grade ‘D+’ or below.

NP The notation ‘NP’ is used by instructors in courses taken for a
letter grade that are not passed.

CR In a course for which some students will receive letter grades, the
‘CR’ represents performance that is satisfactory or better when the
student has elected the ‘CR’ grading option.

S For an activity course or a course in which the instructor elects to
grade students only on a satisfactory/no credit basis, the ‘S’ represents
performance that is satisfactory or better. For such a course, no letter
grades may be assigned for satisfactorily completed work.

It should be noted that the Registrar is unable to record course
grades submitted when the instructor has not observed the required
distinction between ‘S’ and ‘CR.’

The “satisfactory” options are intended to relieve the pressure
on students for achievement in grades. The “satisfactory” options
in no way imply fewer or different course work requirements than
those required of students who elect evaluation with a letter grade.
A department may limit the number of “satisfactory” courses to
count for a major program. For those students admitted as freshmen
for Autumn Quarter 1996-97 or later, no more than 36 units of
Stanford course work (including activity courses) in which a ‘CR’

or ‘S’ was awarded can be applied toward the 180 (225 if dual
degrees are being pursued) units required for a bachelor’s degree.
Students who enter Stanford as transfer students in 1996-97 or later
are limited to 27 ‘CR’ or ‘S’ units applied to the 180/225 minimum.

L The ‘L’ is a temporary notation that represents creditable
completion of a course for which the student will receive a
permanent letter grade before the start of the next quarter. The ‘L’
is given when the instructor needs additional time to determine the
specific grade to be recorded, but it is not appropriate if additional
work is expected to be submitted by the student. A student receives
unit credit for work graded ‘L.’

N The ‘N’ indicates satisfactory progress in a course that has not yet
reached completion. Continuation courses need not continue at
the same number of units, but the grade for all quarters of such a
course must be the same.

N- The ‘N-’ grade indicates unsatisfactory progress in a continuing
course. The first ‘N-’ grade constitutes a warning. The adviser,
department chair, and students should discuss the deficiencies and
agree on the steps necessary to correct them. A second consecutive
‘N-’ will normally cause the department to deny the student
further registration until a written plan for the completion of the
degree requirements has been submitted by the student and accepted
by the department. Subsequent ‘N-’ grades are grounds for dismissal
from the program.

I The ‘I’ is restricted to cases in which the student has satisfactorily
completed a substantial part of the course work. No credit will be
given until the course is completed and a passing grade received.
When a final grade is received, all reference to the initial ‘I’ is
removed.

In courses taken before 1994-95, satisfactory completion of the
course work when an ‘I’ has been given is expected within a year
from the date of the course’s final examination, but an alternate time
limit may be set by the instructor. Students may petition that these
courses with an ‘I’ grade be removed from their records.

In a course taken in 1994-95 or later, ‘I’ grades must be changed
to a permanent notation or grade within a maximum of one year. If
an incomplete grade is not cleared at the end of one year, it is changed
automatically by the Office of the University Registrar to an ‘NP’
(not passed) or ‘NC’ (no credit) as appropriate for the grading
method of the course. Students must request an incomplete grade
by the last class meeting. Faculty may determine whether to grant
the request or not. Faculty are free to determine the conditions under
which the incomplete is made up, including setting a deadline of less
than one year.

RP The notation ‘RP’ (meaning Repeated Course) replaces the original
grade recorded for a course when a student retakes a course. (See
repeated courses above.)

W The notation ‘W’ (meaning Withdrew) is recorded when a student
withdraws from a course.

* The ‘*’ symbol appears when no grade has been reported to the
Registrar for courses taken prior to 2001-02. The ‘*’ symbol
remains on the transcript until a grade has been reported.

REPORTING OF GRADES
All grades must be reported within 96 hours after the time and day

reserved for the final examination, and in no case later than noon of the
fourth day (including weekends) after the last day of the final examina-
tion period.

In the case of degree candidates in Spring Quarter, final grades must
be reported by noon of the day following the end of the final examina-
tion period.

