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File size of the photo is most easily done by
changing the settings on your camera.

Consult your camera’s owner’s manual or
your local 8 year old.

You can also reduce the size of the photo
inside PowerPoint...
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Import the photo into PowerPoint
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Resize as needed
Right click on the photo
Select Format Picture

Hide Picture Toolbar

Grouping *

COrder »

Custom &nimation...

Formak Picture...

o add notes
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Select the Picture Tab

Format Picture

SeIeCt Compress | ColorsandLines | Size | Postion{: Pictu | Web |
| Crop From
Left: 033 2] Iop o =)
Right: o $| Bottom:  [or 3
Image cantral
Color; fukomatic L
Brightness: % > 50 % =
Copkrast: < > 50 % =
‘ [(Recolor... | [ Reget
ok J[ concel |
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Select...
All Pictures in Document [EEslEss
Apply to
We bl S C I'ee n () Selected pictures
. ‘ &l pickures in docurnent
Compress Pictures e et
@ iichjsceen
Delete Cropped Areas o ot o
(O ho Change
Oplions
‘Qumpres& pictures
‘Dg!el:e: cropped areas of pictures
l Ok, | | Cancel
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Pictures can be saved (and sent) as
PowerPoint files

Not everyone has PowerPoint

Pictures can also be saved as actual photo
files (JPEG, GIF, TIFF, BMP)...
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Use the SAVE AS feature to convert your
PowerPoint slide into a photo file

B Microsoft PowerPoint - [hapuna surf (compressed)]

E]:l File | Edit WView Insert Format Tools  Slide show  Window  Help

i L Open... Chrl+0 - | @ E |
Mm\ S [ g T >
Save As.., |]
up. ..

3 Prink Presview
=4 Print... Chrl+P

=1
]
ﬁc

Properties

1 JIFs — Course G102 (DOWMNEY)

2 hapuna surf {compressed)
3. \Wertical Core Team Badges
4 E:\...\RESNA Ergo Measurement To..,

| Y | |
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POSTAL SERVICE

Select JPEG from the Save As Type pull
down menu

Remember to rename your new file (photo)

Save in: |E:| JIF Presentation (ERRP 07.2007) %

Eli]hapuna surf {compressed)
8] 1Fs - Course G102 (DOWNEY)

Save as BYpe! | presentation F
M

Design Template

PowerPaoint Shaw

|PowerPaoint Add-In

GIF Graphics Interchange Format
JPE15 File Interchange Faormat
PMiG Portable Nebwork Graphics Format

omputer
=
E: g File name: |ha|:-una surf (compressed)

Iy Mebwark
Places Save as type: |Presentation

PMia Portable Metwork Graphics Format
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Select Save
Select Current Slide Only
Now you’ve compressed your photo

Microsoft Office PowerPoint

"
\l) Do you want ko expart every slide in the presentation or only the current slide?

| Every Slide I @ | Cancel
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Original file size: 2494 kb
Compressed size: 91 kb (via PowerPoint)
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