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Welcome to the world of Stanford Travel/Study! We will send you several mailings between now and the beginning of the trip.
This is your Next Steps document, which includes:

· Travel/Study staff contact information

· What you need to do now

· Passport and visa information 
· Travel arrangements information
· Health and Medical Considerations (separate document)

· Hotel Accommodations Near Stanford (separate document)

Approximately five months before the trip begins, we will send you Travel Information, including details about:

· Accommodations 
· Luggage restrictions and clothing suggestions
· Money matters, electricity requirements, time difference, etc.

· Recommended Reading List
· Flight, Hotel and Transfer Information Form

Approximately three months before the trip begins, we will send you Reading Materials, including:

· Complimentary book selection

Approximately three weeks before the trip begins, we will send you a Red Journal, including:

· Daily schedule

· Communications list

· Lecture titles

· Nametag and luggage tags

· Information about transfers and meeting the group
	CONTACT US


If you have questions anytime between now and the beginning of the trip, please feel free to contact us.

For detailed itinerary and logistics questions, contact: 

Deborah Costa, ‘04
Assistant Manager, Program Operations
(650) 724-4981
dcosta@stanford.edu


For accommodations, dietary/health requests, billing, cancellation and other questions contact:

Renee Franzwa
Associate, Passenger Services
(650) 497-8187
rfranzwa@stanford.edu

	WHAT YOU NEED TO DO NOW


Here’s a checklist of the things that you will need to take care of within the next few months:

· Return Individual Information Form, Medical Form, Release of Liability and Travel Insurance Form to Stanford Travel/Study within two weeks of receipt. Note that the Release of Liability must be signed in order to participate in the program.

· Purchase trip insurance (this is optional and TIME SENSITIVE, see enclosed information and brochure)

· Make travel arrangements (see below)

· Make an appointment with your Travel Medicine provider about immunizations and medications needed for the trip (see enclosed Health and Medical Considerations)
· Check to see if your medical insurance covers international travel

· Verify that your passport has at least two blank visa pages and expires no less than 6 months, after the completion of your travels (March 18, 2009 if you are returning with the group) 

	PASSPORTS


If you do not have a passport, or if you need to renew your existing passport, you can obtain one from U.S. State Department Passport Agencies, many federal and state courts and some Class I Post Offices. Details about the passport application process can be found on the State Department’s website at travel.state.gov. The standard processing time is six to eight weeks for routine passport applications, and no more than three weeks for expedited service.
	VISAS


U.S. citizens do not require a visa to travel to Ecuador. 

If you are traveling independently of the group or to any other countries prior to or after the group program, please check the visa requirements with the local consulates of each country you plan to visit.

Citizens of other countries should check with the nearest consulates for specific visa entry requirements for their entire itinerary, including both the group arrangements and any travel prior to or after the program.

	TRAVEL Arrangements


Cardoza-Bungey Travel will send you information on a recommended flight itinerary. However, there are many convenient sources for making air arrangements, including airlines, discount air websites and traditional travel agents.
· AIR OPERATOR

We will forward your name and contact information to Cardoza-Bungey Travel, who will send you details on the recommended flight itinerary. We suggest their service as a courtesy since they are arranging air tickets for the undergraduates, however, you are not required to use Cardoza-Bungey Travel for your flight arrangements. If you have any questions about your air arrangements, you may contact Erin Gerber at (650) 473-8510, (800) 654-4746 or erin@cardoza.com. Note that Cardoza-Bungey Travel  charges a service fee for making travel arrangements.
· AIRLINES AND DISCOUNT AIR WEBSITES

If you prefer, you may call airlines directly or look on their websites for flight options. You might also look for deals on one of the discount air websites (i.e. Orbitz, Travelocity or Expedia). The airlines that most frequently visit Quito include Continental, American and Delta.

· WHEN TO ARRIVE 
We recommend that you make air arrangements so that you arrive in the San Francisco Bay Area by Friday, September 5. The first group activity will be an informal welcome dinner on Friday, September 5 at approximately 5:30 p.m. on the Stanford campus. Directions to campus will be sent in a future mailing.

If you are making your own air arrangements to Quito, please plan to arrive anytime on Monday, September 8. We will depart on a very early morning flight to the Galápagos Islands the following morning, Tuesday, September 9.


Airport transfers will be provided in Quito only for those participants arriving on the recommended flight itinerary. A flight information form for you to fill out will be sent in a future mailing. The hotel is located approximately 5 miles from the Quito airport, and a taxi takes about 20 to 30 minutes and costs about $10-15 USD. 
· WHEN TO DEPART

You may schedule your return flight from Quito any time on Thursday, September 18. Our final group activity will be breakfast at our hotel in Quito. 

Airport transfers will be provided only for those participants departing on the recommended flight itinerary.
Our tour operator can arrange private transfers for you, in addition to extra hotel nights if needed. If you would like to remain in Quito, Ecuador at the end of the trip, our tour operator can help reserve a room at the group hotel for you. A deluxe double room at the Hotel Hilton Colón in Quito is approximately $144 USD including taxes and breakfast. If you would like assistance with your post-trip plans, please call Deborah Costa at (650) 724-4981 or send e-mail to dcosta@stanford.edu.
Please Note: The flights between Quito and the Galápagos Islands are included in the 
program, and these reservations will be made by Stanford Travel/Study for the whole group.