REVISION OF END-QUARTER GRADES
When duly filed with the Office of the University Registrar, end-

quarter grades are final and not subject to change by reason of a revision
of judgment on the instructor’s part; nor are passing grades to be revised
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on the basis of a second trial (for example, a new examination or addi-
tional work undertaken or completed after the end of the quarter). Changes
may be made at any time to correct an actual error in computation or tran-
scription, or where some part of the student’s work has been unintention-
ally overlooked; that is, if the new grade is the one that would have been
entered on the original report had there been no mistake in computing and
had all the pertinent data been before the instructor, the change is a prop-
er one.

If a student questions an end-quarter grade based on the grading of
part of a specific piece of work (for example, part of a test) on the basis
of one of the allowable factors mentioned in the preceding paragraph (for
example, an error in computation or transcription, or work unintention-
ally overlooked, but not matters of judgment as mentioned below), the
instructor may review the entire piece of work in question (for example,
the entire test) for the purpose of determining whether the end-quarter
grade was a proper one. In general, changing an end-quarter grade is
permitted on the basis of the allowable factors already mentioned whether
an error is discovered by the student or the instructor; however, chang-
ing a grade is not permitted by reason of revision of judgment on the part
of the instructor.

In the event that a student disputes an end-quarter grade, the estab-
lished grievance procedure should be followed (see the “Statement on
Student Academic Grievance Procedures” section of this bulletin).

GRADUATE SCHOOL OF BUSINESS
Effective September 2000, all courses offered by the Graduate School

of Business will be graded according to the following five-level scheme:
H Honors. Work that is of truly superior quality.
HP High Pass. A passing performance, and one that falls approximately

in the upper quarter of passing grades.
P Pass. A passing performance that falls in the center of the

distribution of all passing grades.
LP Low Pass. A passing performance that falls approximately in the

lower quarter of passing grades.
U Unsatisfactory. A failing performance. Work that does not satisfy

the basic requirements of the course and is deficient in significant
ways.

Students in some GSB courses may elect to take the course on a pass/
fail basis, where any passing grade (H, HP, P, or LP) is converted to Pass,
and U is converted to Fail. Students wishing to take a GSB course on a
pass/fail basis should consult the GSB Registrar for rules and procedures.
Prior to 2001-02, an asterisk (*) notation was placed when no grade was
reported.

SCHOOL OF LAW
The two grading systems previously employed at the School of Law

were revised effective September 2001. Under the numerical system
(with letter equivalents), the range of satisfactory grades runs from 4.3
to 2.5 as outlined in the following distribution. Below the grade of 2.5 is
one level of restricted credit (2.2) and one level of failure (2.1). The num-
ber grades with letter equivalents are as follows:
4.3, 4.2 ................... A+ 3.4, 3.3, 3.2 ..........B+ 2.2 ..Restricted Credit
4.1, 4.0, 3.9 ............ A 3.1, 3.0, 2.9 ..........B 2.1 ..Failure
3.8, 3.7, 3.6, 3.5 ..... A- 2.8, 2.7, 2.6, 2.5 ... B-

Students may elect to take a limited number of courses on a credit/
restricted credit/no credit system (K/RK/NK). ‘K’ will be awarded for
work that is comparable to numerical grades 4.3 to 2.5, ‘RK’ for
Restricted Credit-level work (2.2), and ‘NK’ for Failure-level work (2.1).
A limited number of courses are offered on a mandatory credit (KM)/no
credit (NK) basis. ‘N’ is a temporary notation used in a continuing course;
it is replaced with a final grade upon completion of the course series. Prior
to 2001-02 an asterisk (*) notation was placed when no grade has been
reported.

SCHOOL OF MEDICINE
In general, the following grades are used in reporting on the perfor-

mance of students in the M.D. program:
Pass (+) Indicates that the student has demonstrated to the

satisfaction of the department or teaching group
responsible for the course that he or she has mastered the
material taught in the course.

Fail (-) Indicates that the student has not demonstrated to the
satisfaction of the department or teaching group
responsible for the course that he or she has mastered the
material taught in the course.

Incomplete Indicates that extenuating medical or personal circumstances
have prevented the student from completing the course
requirements. This grade shall be given when requested
by the student with the prior approval of the Dean for
Student Affairs in the School of Medicine.

