
INSTRUCTIONS
To submit to an LSA Proceedings Publication (LSA Annual Meeting Extended Abstracts, Berkeley 
Linguistic Society, SALT, Annual Meetings in Phonology) :

1. Register   for an account. Be sure to select “author” at the bottom of the registration form. 
• If you have an account for another LSA proceedings publication, for instance, if you’ve 

submitted an Extended Abstract and are submitting for Annual Meetings in Phonology, 
you do not need to register for a new account. Simply click on the new journal and click 
on the “register” link. An option will appear at the top of the page to register your existing 
credentials to the new journal. 

2. Log in to your account
3. Select your role as an Author
4. Select "Start a New Submission"
5. Complete the 5 step submission process

Submission Step 1:

 Select a Journal Section that best fits with your submission, according to the instructions you’ve 
received from the journal editors. 
 Next, check each of the items from the submission checklist.
 Agree to the copyright notice.
 You can then review the Privacy Statement. 
 Finally, you can add any comments, which will be visible to the editor.

Move to the next step by hitting the Save and Continue button.

Submission Step 2:

Submission Step Two allows you to upload the submission file, typically a word-processor document (e.g., 
Microsoft Word).

 On this page, click Choose File which opens a Choose File window for locating the file on the 
hard drive of your computer. This document will likely be a PDF formatted according to the journal’s 
style sheet. 
 Locate the file you wish to submit and highlight it.
 Click Open on the Choose File window, which places the name of the file on this page.
 Click Upload on this page, which uploads the file from the computer to the journal's web site and 
renames it following the journal's conventions.

Once the submission is uploaded, click Save and Continue at the bottom of this page.

Submission Step 3:

The third step of the submission process serves to collect all relevant metadata.

http://pkp.sfu.ca/wiki/index.php?title=Registering_With_An_OJS_Journal


 The first section of metadata covers the authors. The submitting author will have their personal 
information automatically appear, populated from the information provided in their user profile.
 Any additional information, such as Competing Interests should also be added at this time, if 
required.
 If there are multiple authors for the submission, their information can be added using the Add 
Author button. You can also re-order the list of authors, make one of the authors the principal contact 
with the editor, and delete any authors added in error.
 Next, enter the submission title and abstract.
 You will then add indexing information. This will help others find your article.
 The next section allows you to enter the name of any organization that may have supported your 
research.
 Depending on how the journal is configured, you may find an option to provide your list of 
references separately. This will allow the journal's Editors and Copyeditors to check your references 
using a Citation Markup Assistant. You should provide your list with each reference on a separate 
line.

Hit the Save and Continue button to move on to Step 4.

Submission Step 4:

This step is optional. If you have any supplementary files, such as research instruments, data sets, etc., 
you may add them here. These files are also indexed by the author, identifying their relation to the 
submission, as well as their ownership. Supplementary Files can be uploaded in any file format and will 
be made available to readers in their original format.

 On this page, click Choose File which opens a Choose File window for locating the file on the 
hard drive of your computer.
 Locate the file you wish to submit and highlight it.
 Click Open on the Choose File window, which places the name of the file on this page.
 Click Upload on this page, which uploads the file from the computer to the journal's web site and 
renames it following the journal's conventions.
 You must now enter a title for the supplementary file, and optionally, any additional descriptive 
information.

Once the submission is uploaded, click Save and Continue.

Submission Step 5:

This final step provides a summary of your submission.

Click Finish Submission to submit your manuscript. You will receive an acknowledgment by email and will 
be able to view your submission's progress through the review and editorial process by returning to the 
Active Submissions section of your Author page.