Exempt Indicates a course that is exempted by examination. No
units are awarded for courses completed.

In general, a “Fail” grade can be cleared by repeating and passing the
particular course or by other arrangement prescribed by the department
or teaching group. An “Incomplete” grade can be made up in a manner
specified by the department or teaching group within a reasonable time;
if the deficiency is not made up within the specified time, the “Incom-
plete” grade becomes a “Fail” grade. The opportunity to clear a “Fail”
grade or an “Incomplete” grade cannot be extended to individuals who
are not registered or eligible to register as students in the M.D. program.
For more specific information, see the School of Medicine bulletin.

ACADEMIC STANDING
Undergraduates matriculating in Autumn 1999 and thereafter are

required to adhere to the academic standards described below. The stan-
dards include maintaining a minimum 2.0 cumulative GPA and a quan-
titative unit requirement for good academic standing. In addition, a min-
imum 2.0 cumulative GPA is required for conferral of a baccalaureate
degree.

Undergraduates matriculating prior to Autumn 1999 are required to
adhere to the academic standards described below but are exempt from
the minimum 2.0 cumulative GPA requirement for academic standing
purposes. However, departments can elect to require a minimum GPA
for course work applicable to the major and the minor. Refer to depart-
mental literature for specific requirements.

Undergraduate students normally are expected to plan their academ-
ic programs so that they can complete 180 units in four years (twelve
quarters), including the requirements for a major and the General Edu-
cation, Writing, and Language Requirements. Satisfactory academic
progress is, on average, 45 units per academic year for four years lead-
ing to at least 180 units, a cumulative grade point average of at least 2.0,
and a baccalaureate degree.

While undergraduates are expected to register for a minimum of 12
units, they are required to complete at least 9 units each quarter (by the
end of the final exam period) and at least 36 units in their most recent three
quarters of Stanford enrollment (by the end of the third final exam period).
In addition, students are expected to maintain an overall grade point av-
erage of at least 2.0. Transfer work completed at other institutions is not
considered in this calculation.

A student earning fewer than 9 units per quarter or fewer than 36 units
in three quarters, or earning less than a 2.0 cumulative grade point aver-
age, is placed on probation. Students on probation or provisional regis-
tration status (see definitions below) are required to complete a minimum
of 12 units per quarter (by the end of the final quarter examination peri-
od for each quarter) for each quarter for three consecutive quarters, and
maintain a cumulative grade point average of at least 2.0 to attain good
academic standing (a Stanford Summer Session Quarter counts toward
the three consecutive quarter requirement if 11 or more units are com-
pleted). The faculty Subcommittee on Academic Standing may stipulate
otherwise by acting upon a petition for fewer units.
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Full-time enrollment is considered to be enrollment in a minimum of
12 units of course work per quarter at Stanford. Under extenuating cir-
cumstances, students may petition to the faculty Subcommittee on Aca-
demic Standing to take fewer units. Work necessary to complete units
from previous quarters does not count toward the 12 units necessary for
full-time enrollment in the current quarter. All students registering for
fewer than 12 units should consider the effects of that registration on their
degree progress, visas, deferments of student loans, residency require-
ments, and their eligibility for financial aid and awards.

All undergraduate students validly registered at Stanford are consid-
ered to be in good standing for the purposes of enrollment certification
and athletic participation.

Units are granted for courses completed with grades ‘A,’ ‘B,’ ‘C,’ ‘D,’
“Satisfactory” (‘CR’ or ‘S’), and ‘L.’ Courses graded ‘N’ are counted
provisionally as units completed, provided the student enrolls in the
continuing segment of that course the following quarter. When the course
is completed, the student receives the units for which he or she enrolled.
No units are granted for a course in which the student receives an ‘I’ or
an ‘*’ until the course is completed satisfactorily and the final grade re-
ported. (See “Grading Systems” above.)

PROBATION
A student who fails to complete at least 36 units of work in his or her

most recent three quarters of enrollment at the University, or who fails
to complete by the end of the final examination period at least 9 quarter
units of work in his or her most recent quarter of enrollment at the Uni-
versity, or who has a cumulative grade point average of less than 2.0, shall
be placed on probation (warning status).

A student shall be removed from probation after three consecutive
subsequent quarters of enrollment at the University if, in each quarter,
he or she completes a minimum of 12 units of new course work by the
end of the final examination period and maintains a cumulative grade
point average of at least 2.0. A student may also be removed from proba-
tion at the discretion of the subcommittee as a result of a review of indi-
vidual records.

PROVISIONAL REGISTRATION
A student who, while on probation, fails in any quarter of registration

to complete a minimum of 12 units of new course work by the end of the
final examination period or fails to achieve a cumulative grade point
average of at least 2.0, shall be placed on provisional registration status.
Provisional registration requires that a student submit a properly endorsed
petition to return to Stanford.

A student shall be removed from provisional registration after three
consecutive subsequent quarters of enrollment at the University if, in each
quarter, he or she completes a minimum of 12 units of new course work
by the end of the final examination period and maintains a cumulative
grade point average of at least 2.0. A student may also be removed from
provisional registration at the discretion of the subcommittee as a result
of a review of individual records.

SUSPENSION
A student who, while on provisional registration, fails to complete a

minimum of 12 units of new course work by the end of the final exami-
nation period, or who fails to maintain a cumulative grade point average
of at least 2.0, shall be suspended. In addition, and on occasion, a student
may also be suspended directly from probation.

In general, students suspended for the first time are suspended for one
year. Students suspended a subsequent time are suspended for three years.

Students suspended for one year are not eligible to enroll for four
quarters (including Summer Quarter) following the quarter in which the
suspension was issued. Students suspended for three years are not eligi-
ble to enroll for twelve quarters (including Summer Quarter) following
the quarter in which the suspension was issued. Students are required to
submit a properly endorsed petition for provisional registration to request
reenrollment after the suspension period has been completed.

Return from Suspension—Students who have been suspended are
required to petition for provisional registration to return after their sus-
pension has been completed.

Appeal of Suspension—Students who have been suspended, and who
believe they have a compelling reason to appeal their suspension, with-
out a break in enrollment, are required to submit a petition for provision-
al registration.

Early Return from Suspension—Students who have been suspended
and who believe they have a compelling reason to return early from their
suspension are required to submit a petition for provisional registration.

PETITIONING
Specific instructions including deadlines for requesting provisional

registration or an early return from suspension should be obtained from
the Office of the University Registrar’s Academic Standing section, Old
Union, room 141. The Faculty Senate Subcommittee on Academic Stand-
ing, or those designated by the subcommittee, shall act upon all requests
concerning academic standing, including requests for provisional
registration. Questions concerning academic standing or the petitioning
process should be directed to the Office of the University Registrar’s
Academic Standing section.

Late petitions to return from suspension, appeal a suspension, or re-
turn early from suspension will not be considered. Students are strongly
encouraged to submit petitions as early as possible.

Students applying for financial aid and/or on-campus housing should
be aware of the deadlines and procedures for those offices.

NOTIFICATION
Written notification that a student is on probation, provisional regis-

tration, or suspension is sent to the student and to the student’s academic
adviser as soon as possible after the close of the quarter. Students also
receive written notification of the outcome of their provisional registra-
tion petition.
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STATEMENT ON STUDENT
ACADEMIC GRIEVANCE
PROCEDURES

The following policy was effective beginning in the 1999-2000
academic year and is subject to periodic review.
1. Coverage

a) Any Stanford undergraduate or graduate student who believes that
he or she has been subjected to an improper decision on an academic
matter is entitled to file a grievance to obtain an independent review
of the allegedly improper decision, followed by corrective action
if appropriate. A grievance is a complaint in writing made to an
administrative officer of the University concerning an academic
decision, made by a person or group of persons acting in an official
University capacity, that directly and adversely affects the student
as an individual in his or her academic capacity.

b) Grievance procedures apply only in those cases involving a
perceived academic impropriety arising from a decision taken by:
(1) an individual instructor or researcher; (2) a school, department,
or program; (3) a committee charged to administer academic
policies of a particular school, department, or program; (4) the
University Registrar or a Senate committee or subcommittee
charged to administer academic policies of the Senate of the
Academic Council. They do not pertain to complaints expressing
dissatisfaction with a University policy of general application
challenged on the grounds that the policy is unfair or inadvisable,
nor do they pertain to individual school, department, or program
academic policies, as long as those policies are not inconsistent
with general University policy.

c) Individuals should be aware that the University Ombudsperson’s
Office is available to all Stanford students, faculty, and staff to
discuss and advise on any matter of University concern and
frequently helps expedite resolution of such matters. Although it
has no decision-making authority, the Ombudsperson’s Office has
wide powers of inquiry, including into student complaints against
instructors.

2. Grievance and Appeal Procedures
a) Informal Attempts at Resolution: the student first should discuss

the matter, orally or in writing, with the individual(s) most directly
responsible. If no resolution results, the student should then consult
with the individual at the next administrative level, for example,
the chair or director of the relevant department or program, or, for
those cases in which there is none, with the school dean. At this
stage, the department chair or program director, if any, may inform
the dean that the consultation is taking place and may solicit his or
her advice on how to ensure that adequate steps are taken to achieve
a fair result. Efforts should be made to resolve the issues at an
informal level without the complaint escalating to the status of a
formal grievance.

b) The Filing of the Grievance:
1. If informal means of resolution prove unsatisfactory, the student

should set forth in writing a statement of the decision that con-
stitutes the subject matter of the dispute, the grounds on which
it is being challenged, and the reasons why the grievant believes
that the decision was improperly taken. The statement should
also include a description of the remedy sought and the infor-
mal efforts taken to date to resolve the matter. It is at this point
that the complaint becomes a formal grievance. The written
grievance should specifically address the matters set forth in the
Standards for Review, as stated in Section 4 below. The griev-
ance should include an allegation of any adverse effects on the
grievant, known to the grievant at the time of filing.

2. The grievance document should be submitted to the dean of the
school in which the grievance arose; for a grievance concern-

ing a decision of the University Registrar or of a Senate com-
mittee or subcommittee, the procedures set forth herein for
grievances and appeals shall be modified as stated in Section 3
below. A grievance must be filed in a timely fashion, that is,
normally within 30 days of the end of the academic quarter in
which the adverse decision occurred or should reasonably have
been discovered. A delay in filing a grievance may, taking all
circumstances into account, constitute grounds for rejection of
the grievance.

c) The Response to the Grievance:
1. The relevant dean shall consider the grievance. The dean may

attempt to resolve the matter informally or make whatever dis-
position of the grievance that he or she deems appropriate. The
dean may, in appropriate cases, remand the grievance to a low-
er administrative level (including to the level at which the griev-
ance arose) for further consideration.

2. The dean may also refer the grievance, or any issue therein, to
any person (the “grievance officer”) who shall consider the
matter and report to the dean as the latter directs. The dean shall
inform the grievant (and the party against whose decision the
grievance has been filed) in writing of any referral of the matter
and shall specify the matters referred, the directions to the per-
son or persons to whom the referral is made (including the time
frame within which the person is to report back to the dean), and
the name of that person.

3. In undertaking the review, the dean or the grievance officer may
request a response to the issues raised in the grievance from any
individuals believed to have information considered relevant,
including faculty, staff, and students.

4. Should attempts to resolve the matter informally not be success-
ful, the dean shall decide the grievance, and shall notify the
grievant (and the party against whose decision the grievance has
been filed) in writing of the disposition made of the grievance
and the grounds for the disposition at the earliest practicable date
after his or her receipt of the grievance.

5. Normally, no more than 60 days should elapse between the fil-
ing of a grievance and the disposition by the dean. If, because
of absence of key persons from the campus or other circumstanc-
es or exigencies, the dean decides that prompt disposition is not
possible, he or she shall inform the grievant (and the party
against whose decision the grievance has been filed) of that in
writing, giving the grounds therefore and an estimate of when a
disposition can be expected.

d) The Filing of an Appeal:
1. If the grievant is dissatisfied with the disposition of the griev-

ance at the decanal level, either on substantive or on procedural
grounds, he or she may appeal in writing to the Provost.

2. The appeal must specify the particular substantive or procedural
bases of the appeal (that is, the appeal must be made on grounds
other than general dissatisfaction with the disposition) and must
be directed only to issues raised in the grievance as filed or to
procedural errors in the grievance process itself, and not to new
issues. The appeal shall contain the following:

a. A copy of the original grievance and any other documents
submitted by the grievant in connection therewith.

b. A copy of the determination made by the dean on that
grievance.

c. A statement of why the reasons for the determination of the
dean are not satisfactory to the grievant. This statement
should specifically address the matters set forth in the
Standards for Review in Section 4 below.

3. The grievant shall file his or her appeal at the earliest practica-
ble date after the grievant’s receipt of the determination by the
dean. Normally, no more than 30 days should elapse between
the transmittal of the dean’s decision on the grievance and the
filing of the appeal. A delay in filing an appeal may, taking all
circumstances into account, constitute grounds for rejection of
the appeal.
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e) The Response to the Appeal:
1. The Provost may attempt to resolve the matter informally, or

refer the appeal, or any issue thereof, to any person (the “griev-
ance appeal officer”) who shall consider the matter and report
to the Provost as the latter directs. The Provost may also, in
appropriate cases, remand the matter to a lower administrative
level (including to the level at which the grievance arose) for
further consideration.

2. The Provost shall inform the grievant (and the party against
whose decision the grievance has been filed) in writing of any
referral of the matter and shall specify the matters referred, the
directions to the person to whom the referral is made (includ-
ing the time frame within which the person is to report back to
the Provost), and the name of that person.

3. Should attempts be made to resolve the matter informally not
be successful, the Provost shall decide the appeal, and shall
notify the grievant (and the party against whose decision the
grievance has been filed) in writing of the disposition made of
the grievance and the grounds for the disposition at the earliest
practicable date after his or her receipt of the appeal. The deci-
sion of the Provost shall be final, unless the grievant requests a
further appeal to the President pursuant to Section 2f below, and
the President agrees to entertain this further appeal.

4. Normally no more than 45 days should elapse between the fil-
ing of the appeal and the disposition by the Provost. If, because
of absence of key persons from the campus or other exigencies,
the Provost judges that prompt disposition is not possible, he or
she shall inform the grievant (and the party against whose deci-
sion the grievance has been filed) of the fact in writing, giving
the grounds therefore and an estimate of when a disposition can
be expected.

f) The Request to the President: if the student is dissatisfied with the
disposition of the appeal by the Provost, he or she may write to the
President of the University giving reasons why he or she believes
the grievance result to be wrong (following the general format set
forth in Section 2d 2 above). No more than 30 days should elapse

between the transmittal of the Provost’s disposition and the written
statement to the President urging further appeal. In any case, the
President may agree or decline to entertain this further appeal. If
the President declines to entertain the further appeal, the decision
of the Provost shall be final. If the President decides to entertain
the further appeal, he or she shall follow the general procedures
set forth in Section 2e above, and the decision of the President shall
be final.

3. Grievances Concerning Decisions of the University Registrar or of a
Senate Committee or Subcommittee
a) For a grievance concerning a decision of the University Registrar

or of a Senate committee or subcommittee, the grievant shall file
his or her grievance with the Provost, rather than with the dean, and
the Provost shall handle that grievance in accordance with the
procedures set forth in Section 2c above.

b) There shall be no appeal of the Provost’s disposition of that
grievance, except as may be available under Section 2f above.

4. Standards for Review and Procedural Matters
a) The review of grievances or appeals shall usually be limited to the

following considerations:
1. Were the proper facts and criteria brought to bear on the deci-

sion? Were improper or extraneous facts or criteria brought to
bear that substantially affected the decision to the detriment of
the grievant?

2. Were there any procedural irregularities that substantially af-
fected the outcome of the matter to the detriment of the griev-
ant?

3. Given the proper facts, criteria, and procedures, was the deci-
sion one which a person in the position of the decision maker
might reasonably have made?

b) The time frames set forth herein are guidelines. They may be
extended by the relevant administrative officer in his or her
discretion for good cause.

c) Questions concerning the filing and appeal of grievances should
be directed to the Office of the Provost.


